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CrangapT aAMiHICTPATUBHOI TOCIYTH
3 MMOB1IOMHOT peecTpaltii KOJEKTUBHUX JOTOBOPIB

1. 3arajgpHi MOJIOXKEHHS

1.1. Crangapt aaMIHICTPATUBHOI TIOCIYTM 3 TIOBIJJOMHOI peecTpailii
KOJIEKTUBHOTO J10roBOpy (nani — CtanmapT) po3poOsieHuid BIAMOBIIHO A0 cTarTi 15
Konekcy 3akoHiB mpo mpamio YkpaiHu Ta 10 crarti 9 3akoHy Ykpainu «IIpo
KOJICKTHBHI JIOTOBOPH Ta YTOJIN».

1.2. Ilet CranmapT BH3HAYa€ CKJIAJ, TOCIIJIOBHICTh diii OJep)KyBada Ta
aJIMIHICTPaTUBHOIO OpraHy, OIHC €TamliB HaJaHHA aJMIHICTPATHUBHOI MOCIYTH,
BUMOTHU NI0JI0 HEOOXIJTHOTO PIBHS JOCTYITHOCTI Ta il SIKOCTI B IIJIOMY, a TaKOX Ha
KOXXHOMY €Talll HaJJaHHS.

1.3. AnIMIHICTpaTHUBHMM OpraH, M0 HAJa€ aJMIHICTPATUBHY TMOCIYTY 3
MOBIJIOMHOI  PEECTpaIlii KOJEKTUBHOTO JOTOBOPY — VYNpaBIiHHA Tpaii Ta
COIIIAJIBHOTO 3aXHUCTYy HacelieHHs J[HimpoBchkoi paitoHHO1 B micTi KueBi aepskaBHOT
aaMiHICcTparllii (1am — yrmpaBaiHH).

1.4. AnMiHICTpaTUBHMI OpraH 3000B’ I3aHUIA:

1.4.1. cBoevacHo iH(popmyBaTu depe3 mepexy «lHTepHeT» odiriiiHoro BeO—
caiity JIHinmpoBchbKoi paitoHHOi B MicTi KueBi nep:kaBHOT aamiHICTparllii oJep:KyBayiB
aJMIHICTPATUBHUX MOCTYT PO 3MiHH, 1110 BHOCATHCA 10 11boro CTanaapry;

1.4.2. onepaTUBHO PO3TISAATH CKAPTH OAEPKYyBayiB aIMIHICTPATUBHUX MOCIIYT
1010 SIKOCTI 1 JOCTYITHOCTI aIMIHICTPATUBHOI MOCITYTH.

1.5. KoHTponap 3a TMOBHOTOI Ta €(QEKTUBHICTIO 3aCTOCYBAHHS IIHOTO
CranaapTy 311HCHIOETHCS HAYAJIbHUKOM a00 3aCTYIHUKOM HadajJbHUKA yIPaBIiHHS.

1.6. Henmorpumanns abo HeHanexxHe AoTpuMaHHa 1poro CraHmapry,
MOPYIICHHS CTPOKIB HAJaHHA aaMIHICTPATUBHUX TIOCHYyr Hece 3a co0oro
BIJIMOBIIATILHICTD, TIEpeI0a4eHy 3aKOHOJITABCTBOM Y KpaiHH.



1.7. Tudopmariiss mpo HagaHHS aAMIHICTPATHUBHOI IOCIYTH pO3MillleHa Ha
iHQopMaliitHOMY CTEHJi, A€ TaKOXX 3a3HAaueHl 3pa3Ku 1 Tepeiik HeoOX1THUX
JOKYMEHTIB, ajpeca €JICKTPOHHOI TMOIITH, TMpi3BUILNA, 1M's, 1O OaThKOBI
BIIMOBIAIbHOT 0COOM, KOHTAKTHI TeaedOHU, PEeKUM POOOTH Ta TOJAUHU MPUHOMY
TOIIIO.

II. Tepenik kateropiit oep>KyBayiB

2.1. KepiBHHUK MiIIpUEMCTBA, YCTaHOBH, OpTaHi3alii HE3aJeXHO Bl (opM
BJIACHOCTI 1 TOCTIOAApIOBaHHS, sIKI 3apeecTpoBaHi B JHIMPOBCHKOMY pailoHI MicTa
Kuesa.

