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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 BUJja4l BUCHOBKY PO JIOLUIBHICTh YCUHOBJIEHHS TUTUHU
JIPYXUHU (4OJIOBIKA)

I. 3aranbH1 MOJIOKEHHS

1.1. Cranmapt aaMiHICTPATUBHOI MTOCIYTH 3 BHIa4l BUCHOBKY PO JOILUIBHICTh
YCUHOBJICHHS JUTHHHM JPYKUHH (4oyioBika) (mami - CraHmapT) po3poOsieHuit
Bi/IMOBIIHO 10 MyHKTY 91 mocranoBu KaGinery MinictpiB Ykpainu Bijg 08 >KOBTHS
2008 p. Ne 905 «IIpo 3arBepmxeHHs llopsaky mTpoOBaJKEHHS [ISIIBHOCTI 3
YCUHOBJICHHS Ta 3AIMCHEHHS HATJISATY 3a JOTPUMAHHSIM IIPaB YCHHOBICHUX JITCH».

1.2. Tle#i CrammapT BHW3Ha4Ya€ CKJAJI, TOCTIJOBHICTh il oAepKyBada Ta
aJMIHICTPaTUBHOTO OpraHy, OINKC €TamliB HaJaHHA aJAMIHICTPATHUBHOI MOCIYTH,
BUMOTH IIOJI0 HEOOXIJHOTO PIBHA JOCTYNMHOCTI Ta SIKOCTI B I[IJIOMY, a TaKOX, Ha
KOXXHOMY €Talll HaJJaHHS MTOCIIYTH.

1.3. AaMiHICTpaTUBHUI OpraH, IO HAJa€ MOCIYyTry - ciyk0a y crpaBax JiTeil
JlHinpoBCchKOi paiioHHOoi B MicTi KueBi aeprkaBHOi aaminicTparii (gami — Cioyx6a).

1.4. AnMiHICTpaTUBHMI OpTraH 30008’ I3aHUIA:

1.4.1. cBoevacHo iH(DOpMYBaTH Yepe3 Mepexy «IHTepHeT» Ha odimiitHOMY BeO-
caiiTi J{HinpoBchKoi palioHHOI B MicTi KueBi nep:kaBHOT aiMiHICTpallii OJep:KyBayiB
aAMIHICTPATUBHUX MOCIYT PO 3MiHH, 1110 BHOCIThCA 110 11oT0 CTaHaapTy;

1.4.2. onepaTUBHO PO3IJIAIATH CKAPTH OJEP>KyBayiB aIMIHICTPATUBHUX MOCITYT
1010 SIKOCTI 1 JOCTYITHOCTI aIMIHICTPATUBHUX MOCIIYT.

1.5. KouTponp 3a TMOBHOTOIO Ta €QEKTHBHICTIO 3aCTOCYBaHHS I[HOTO
CranmapTy 3A1MCHIOE HAYAIBHUK CIY>KO0HM y cripaBax nitei J[HImMpoBChKOi pailoHHOT B
micti Kuesi mepxaBHOT aaMiHICTparIii.
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1.6. HeporpumanHa a00 HeHalexHe JOTpuMaHHS uporo CraHmapry,
MOPYIICHHS CTPOKIB HAJaHHA aaMIHICTpAaTUBHHUX TIOCIYyr Hece 3a co0o0ro
BIJIMOBIABHICTD, Mepe10adeHy 3aKOHO/IaBCTBOM Y KpaiHHU.

1.7. Tadopmarmis mpo HaZaHHS aaMIHICTPATHBHOI TIOCIYTH PO3MilllecHa Ha
iHpopMaIlifHOMY CTEH[i, J€ TaKOX 3a3HaueHi 3pa3Ku 1 MepermiK HeoOXiTHUX
JIOKYMEHTIB, aJpeca €JIEeKTPOHHOI TMOIITH, TMpi3BHINA, iM's, TO OaTbKOBI
BIJIMOBIIAJTbHOT 0COOM, KOHTaKTHI TeledOHU, PEKUM pOOOTH Ta TOAWHU MPUHOMY
TOIILIO.

