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CranaapT aAMiHICTPAaTUBHOI MOCIYTH 3
BUJa4l TyOiiKaTa OpUTiHaly yCTaHOBYMX JOKYMEHTIB IOpHAMYHOI 0coOu Ta/abo
3MIH JO HUX

I. 3aranbpH1 MOJIOKEHHS

1.1. CrangapT aaMiHICTpPATUBHOI MOCIYTM 3 BHJayl AyOiikaTta OpUTiHATY
YCTAaHOBYMX JIOKYMEHTIB IOPUAMYHOI 0coOu Ta/abo 3MmiH 10 HUX (mami — CtaHaapr)
po3pobieHuit BianoBiaHO A0 cT. 19 3akony Ykpainu «lIpo nepikaBHy peecTparliro
IOPUIUYHUX OCI0 Ta (PI3UYHUX OCIO-TIITPUEMIIIBY.

1.2. Ie#t CrangapT BU3HAYA€E CKJIaJd, TMOCTIAOBHICTH I OJepKyBada Ta
aAMIHICTPAaTUBHOTO OpraHy, OINHUC €TaliB HaJaHHS aJMIHICTPATUBHOI TOCIYTH,
BUMOTH II0J0 HEOOXITHOTO PiBHS JOCTYITHOCTI Ta SIKOCTI B IILJIOMY.

1.3. AIMIHICTpaTUBHMI oOpraH, IO HaJa€ MOCAYry — BIIIUT AEp>KaBHOI
peecTpalii FOPUAUYHUX 0Cl0 Ta (PI3MYHUX OCiO-MiANpUeEMIIB JIHIMPOBCHKOI pallOHHO1
B MicTi KueBi gepkaBHOI agmiHicTpariii.

1.4. AnMi"ICTpaTUBHUI OpraH 3000B’ A3aHUN:
Tp p

1.4.1. cBoeuacHo iH(MOpMyBaTH yepe3 Mepexy "[HTepHer" Ha odiiitHOMY BeO-
caitTi JIHinmpoBchKkoi paitonHOi B MicTi KueBi nepikaBHOT anMiHICTpallii oJepKyBadiB
aJIMIHICTPATUBHUX MOCTYT TIPO 3MiHH, 110 BHOCATKLCS 70 11boro CTaHmapry;

1.4.2. onepaTuBHO PO3IJIAIaTH CKAPTH OJIEP>KYBaUiB aIMIHICTPATUBHUX MOCITYT
1010 SIKOCTI1 1 JOCTYIMHOCT1 aJIMIHICTPATUBHUX TOCIIYT.

1.5. Kontposnb 3a MOBHOTOIO Ta €QEKTUBHICTIO 3aCTOCYBaHHS IIbOTO
CranpapTy 3[1MCHIOE HAYAJIbHUK BIAJILTY JAEp>KaBHOI peecTpalii IpUIUYHUX OCi0 Ta
bi3uaHNX OociO-mianpueMitiB J{HimpoBchbkoi paiioHHOT B MicTi KueBi mepxaBHOT
aaMiHICTparii.

1.6. HenotpumanHs abo HeHaNEKHE TOTPUMAHHS MOJIOKEHb 11boro CTaHmapTy
Opu HAJaHHI  aJAMIHICTPATHUBHOI TOCIYTHM, TMOPYIIEHHS CTPOKIB  HaJaHHs



aZIMIHICTpPATUBHOI TIOCIYTM Hece 3a CcoOOI0 BIANMOBIJANBHICTh, MepeadadyeHy
3aKOHOJIABCTBOM YKpaiHH.

1.7. Indopmaniss mpo HagaHHS aJAMIHICTPATHBHOI IMOCIYTH pPO3MIIIEHA Ha
iH(boOpMaIlIfHOMY CTEeHJl, J€ TaKOoX 3a3HayeHl 3pa3ku 1 Mepeiik HeoOX1THHUX
JIOKYMEHTIB, ajpeca eJIEKTPOHHOI TMOILITH, Mpi3BUIIA, IM's, 1O OaThKOBI
BIIMOBIAAIbHOT 0COOM, KOHTAKTHI TeaedOHU, PEeKUM POOOTH Ta TOJUHH IPUHOMY
TOIIIO.