2.2. YnoBHOBakeHa oco0a MiMPUEMCTBA, YCTAHOBU, OpraHizailii He3aJIekKHO
BiJl pOpM BIIACHOCTI 1 TOCTIOZApIOBaHHS, K1 3apeecTpoBaHi B J{HIMPOBCEKOMY paiioHi
micta Kuena.

III. ITepemnik JOKyMEHTIB, HCOOXITHUX JIS HAJAHHS
aJIMIHICTPATUBHOI MOCTYTH

3.1. Jlns HamaHHS aaMIiHICTPATUBHOI MOCIYTH A0 YNPaBIiHHS MOJAIOTH Taki
JIOKYMEHTH:

3.1.1. KONEeKTUBHUI TOTOBIP y ABOX MPUMIPHHUKAX Ta HOTO KOMis, 10 KOXKHOTO
3 SAKUX T[PUEIHYIOTBCA y Cmocid, 10 YHEMOXJIUBIIOE iX PO3’€IHAHHS
(MpomMBaOTHCS):

3.1.2. Hanuc PO MOBIAOMHY peecTpalliro;
3.1.3. cxema mocaoBUX OKJIAJIIB (IITATHUHN po3MHKC, Tapu(dHA CIiTKA);

3.1.4 nomatku (MOJOKEHHS TMPO IIPEMIFOBAHHS, JOJATKOBY BiIIYCTKY,
3a0€3IMeUeHHsI CIICIOATOM, CIICIB3YTTSIM, MOJIOKOM Ta MOBHOI[IHHUMH IPOJTYKTaMHU
XapuyBaHHS).

3.2. KonextuBHU# TOTOBIp Ma€ BIAMOBIAATH TAKUM BUMOTaM:

3.2.1 He cynepeunuTd BUMOTaM YMHHOTO 3aKOHOJABCTBA 1 YMOBaM yroJ1 OiIbIIl
BHUCOKOI'O PIBHSI, 00OB‘SI3KOBHM JJIsl BCiX CyO‘€KTIB, 110 MepedyBaioTh B cdepi mii
CTOpIH, SIK1 1X ITiIMHCaIIH;

3.2.2 wmictutu iHGOpMaIiO TPO JpKepena (iHAHCYBaHHS 3axOJIB IOJO
HaJIaHHS JT0JJaTKOBUX (TIOPIBHSHO 3 YMHHUM 3aKOHOJABCTBOM) COIIadbHUX MBI 1
rapaHTiii: 32 paXyHOK BJIACHUX KOIITIB MiJIPUEMCTB, YCTAHOB, OpTaHi3aIlii, ramysi,
MICIIEBOTO OIOJIKETY TOIIIO;
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3.2.3 BIAMOBIZATH BHMOTaM 3aKOHOJIABCTBAa IMPO MOBH 1 BUKIAJATHUCS 3a
3araJJbHIMUA HOPMaMH TIPaBOIHUCY.

3.3. J1o1aTKOBO MOIAIOTHCSI HACTYIHI JJOKYMEHTH B OJTHOMY €K3eMILIAPI:
3.3.1. mMCT 3 MPOXaHHIM 3apEECTPYBATH KOJICKTUBHUMN JOTOBIP;

3.3.2. mporokon (ab0 BHUTAT) MPO NPUUHATTS KOJEKTUBHOTO JOTOBOPY Ta
HaJaHHA TIpaBa MIANUCY BiA aAMIHICTpallii Ta BiJ TPYJOBOIO KOJEKTHBY, a TaKOX
iHGOpMaIlis MPO CKJIaJ MOBHOBAXEHUX MPEACTABHUKIB CTOPIH, SIKI Opalii y4acTb y
KOJICKTUBHHUX MIEPETOBOPAX;

3.3.3. kxomisi JOBIAKK Tpo peectpamiro B JlepkaBHiN Cciayxk01 CTaTUCTHUKU
Ykpainu.

IV. Cknaz 1 mocmIoBHICTB J1H ofep)KyBada Ta
aJMIHICTPATHBHOT'O OPTaHy, OIIKC €TaIliB HaJaHHs TOCIyTH

4.1. Iii oneprkyBaya:

4.1.1 nonae Ha peecTpallito MaKeT JOKYMEHTIB Ta KOIIIO 10 HbOTO;
4.1.2. oTpumye 3 peecTpalili KOJIEKTUBHUHN JOTOBIP.