I1. Tlepenik kateropiit oaep>KyBadiB

2.1. IToBHOMITHI OCOOH, TPOMAASHU YKpaiHU.

2.2. Tnoszemiii un ocobm Oe3 TPOMAISIHCTBA, Kl MepeOyBalOTh y HUIHOO01 3
rpoMajiiHaMu Y KpaiHu Ta MOCTIHO MPOKUBAIOTh HAa TEPUTOPIi Y KpaiHu.

I11. [Tepenik TOKyMEHTIB, HEOOX1THUX JJISI
HaJIaHHS aJIMIHICTPATUBHOT ITOCITYTH

3.1. Jlns HamaHHS aaMIHICTPATUBHOI ITOCIYTH TPOMAISHU IOJAIOTH 0
Cyxou:

3.1.1. 3asBy;
3.1.2. xomito macropta (1 — 6 crop.);
3.1.3. Komito CBIIOITBA PO ILIIO0;

3.1.4. BHCHOBOK TMpO CTaH 3J0pPOB’S 3asBHHKA, BHUIAAHUN JEePKABHUM
JIKYBaJIbHO- MPOMUIAKTUYHUM 3aKJIaJ0M;

3.1.5. noBiAKY MpO HASBHICTh YM BIJICYTHICTH CYJIMMOCTi, BUJaHy OpraHaMu
BHYTPIIIHIX CIIPaB;

3.1.6. xKomi0 CBIJIONTBA MPO HAPOKCHHS JUTHHHU.

3.2. IlucemoBy 3roay OaTbKiB AWUTUHU HA YCHUHOBJICHHS, 3acBIIYEHY
HOTapiallbHO, abo 3roAy matepi (0aTbka) TUTUHU Ta JOKYMEHT, SIKMM 3acBiIUye
BIJICYTHICTh JIpyroro 3 OaThKiB (CBIIOIITBO TPO CMEPTh, PINICHHS CyAy PO
no30aBieHHs 0aThKIBCHKUX TIpaB, aoBijka Bipairy PALIC Tomno).
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IV. Cxnan 1 mocniioBHICTD Aiil ofepKyBaua Ta aJIMiHICTPATUBHOTO OpraHy,
OTIHC €TaIliB HaJaHHs aJIMIHICTPATUBHOI MOCIYTH

4.1. i onepxyBaua:
4.1.1. 3BepHeHHSs oniepkyBauda 10 Ciryx0u 13 3asBOIO;

4.1.2. momaHHs MOKYMEHTIB, BU3HAYCHHUX 3TiAHO 3 TMyHKTOM 3.1 po3mimy ||
uporo Cranuapry.

4.2. J1ii anMiHICTPAaTUBHOTO OPTaHY:

4.2.1. npuiHATTS JOKYMEHTIB, BU3HAYCHHUX 3TAHO 3 MyHKTOM 3.1 po3mimy |1
uporo Ctanaapry;

4.2.2. mepeBipKka TOJaHUX JOKYMEHTIB IIOJ0 BIAMOBITHOCTI BHUMOTaM
3aKOHOJIaBCTBA;

4.2.3. 311iCHEHHSI OOCTEXKEHHS KUTJIOBO-TIOOYTOBUX YMOB MPOKUBAHHS CIM’1
(13 ckJIaTaHHSAM BIAMOBITHOTO aKTa);

4.2.4. po3rasia TUTaHHS PO JOUUIBHICTh YCHHOBICHHS Ta BiAMOBIAHICTH HOTO
1HTEepecaM IUTHHH,

4.2.5. mMOroToBKa Ta BUJa4Ya BHCHOBKY MPO JOMUIBHICTH a00 HEAOUUIBbHICTH
YCUHOBJICHHS.

V. BumMoru 10 CTpoKy HaJaHHS aIMiHICTPATUBHOI MOCIYTH, a TaAKOX J0
CTPOKIB 31WCHEHHS 1, TPUUHSTTS PIlIEHb y MPOIIECi HATaHHS
aJIMIHICTPATUBHOI MMOCTYTH

5.1. AT OOCTEXKEHHS >KHUTIOBO-MIOOYTOBUX YMOB 3asBHUKA 3IIMCHIOETHCS
npotsarom 10 IHIB 3 JHS HAAXOMKCHHS 3asBH.

5.2. OpepxxyBau aAMIHICTPAaTHUBHOI TIOCAYTH OTPUMY€E BHUCHOBOK PO
JOIIJILHICTh YCUHOBJICHHSI Ta BIJIMOBIIHICTh HOTO 1HTEpecaM JUTUHU OpoTsiroM 10

poOOUMX AHIB MICHIS HAIXOKEHHS 3asIBU.