I1. Tlepenik kaTeropiii ogep>kyBadiB

2.1. KOpuanuni ocoOu, siKi 3apeecTpoBaHi Ha TepuTopii JHIIPOBCHKOTO
pariony M. Kuesa.

2.2. YnoBHOBaxeHa 0co0a IOpUIUIHOI OCOOH.

III. ITepenik AOKYMEHTIB, HEOOXITHUX JIs1 HAJJAHHS
aJIMIHICTPATUBHOI MOCTYTH

3.1. Jlmst oTpuMaHHs aIMiHICTPATUBHOI MOCIYTH OJIEP>KyBay MOBUHEH MOJIaTH
(HaziCIaTH MOIITOBUM TOBiIOMJICHHSM 200 €JIEKTPOHHUM JJOKYMEHTOM):

3.1.1. 3agBy npo BTpaTy OPUTIHAIIB YCTAHOBUUX TOKYMEHTIB BCTAHOBJIECHOTO
3paska;

3.1.2. noxymeHT, MO MIATBEP/PKYE BHECEHHA IUJIaTH 3a MyOJiKamiio Yy
creniaJbHOMY APYKOBAHOMY 3ac001 MacoBoi 1H(oOpMallii MOBIJOMJIEHHS PO BTPATy
OpUTIHANIB YCTAHOBYMX JIOKYMEHTIB;

3.1.3. noBinka, BHIaHa OpraHOM BHYTPIIIHIX CHpaB, MPO PEECTPAIlilo 3asiBU
PO BTPaATy OPUTIHAIIIB YCTAHOBYMX JOKYMEHTIB;

3.1.4. moOKyMeHT, IO MATBEPKY€E BHECEHHS PEECTPALIIMHOTO 300pY 3a BHAAUY
nyOIikaTa OpUriHaily yCTaHOBUMX JOKYMEHTIB Ta/abo 3MiH 10 HUX.

3.2. SIkmo HOKyMEHTH Ui OTpUMaHHs yOjikaTa OpHUTIHATY YCTaHOBYHMX
JIOKYMEHTIB Ta/ab0 3MiH J0 HUX MOAAIOTHCS 0CO000, sIKa 3TIIHO 3 BIJIOMOCTSIMU,
BHECEHUMH JI0 €JMHOTO JEPKaBHOTO PEECTPY IOPUANYHUX OC10 Ta (i3UYHUX 0Ci0 —
MIMPUEMIIIB, MAa€ MPABO BUMHATH HOPUAWYHI A1l BiA IMEHI HOPUAUYHOI ocoOu Oe3
JIOBIPEHOCTI, JIEP>KaBHOMY PEECTPATOPY AOJATKOBO MPE]I ABJISIETHCS MAcHopT. KO
JOKYMEHTH  TIOJAIOThCS  MPEJICTABHUKOM  IOPUJIMYHOI  OCOOHM,  JI0JaTKOBO
npej’ IBJISIETbCST MACTOPT Ta HAJMAETHCS JOKYMEHT, IO 3acBiAUy€ MMOBHOBAXKEHHS
NpeICTaBHUKA.



3.3. YV pa3il nomaHHs €JIEKTPOHHUX JOKYMEHTIB y BUMNAJAKaX, MepeadaueHux
3akoHoM Ykpainu «IIpo nepikaBHy peecTpariio IopuaudHuX ocid Ta Gpi3udHux ocio-
MIJNPUEMITIB», PEECTpalliiHa KapTKa Ta JOKYMEHTH, KpiM JOKYMEHTIB, IO
3aCBIIUYIOTh TTOBHOBR)KEHHS YIOBHOB&XKEHOI 0c00M, O(OPMIAIOTBCS 3TigHO 3
BUMOTaMH 3aKOHOJABCTBA y cdepi ENEKTPOHHUX JOKYMEHTIB Ta E€JICKTPOHHOTO
JIOKYMEHTOOOITY, a TaKOX 3acBIAYYIOThCA €JICKTPOHHUM LHU(PPOBUM TIIMHCOM
3asBHHKA.