4.2. J1ii agMiHICTpaTUBHOTO OpTaHy:

4.2.1. npuiiMae KOJIEKTUBHHM JTOTOBIP;

4.2.2. peecTpye KOJCKTUBHHMM JIOTOBIp y peecTpi (KHUTA peecTparrii
KOJICKTUBHHX JIOTOBOPIB), a TaKOX IMPOCTABJISIE BIAMOBIAHUNA Hamuc (3a
BCTAHOBJICHUM 3pa3KOM) Ha BCIX MPUMIPHUKAX KOJEKTUBHOTO JOTOBOPY Ta MOTO
KOIIIi;

4.2.3. HE Ti3HIle HACTYIHOTO JHS MICIs peecTpallli Ud MPUHHATTS PIlICHHS
PO BIIMOBY B peecTpallli JBa NPUMIPHUKHA KOJEKTUBHOTO JIOTOBOPY MOBEPTAIOTHCS
CTOpOHaM, SKI MojaJu iX Ha peectpauio. Komisi KOJEKTUBHOTO JIOTOBOPY
3aJIMIIAETHCS HA 30€piraHHi B aIMIHICTPAaTUBHOMY OpraHi;

4.2.4. KONEKTUBHUI JOTOBIp Ta JOKYMEHTH JIO HBOTO BHBYAIOTHCA
CHeLIaJIICTOM BTy Ipalll Ta 3aiHATOCT] YIPaBIIiHHSA;

4.2.5. KOJEKTUBHUU JOTOBIp Ta JOKYMEHTH JI0 HBOTO TIEpEaloThCcsl  Ha
MOTO/KEHHSI JI0 CEKTOpPY 3 MUTaHb OXOPOHHM Tpaii JIHIMPOBCHKOI PailOHHOI B MICTI
KueBi nepxaBHOT anMiHIiCTpaiii Ta Ha 3aTBEp/UKEHHS 3aCTyMHUKY TOJIOBH
JIHITTpOoBCHKOI paiioHHO1 B MicTi KueBi nep:kaBHOT aaqMiHICTpaIllii;



4.2.6. SKIIO NESIKI PO3IIIM KOJIEKTHBHOTO JIOTOBOPY CyIlepedaTrh BUMOTaM
YUHHOTO 3aKOHOJABCTBa, a00 B3araji BIJICYTHI, CIEIIaJiCTOM BTy Mpari Ta
3aMHATOCTI YNpaBIIHHSA HAAAIOThCS PEKOMEHMAIlll I0JI0 YCYHEHHsI HEIOMIKIB
IUIIXOM O(OPMJICHHS 3MiH Ta JIOMOBHEHB J0 KOJECKTHUBHOTO JIOTOBOPY;

4.2.7. 3MIHM 1 JOTOBHEHHS, IO BHOCSATHCS JI0 KOJICKTUBHOTO JIOTOBODY,
IiJIATal0Th TOB1IOMHIN peecTpallii B MOPSAIKY, BCTAaHOBICHOMY MM CTaHIapTOM.

V. BuMoru A0 CTpOKy HaJlaHHS aJMiIHICTPATUBHOI MMOCIIYTH, & TAKOXK J0
CTPOKIB 3/11iCHEHHS A1i, IPUIHATTS PillIeHb y MPOIleci HaJaHHs
aJMIHICTPATHUBHOI MMOCTYTH

5.1. KonekTuBHUN MOTOBIp PO3IISAAETHCS CIEHIANICTOM BUIIUTY Tpali Ta
3aMHATOCTI YIPaBIIHHS Ta IPUHUMAETHCS PIIICHHS PO HOTo peecTpailito ado BIIMOBY
y peecTpallii y IeHb 3BEpHEHHS.

5.2. 3a HasBHOCTI IIJICTAaB JJI1 BIJIMOBU B HaJaHHI aJMIHICTPATUBHOI MOCIYTH
OJIep)KyBauy y JIeHb HOT0 3BEpHEHHS a00 He IMi3HIIIe HACTYITHOTO JIHS TTOBEPTAIOThCS,
moJaHl HHM JOKYMEHTH, 13 3a3HaueHHsSM NpUYMH BiAMOBH. BinMmoBa He
MIEPEIIKODKAE OJIEp)KyBady 3BEPHYTHUCS 3a HAJAaHHAM TOCIAYTH B 3araJlbHOMY
NOPSJIKY MICIs YCYHEHHsI IPUYUH, 1110 OYJIM MiACTaBOO AJIS BiJIMOBH.