VI. BudepnHuii nepeik miicTaB sl BIIMOBH Y HaJlaHHI
aJMIHICTPATHUBHOI MMOCTYTH

6.1.AamiHicTpaTHBHA TIOCITyTa HE HAJAETHCS, SKIIO:

6.1.1. 3asBHMKaMU HE HaJaHI TOKyMEHTH, mepemdadeHi posmiiom Il mporo
Cranpapry;



6.1.2. 3aaBHUKM OOMEXKEH1 y J11€3aTHOCTI;
6.1.3. 3adBHUKM BH3HAHI HEJA1€3TaTHUMHU;

6.1.4. 3asBHMKM T030aBJieHI OaThKIBCBKUX IIpaB, SIKIIO I MpaBa He Oyiau
IIOHOBJICHI;

6.1.5. 3agaBHMKM OynM YCHHOBHUTEISIMU (OMIKyHAMH, MIKIyBaJIbHUKAMH,
npUiOMHUMH OaThKaMU, OaTbKaMU-BUXOBATENISIMH ) 1HIIOT AUTUHU, aJI€ YCUHOBJICHHS
OyJo ckacoBaHO a00 BU3HAHO HEAIMCHUM (OyJ0 MPUIKMHEHO OMIKY, MIKITyBaHHS Yd
JUSTIBHICT TPUHUOMHOI CIM 1 a00 TUTAYOro OYJUHKY CIMEHHOTO TUIY) 3 IXHbOI BUHH;

6.1.6. 3asBHuKKM mnepeOyBaloTh Ha O0dIKy abo Ha JIKyBaHHI Yy
MICUXOHEBPOJIOTIYHOMY UM HAPKOJIOTTYHOMY JTUCIIAHCEPI;

6.1.7. 3aABHUKM 3JIOBXHBAIOTh CIHUPTHUMH HaIoOsAMH a00 HApKOTHYHHUMHU
3aco0amu;

6.1.8. 3agBHMKM HE MalOTh MOCTIHHOTO MICISI TIPOXWUBAHHS Ta IOCTIHHOTO
3apo0ITKyY (10X01Y);

6.1.9. 3agBHUKM CTpaXJalOTh HA XBOPOOW, TEpeNiK SKUX 3aTBEPKCHHIA
MiHicTepCTBOM OXOPOHU 3/10pOB’sl YKpaiHu;

6.1.10. 3asgBHUKH € 1HO3EMIIIMH, SIKI HE TMepeOyBaloTh Yy MHUTHO01, KpiM
BUIAIKIB, KOJIHM 1HO3EMEIlb € POJIUYEM JTUTHHH,

6.1.11. 3asBHUKHK Oynu 3acymKeHl 3a 3I0YMHU MPOTH KHUTTA 1 3I0POB’s, BOII,
YeCcTi Ta TiIHOCTI, CTaTeBOI CBOOOAM Ta CTAaT€BOI HEJOTOPKAHOCTI OCOOU, MPOTHU
IPOMAJICBKOI O€3MeKH, T'POMAICHKOr0o MOPSAKY Ta MOPAJIbHOCTI, y cdepi 00Iry
HApPKOTUYHHUX 3aCc001B, MCUXOTPOMHUX PEYOBHH, iX aHAJIOTrIB abo MpeKypcopiB, a
TaKOXX 3a 3JI0YMHH, repeadayeHi cratamu 148, 150, 150-1, 164, 166, 167, 169, 181,
187, 324, 442 KpumiHaapHOTO KOJEKCy YKpaiHu, a0 MaroTh HEMOramieHy 4d He
3HATY B YCTAHOBJIEHOMY 3aKOHOM IMOPSIIKY CyJUMICTh 32 BUNHEHHS 1HILIUX 3JI0YHMHIB.