IV.Cxnan 1 mocnioBHICTb il 0JiepKyBayda Ta aJIMiHICTPAaTUBHOTO OpraHy,
OTKC eTariB HaJIaHHS TOCITYTH

4.1. Jlii oneprxyBaya:

4.1.1. nogae TOKYMEHTH, BU3Hau€HI 3riHO 3 myHKToM 3.1 po3auty I mporo
Cranpapry;

4.1.2. oTpumye n1yOiKaT yCTAaHOBYMX JOKYMEHTIB IOPUTUIHOI OCOOH.
4.2. i anMiHICTpaTUBHOTO OpraHy:

4.2.1. npuitMae TOKYMEHTH Ta 3/1MCHIOE 1X TIEPEBIPKY Ha BIJICYTHICTh ITi/ICTaB
JUTSl 3aJIMIIEHHS IOKYMEHTIB 0€3 po3IJisiny;

4.2.2. mpo 3alWIIEHHS MAOKYMEHTIB, SKI TIOJaHi IS BHUAadi JyOsikara
OpUTIHATY YCTaHOBYMX JOKYMEHTIB IOPUIMYHOI 0cOOM Ta/abo 3MIH 0 HHX, 0€3
pO3IJIAly HE IMI3HIIIE HACTyMHOro poOOYOoro OHSA 3 JaTH iX HAIXOJKEHHS BUIAE
(HagcuIa€e MOMITOBUM IOBIJOMIICHHSM) BIAMOBIJHE IOBIZOMIJICHHS 13 3a3HAYCHHSIM
M1JCTaB 3AJIMIIEHHS JOKYMEHTIB 0€3 pOo3risiy;

4.2.3. 3a BIACYTHOCTI MJCTaB JJIs 3aJMIISHHS JOKYMEHTIB, SKI TOJaHi JIJIs
BUJIa4l AyOTiKaTa OpUTiHAy YCTAaHOBUYMX JIOKYMEHTIB IOPUANYHOI 0coOU Ta/ab0 3MiH
JI0 HUX, 0€3 po3ryIsay He IMi3HIIIe HACTYITHOTO pOO0YOro JHS 3 IaTH X HAIXOKSHHS
BHOCUTBH 110 €IMHOTO JEPXKABHOTO PEECTPY IOPUAMYHHX OCIO Ta (I3MYHHUX OCIO —
MIIPUEMINIB 3alUC TPO BTPATy OPUTIHAIIB yCTAHOBUMX JOKYMEHTIB IOPUIUYHOI
0coOM Ta BHAAE AYOJIIKAT OPUTIHAIY YCTAHOBUMX TOKYMEHTIB HOPUAMYHOI OCOOH,
3aCBIUYCHHX JCPKAaBHUM PEECTPATOPOM.

V. Bumoru A0 CTpOKy HaJlaHHS aIMIHICTPATUBHOI MTOCIIYTH, & TAKOX J0
CTPOKIB 3[IIMCHEHHS 11, TPUIHATTS pillIeHb Y NpOLEeCcl HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH

5.1. He mizHime ogHoro poO0YOro JHS BHOCHTHCS 10 CIAMHOTO JEP:KaBHOTO
peecTpy OpUAMYHUX 0ci0 Ta (PI3WYHMX OCIO — MIAMPHEMIIIB 3alUC MPO BTPaATY
OpUT1HAJIB yCTAHOBYMX JOKYMEHTIB IOPUANYHOI 0coOu Ta/abo 3MiH 10 HUX.
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5.2. CTpok HaJaHHA aaMIHICTPATUBHOI MOCIYTHM HE MOBMHEH MEPEBUIIYBATU
JBOX poOOYMX JHIB 3 JaTH IMyOIiKalli y creriaibHoMy APYKOBAaHOMY 3ac001 MacoBOi
iH(opMallii MOBIJOMJICHHSI ITPO BTPATy OPUTIHAIIB YCTAaHOBUMX JOKYMEHTIB Ta/abo
3MIH JI0 HUX.

VI. BuuepnHuii nepeik mjacTaB A1l BIIMOBH Y
HaJIaHH1 aIMiHICTPATUBHOI MMOCIYTH

6.1. JlIokyMEeHTH Ha BHAAUy 3aJIUIIAIOTHCS 0€3 PpO3MIsLy, SAKIIO TOJaHi
(HamiciaHi MOIITOBUM IOBIOMJICHHSIM) HE B MOBHOMY 00cCs31 a0O BUKIAACHI HE
JIepKaBHOIO MOBOIO.

6.2. Pimenns cyay momo 3a00poHM y BHAauyi AyOJsliKata OpUTiHATY
YCTaHOBYMX JOKYMEHTIB IOPUANYHOI OCOOM Ta/ab0 3MIH 10 HUX.

VII. Onuc pe3ynbTaTy, SKUi TOBUHEH OTPUMATH OJIepKyBay

7.1. OpepxyBau oTpuMye AyOiiKaT OpWriHANY YCTAHOBYMX JIOKYMEHTIB
IOpUJIMYHOT 0cOOM Ta/abo 3MiH JI0 HUX.

7.2. OnepxyBad OTPUMY€E BiIMOBY Y BHJadi AyOJIiKaTy OpUTIHATY YCTAHOBUYHUX
JIOKYMEHTIB IOpUIUYHOI 0cOOU Ta/abo 3MIH 10 HUX.

VIII. Po3mip miiatu 3a HaJjaHHS aIMIHICTPATUBHOI MOCIYTH

8.1. 3a myGikariro y creriaisHOMy IPyKOBaHOMY 3ac00i MacoBoi iHdopmartii
MOBIJJOMJICHHS TIPO BTPATy OPUTIHATIB YCTAHOBUMX JIOKYMEHTIB Ta/ab0 3MiH 10 HHX
CIPABJISIETHCS TUTaTa Yy PO3MIPI TPHOX HEOMOJATKOBAHMX MIHIMYMIB JOXOMIB
IpPOMAJISH.

8.2. 3a Bumady nyOiikaTa OpUTiHATY YCTAaHOBUYUX JIOKYMEHTIB HOPUIAYHOI
ocobu Ta/abo 3MiH JO HUX CHPABIAETbCA PEECTPALIMHUX 301p y pO3Mipi OJHOTO
HEOIOAATKOBAHOTO MIHIMYMY JI0XO/IiB TPOMA/IsH.

IX. Bumoru 110 mocagoBux oci0, ki 6e3mocepe/IHbO 3a0€3MeUy0Th HaJJaHHS
aJIMIHICTPATUBHOI MOCIYTH

9.1. AamiHiCTpaTHBHY MOCIYTy HaJa€ JEp>KaBHUN peecTpaTop — IMOCaaoBa
oco0a aJIMiHICTPAaTUBHOTO OPTaHy.

9.2. IlocamoBa ocoba, sxa Oe3mocepenHbo  3abe3nedye  HaJaHHS
aJMIHICTPATUBHOI TIOCIYTH BIANOBIMHO 10 1boro CraHmapTy, € JIepKaBHUM
CIIy>k00BIIEM, MA€ BUIILY OCBITY 3a OCBITHHO-KBaNi(piKalliiHUM piBHEM Marictpa abo
crerjanicTa.
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9.3. Crax pobotu 3a (axoM Ta HIIKUX cepax YIpaBlIiHHA MOCATOBOI 0ocolwu,
saKa Oe3rnocepeHbo 3abe3reuye HaJaHHS aaMIHICTPATHUBHOI MOCIYTH, Ma€ OyTH HE
MeHIIIe 3 POKiB, HEOOX1IHE 3HaHHS 3aKOHOJABCTBA, J1JOBOJICTBA, BUIHHE BOJIOMIHHS
JIep’KaBHOI MOBOIO.

X. Bumoru 70 MicIis HaIaHHA aAMIHICTPATUBHOI MOCIYTH

10.1. Bupmaua nybmikata OpUTiHATY YCTAaHOBYMX JOKYMEHTIB IOPUAMYHOL
ocobu Ta/abo 3MIH A0 HUX NpoBOAUTHCS y LleHTpi HamaHHA aaMiHICTPATHUBHHX
nocnyr JIHINpoBChKO1 paitoHHOi B MicTi KueBi nep:kaBHOT aJMiHICTpaIlii 3a aapecoro:
02094, m. Kuis, Bynuus [loxapcebkoro, 15.