6.2. lokyMeHTH o(popMIIEeH] 3 MOPYIIEHHSM BUMOT YHHHOTO 3aKOHO/1aBCTBA.
VII. Onuc pe3ynbraTy, SKUI TOBUHEH OTPUMATH OJIEPKyBad

7.1. BHCHOBOK MpoO JOUUIbHICTh YCHUHOBJICHHS Ta BIAMNOBIAHICTh HOTO
1HTEepecaM AUTHUHHU, OGOpMIICHUH Ha OJIaHKY aJAMIHICTpallii, MIJIUCAHUN TOJIOBOIO
JlHinmpoBchKkoi pailonHoi B MicTi KueBi nep:kaBHOi aaMiHicTpauii (3acTYNHHUKOM
TOJIOBU) Ta CKPITJICHUH MTEYaTKOIO
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7.2. I1oBigOMJIEHHS MTPO HENOLIbHICTh YCUHOBJICHHS 13 3a3HAUEHHSM Ii/ICTaB
IS BIIMOBH.

7.3. Ilpu oxeprkaHH1 BUCHOBKY T'POMAJISIHU MIPE SIBJISIIOTh OCOOMCTUM MACIIOPT.

VIII. Indopmartis mpo po3Mip IjIaTH 3a HAaHHS aIMIHICTPATUBHOI ITOCIYTH Ta
BUMOTH JI0 TIOCQI0BUX 0Ci0, 51Kl Oe3MmocepeTHbO 3a0€311eUyI0Th HaJaHHS
aJIMiHICTPATUBHOI MOCITYTH, BKJIIOYAIOYH BUMOTH JI0 iX KBaji(ikaiii

8.1. AamiHiCTpaTUBHA MOCTYTra HAJAETHCS O€3KOIITOBHO.

8.2. IlocamoBa ocoba, ska Oe3nocepenHbO  3a0e3medye  HaJaHHS
aJMIHICTPAaTUBHOI TOCIYTM BIANOBIAHO 10 uporo CraHmapry, € JepKaBHUM
CIIy’)kOOBIIEeM, Ma€ BHUINY [EJaroriyHy abo OpPUIUYHY OCBITY 3a OCBITHBO-
KBaiiKaliitHUM piBHEM Marictpa ado crerianicra.

8.3. Crax pobotu 3a (haxom Ta B IHIIUX cepax yIpaBIiHHS 0CAT0BOI 0COOH,
ska Oe3nmocepeHbO 3a0e3leuye HaJaHHs aAMIHICTPaTUBHOI MOCIYTHU, Mae OyTH He
MeEHIIIe 3 POKiB, HEOOX1THE 3HAHHS 3aKOHOJABCTBA, J1JOBOJICTBA, BUIbHE BOJIOJIIHHSI
JIEP>KaBHOIO MOBOIO.

[X. Bumoru 10 MicIis HaJaHHS aIMIHICTPATUBHOI MOCIYTH 3 ypaxyBaHHSIM
HOro TpaHCMOPTHOT 1 MIIIOX1AHOT TOCTYITHOCTI

9.1. AnMiHicTpaTMBHa  mociyra Hajgaetbes B lleHTpi  HajgaHHA
aaAMiHICTpaTUBHUX Tocayr JIHIOpoBCbKOi paiioHHOi B MmicTi KueBi nepxaBHOT
aaminicTparii (nam — Llentp) 3a agpecoro: 02100, m. Kuis, Byn. baxosa, 11/8.

9.2. [TpumiteHHs BIJINOBIIa€ CaHITapHO-EIIIEMIYHUM HOpMaM,
nepeadayeHuM JJii TPOMAJCHKUX TMPUMINIEHb, Ma€ MICHUS OYIKYyBaHHS IS
OJIep>KyBauiB aJIMIHICTPATUBHOI MMOCTYTH.

9.3. OnepxyBauy 3a0e3neuyeTbcs BUIBHUI JOCTYN O CaHITapHO-TIOOYTOBUX
MPUMIILIEHb, 3 JIOTPUMAHHSIM BHUMOT 3 OCBITJICHHS Ta BEHTWJIALII IPUMIIICHHS,
JTOCTYN A0 oJepxaHHs 1H(dopMallii, HeoOXITHOI JIJIT OTPUMAaHHS aAMIHICTPATHUBHOI
MOCJIYTH, CTBOPEHHsI HEOOXIJHMX YMOB MIATOTOBKH JOKYMEHTIB Ta 3allOBHEHHS
CTaHJapTHUX OJIaHKIB.

9.4. 3pyunuii TpancnoptHui min’i3a Ao Lentpy: tponeiidyc mapuipytu NeNe
46, 46-K, aBtoOyc wmapmpytr Ne 45, ta Merpo 1m0 3ynmuHkH «CTaHINs METpo
«JlapHu115».

9.5. 3pyunuil mimoxiaHa aoctymHicTe 10 Llentpy Big 3ymuHku «CraHIis
MeTpo «apHums» - 1 k.
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X. Pexxum pobotu LlenTpy, mopsiiok nmpuitoMy oepKyBadiB, y TOMY YHCI1
MOYKJIMBICTh OJICpKaHHS 3alUTIB PO HAJIaHHS aIMIHICTPAaTUBHOI OCITYTH

10.1.  OpepxyBaul  aAMIHICTpATUBHOI  MOCIAYTM  MOXYTh  OTpUMATHU
KOHCYJIbTAIII0 32 KOHTaKTHUMH Tenehonamu: (044) 559-73-78; (044) 543-08-13.

10.2. Pexxum pobOTH aMiHICTPAaTUBHOTO OpraHy, 10 HaJa€ aaMIHICTPAaTUBHY
nociyry: moreniiok - 4ersep 3 9.00 go 18.00, mw’staHu 3 9.00 mo 16.45, o6imHs
nepepsa 3 13.00 no 13.45.

10.3. Ilpuiiom TOKyMEHTIB BiJ TPOMaJsiH 3/1MCHIOETHCS B TOJUHH MPUHOMY:
BiBTOpOK 3 9.00 10 13.00, yetBep 3 15.00 1o 20.00.

10.4. Onep:xyBadi aIMiHICTPATUBHOI MOCIYTH MalOTh MOKJIUBICTh 3aITIOBHEHHS
CTaHJapTHUX OJIAHKIB, sIK1 IOCTYITHI B MMAepoBiii Ta eJIEKTPOHHIN GopMax.

XI. YeproBicTe HalaHHS aJAMIHICTPATUBHOI MOCIYrH (3M1MCHEHHS i Ta
MPUIHATTS PillleHb) Y BUMAJKY MEPEBUIIEHHS MOMUTY Ha aJMIHICTPATUBHY MOCIYTY
HaJ] MOXKJIUBICTIO ii HaJaHHsS 0€3 OYIKyBaHHSA, Y TOMY YHCIl TEPMIHU W YMOBU
OUIKYBaHHS HaJaHHS aJIMIHICTPATUBHOI MMOCIYTH

11.1. Tlocnyra HamaeTbca MO Mipi HAAXOIXKEHHS BIIMOBIIHUX JOKYMEHTIB
BU3HaueHUX 3 myHKToM 3.1 pozainy Il nporo Cranmapry.

11.2. Tlocimyra HajgaeTbcs y TEpMiH, BHU3HAYEHH po3auioM V  1bOTO
Cranpapry.

XII. Bumoru 1o iHgopMaiiifHOTo 3a0e3MeUeHHs 0OJIepKyBada IPHU 3BEPHEHHI
3a OJIEp>KaHHSAM Ta y XO1 HaJIaHHSI aJIMIHICTPATUBHOI MTOCITYTH.

12.1. Tudopmaris mpo HajgaHHS aIMIHICTPATUBHOI MOCIYTH PO3MIIIEHA Ha
iHQopMaIIHHUX CTEHIaX 13 3pa3KaMu HEOOXITHUX JOKYMEHTIB, MEPENIKOM TaKHX
JIOKYMEHTIB, aJpecol0 eJEKTPOHHOI TMOIITH, MpPi3BHUIAM, IM'SIM Ta MO OaThKOBI
BIJIMOBIJIAJILHUX OCI0 X KOHTAKTHI TeNePOHU, PEKUM pOOOTH Ta TOJUHU IPUIOMY.

12.2. AHnanoriuyHa iH(popMalis TakoX po3MillleHa B Mepexi «IHTepHeT» Ha
odimiiHomMy BeO-caifti JlHimpoBcbkoi paiioHHOi B MicTi  KueBi gepskaBHOi
aZaMiHICTpaIlii.