10.2. IlpuminieHHsl BIANOBIAAE JEP’KaBHUM CaHITAPHO-EMIAEMIYHUM HOpMaMm,
nependayeHuM Il TPOMAJICBKUX MPUMINIEHb, MICIb OYIKYBaHHS Ta OJEpKaHHS
aaMmiHicTpaTuBHOI mnocayru. OpepkyBady 3a0e3leueHO BUIBHUNA JOCTYI [0
CaHITapHO-NTOOYTOBUX TMPUMIIIEHb 3 JAOTPUMAHHSAM BHMOI [0 OCBITJIIEHHIO Ta
BEHTWIAIT MPUMIIICHHS, HaJaHl MICI JUIS CHIIHHS, 3a0€3MeYeHO JIOCTYH IS
oJlep>kaHHs 1HPopMallii, HEOOXIAHOI JJii OTPUMAHHS aJMIHICTPATUBHOI TOCIYTH,
CTBOPEHI HEOOX1THI YMOBH JIJISl TIIITOTOBKH JIOKYMEHTIB Ta 3alIOBHEHHS CTaHJapPTHUX
OJIaHKIB.

10.3. 3pyuyHuii TpaHCHOPTHUM MIA'i34 10 AAMIHICTPATUBHOIO OpraHy, IO
HAaJa€ aaMIHICTPATUBHY MocChyry: Tpojieitoyc mapmpytu NeNe 46, 46-K, aBToOyc
MapmipyT Ne 45, a Takox METpO A0 3yNMUHKU «CTaHIlisg MeTpo «JlapHUIIs.

XI. Pexxum poboTH, OPSIIOK IPUHOMY OAEPKYyBayiB

11.1. OpnepxxyBau MOXe OTpUMATU KOHCYJbTAllll0 3a KOHTAKTHHUMH
tenedonamu: (044) 292-33-65, (044) 292-03-09, (044) 292-99-70, (044) 292-51-70.

11.2. Pesxxum poOOTH aMIHICTPAaTUBHOTO OpraHy: MmoHeautok — yetsep 3 9.00
1o 18.00, m’araums — 3 9.00 mo 16.45, 06imuas mepepsa — 3 13.00 mo 13.45.

11.3. T'oguuu npuiiomy: moHeninok, cepeaa - 3 09.30 mo 18.00, BiBTOpOK-
yeTBep - 3 09.30 no 20.00, n'staus - 3 09.00 no 16.45.

XII. YeprosicTh HagaHHS aAMIHICTPATUBHOT IOCITYTH

12.1. Tlocnyra HamaeTbcs MO MIpl HAAXOJKEHHS BIAMOBIAHUX JOKYMEHTIB,
BU3HAYEHMX 3T1HO 3 MyHKTOM 3.1 pozainy III uporo Cranmapry.

12.2. Tlocnyra HagaeTbcsl y CTPOK, BU3HAYEHUHM 3TiTHO 3 MyHKTaMu 5.1, 5.2
poznuty V nsoro Ctanmapry.

XIII. Bumoru g0 ingopMariiifHoro 3abe3nedeHHs o/iep>KyBada Mpyu 3BepHEHHI
3a OJIepKaHHSIM Ta y X011 HaJaHHS aIMIHICTPATUBHOI MMOCIYTU

13.1. Tudopmarmis mpo HaZaHHS aJAMIHICTPATHBHOI TOCIYTH HAJAAETHCS
OJlep>KyBauy OE3KOIITOBHO ILISXOM OOJagHAHHS MPUMILICHHS 1HGOpMaiitHUM
CTEHJIOM 13 3pa3KaMu HEOOXITHUX i1 OJep)KaHHSA aJAMIHICTPATHUBHOI MOCIYTH



JIOKYMEHTIB, TIEPENIKOM TaKuX JOKYMEHTIB, aJpecol0 eJNIEKTPOHHOI IOIITH,
iHQopMallier0o Tpo PpeKHM poOOTH Ta TOAWHU Npuiiomy, 1H(QOpMAIiED PO
BIIIIOBIIAJILHUX OCI10.