12.3. BpaxoByioouu, 110 aJMIHICTpaTHUBHA MOCIyra HAaJa€ThCS B MPUCYTHOCTI
ollepkyBaua, iH(popmariiiine 3a0e3meueHHs OJep)KyBada MpPO XiJ HaJaHHS ITi€l
MOCITYTH He nepeadayaeThes.
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XIII. Ocob6auBoCTI HaAAHHA AMIHICTPATUBHOI MOCIYTH 0c00aM MOXUIIOTO BIKY,
1HBaJI1/1aM Ta MOPSI0K [T0/1a4l, peecTpalii Ta po3rJisiy CKapr Ha HEAOTPUMAaHHS
Cranpapty

13.1. AnmiHicTpaTHBHA MOCIyra ocodaM MOXWIOro BiKy, IHBaJIiaM HAJA€ThCS
Ha 3arajbHUX YMOBaX.

13.2. TlomawHs 1 po3Misi CKapr Ha HeAOTpuMaHHA w1boro CraHmapty
3I1ACHIOETHCS 3riAHO 3 po3aiioM Il 3akony Yikpainu «IIpo 3BepHEHHS rpoMasHy.

13.3. B pa3i BUHUKHEHHS CHIpPHUX MUTaHb MIOA0 JOTPUMAHHS MPalliBHUKOM
Cnyx0u nosnoxeHb nporo CranmapTy oAep>KyBad aJMIHICTPATUBHOI MOCIYTd Mae
IPaBO 3BEPHYTUCH OE3MOCEPETHBO J0 HayalbHHKA a00 3acTyMHUKA HadaJbHUKA
CayxOu nns 3’scyBaHHS OOCTaBUH BHMHHMKHEHHsSI Takoi CHUTyalli Ta LUIAXIB iX
BUPIIICHHS.

13.4. B pa3i nopyuieHHs npaiiBHuKoM Ciyk0u mosioxeHpb 1nporo Crangapry
OJIep>KyBau aJMIHICTPATHUBHOI TMOCIYTM Ma€ MpaBO MOJATH BIAMOBIIHY CKapry Ha
foro nii yepes BiAAUT poOOTH 13 3BEpHEHHSIMHU TpoMaJisiH JIHITPOBCHKOT pailoOHHOI B
micti Kuesi nepxaBHoi aaMinicTpaltii 3a agpecoro: 02094, m. Kuis, 6-p [Ipami, 1/1
abo call-uentp JHinpoBchbkoi pailoHHOi B MicTi KueBl nep:kaBHOI agMiHICTpalli 3a
tenedonom: (044) 292-62-57.

13.5. Taki ckapru peecTpyrOTbCs BIAMOBIAHO 10 BUMOT PermameHty
JlHimpoBchKOi pailoHHOi B MicTi KueBl nep:kaBHOi aaMIHICTpalii Ta po3riasAatoThCs
rojjoBor0 a00 3acTymHMKaMu ToJoBM JIHIMpoBChbKOi pailoHHOi B MicTi Kuesi
JIep>KaBHOI aIMIHICTpaIlii.

13.6. 3a pe3ynbraTaMu pO3TIIAY CKaprud 3asABHUKY HAJA€ThCA IMHUCbMOBA
BIJIMOBIb Y BUBHAYCHUHN 3aKOHOABCTBOM CTPOK.

XIV. Ilopsimok BUIIpaBiaeHHS MOKIIMBUX HEIOJIKIB HaJIaHO1
aJMIHICTPATHUBHOI MMOCTYTH

14.1. V pa3i BuUsBIEHHsS HEAOJIKIB Yy HaJaHiil aaMIHICTPATHBHIM MOCIIy3i
oJiep>KyBau 3BepTaeTbest g0 Ciy:kOM 11010 BUIIPABICHHSI HEOJIKIB 3 HaJaHHSIM

OpUTIHANIB JOKYMEHTIB.

14.2. Cnemianict CiyXOH M03a4e€proBo TEPMIHOBO BHUIIpaBiisie ab0 BXKUBAE
HEBIJIKJIAJTHUAX 3aXO/liB 100 YCYHEHHS HEIOMIKIB.

3aCTyHUK rOJI0BU A. Pynenko