13.2. Amnanoriuna iHdopmallisa Takox po3mimieHa B mepexi "laTeprer” Ha
odimiiiHoMy BeO-caiiTi JIHimpoBchkoi paiionHoi B MicTi KwueBi nmeprkaBHOL
aJMIHICTparlii.

13.3. Indopmariitne 3a0e3neueHHs oJep>KyBaya Mpo X1 HaJaHHs i€l MOCIyTH
BU3HAUYCHO 3T1JIHO 3 myHkTaMu 4.1, 4.2 pozainom IV nporo Cranmapry.

XIV. OcobmuBocCTi HaJaHHS aAMIHICTPATUBHOT OCITYTH 0CO0aM IMTOXHIIOTO
BIKY, IHBaJI1/IaM Ta MOPSJIOK MOAadl, peeCTpauii 1 po3riisaly CKapr Ha HEJOTPUMAHHS
uporo Cranmapry

14.1. AnmiHiCTpaTHBHa TOCIyra HaJaeTbCi 0C00aM MOXWIOrO0 BIKY Ta
1HBaJIIIaM Ha 3arajbHUX YMOBaXx.

14.2. TloganHs 1 pO3TJA CKapr IMOAO0 HeAoTpuMmaHHs 1poro CraHaapTy
3MIACHIOEThCS 3TiAHO 13 cTtarTsaMu 16-18 3akony VYkpainu «IIpo 3BepHEHHS
rpoMaisiHy.

143. TIlpu mopymeHHl molokeHb 1boro CraHmapTy  ojep)KyBad
aJIMIHICTPaTUBHOI MOCIYTM Ma€ NpaBO MOAATH BIANOBIJHY CKapry 4epe3 BiIALI
opraHizamii autoBoAcTBa J[HiMpoBCchKOi pailoHHOT B MicTi Kuei nepxaBHOL
aamiHicTparii 3a aapecoro: 02094, m. Kuis, 6ynsBap Ilpami, 1/1, x.311.

14.4, Ckapru peecTpyrThCS BIAMOBIIHO A0 BUMOT J1JIOBOJCTBA, PerimameHty
JlHimpoBchKOi paitoHHOi B MicTi KueBi nep:kaBHOi aaMiHICTpallii Ta pO3TIIsIal0ThCs
roJIOBOI0 ab0 3aCTyMHUKOM ToJIoBH JIHIMPOBCHKOi pailoHHOT B MicTi Kuesi
Jep>KaBHOI aIMIHICTpaIlii.

14.5. 3a pesynbraramMu pO3IJISIAY CKAprd, 3asBHUKY HAJA€ThCS MHUChbMOBA
BIJIMIOBI/Ib Y TIOPSIZIKY Ta CTPOKU, BCTAHOBJIEH1 3aKOHOJIJABCTBOM Y KpaiHH.

XV. [lopsimok BunpaBaeHHS MOKIIMBUX HEIOJIKIB HaJIlaHOI aIMiHICTPATUBHO1
MOCIYTH 1 BIAIIKOAYBAaHHS 30UTKIB OZIEpKyBauy

15.1. ¥V pa3si BUABJIECHHS HEIOJIKIB y HaJaHHI aIMIHICTPATUBHOI IMOCIYTH,
JIep’KaBHUIM peecTpaTop MOBUHEH HETAllHO BUIPABUTH BUSIBJICHI HEOJIKH B MeXax
CBO€T KOMITIETEHII] Ta YUHHOTO 3aKOHOaBCTBA.

15.2. BigmkoayBaHHsi 30UTKIB OJEp:KyBauy aJAMIHICTPaTUBHOI MOCIYTH TpPH
BUSIBJICHH] HEJIOMIKY 3/IIHCHIOETHCS Y BU3HAUEHOMY 3aKOHO/IaBCTBOM MOPSIKY.

3aCTyIHUK r'OJIOBU A. Pynenko