5.3. Peectpariiss mpoBOAUTHCS B JBOTHXKHEBHM TEpPMIiH 3 JHS OJIEp’KaHHS
KOJIEKTUBHOI'O IOTOBOPY Ta BIANOBIIHUX JOKYMEHTIB JJO HBOTO.

VI. BuuepnHuii nepenik mjacTaB il BIIMOBH Y HaJIaHH1
aJIMIHICTPATUBHOT MOCITYTH

6.1. AnMiHICTpaTHBHA TOCITyra HE HAMA€EThCS, SKINO TOJaHI OJep)KyBaueM Ha
pEeECTpaIliio IPUMIPHUKH 1 KOITiSl KOJICKTUBHOTO JOTOBOPY HE € aBTCHTHYHHUMH.

6.2. Skmo KOJEKTUBHUW JOTOBIP CYNEpPEUYUTh UYHUHHOMY 3aKOHOJIaBCTBY
VYkpainu.

VII. Onuc pe3ynbTaTy, SKUi TOBUHEH OTPUMATH OJIEPKyBay

7.1. OpepxxyBauy aJAMIHICTPAaTHUBHOI TOCIYTd BUIAETHCS JBAa MNPUMIPHUKA
KOJIEKTUBHOTO JJOTOBOPY, 3apEECTPOBAHUX 32 BCTAHOBJIIEHUM 3pPa3KOM.

7.2. OpepkyBad aJMIHICTPATUBHOI MOCIYTH OTPUMYE BIIMOBY Yy BHUIAJKAaX,
3a3HaueHUX 3T1HO 3 po3aiioM VI nuporo Ctanaapry.



5

VIII. Indopmariis mpo po3Mmip miaaTH 3a HAJAHHS aJAMiIHICTPATUBHOI MTOCIIYTH Ta
BUMOTH JI0 TOCaJI0BUX 0Ci0, K1 Oe3Mocepe/IHhO 3a0€3euy0Th HaJaHHs
aJMIHICTPATHUBHOI TOCTYTH, BKJIFOYAIOUX BUMOTH JI0 iX KBamiikarii

8.1. AnmiHicTpaTHBHA MOCIyra oco0aM MOXHIJIOTO BIKY, 1HBaTiIaM HaJa€ThbCs
Ha 3arajbHUX YMOBaX.

8.2. IlocamoBa ocoba, ska Oe3mocepenHbo  3abe3meuye  HagaHHS
aJMIHICTpAaTUBHOI TOCIYTH BIANOBIAHO 10 1boro CraHmapTy, € JIep>KaBHUM
CITy>k00BIIEM, IOBUHHA MAaTH BUIILYy OCBITY, 3HATH 3aKOHO/AABCTBO, JLTOBOJICTBO.

8.3. Crax pobotu 3a ¢axom abo B iHmIUX cepax ympaBIiHHS MOCATOBOT
ocobu, sika Oe3nocepeHbO 3abe3rnedye HaJaHHS aJMIHICTPATHMBHOI MOCIYTH, Mae
OyTu He MeHIIe 3 poKiB, HEOOXIJHE 3HAHHS 3aKOHOJIABCTBA, JIJIOBOJICTBA, BUIbHE
BOJIOJIIHHS JIEPKaBHOIO MOBOIO.

[X. Bumoru 110 miciist HafaHHS aJIMIHICTPATUBHOI MOCIYTH 3 ypaxXyBaHHAM
HOTO TPaHCIIOPTHOI 1 MIITOX1THOT TIOCTYITHOCTI

9.1. AnMiHICTpaTUBHA nocyyra HAJA€ThCS oJlep>KyBadaM B
aJMIHICTPAaTUBHOMY TNPHUMIIIEHHI YOPABIIHHSA IMpall Ta COLIAJIBHOIO 3aXUCTYy
HaceseHHs JIHINpOBChbKOI paiioHHOT B MicTi KueBl aepkaBHOI aamiHICTpamii 3a
aapecoro: 02125, m. Kui, Byn. Kypnartoscekoro, 7-A, 11 kopmyc, II noBepx, kabiHeT
Ne 34.

9.2. IlpuminieHHs BIANOBIAAE CAHITAPHO TIT€HIYHUM HOpMaM, nepeadadeHum
JUIL  TPOMAJICBKMX  NPHUMINIEHb, Ma€  MICIE  OYIKyBaHHS  OJepKyBadiB
aJIMIHICTPATUBHOI MOCTYTH, OJIepKyBadyaM 3a0e3MeUeHO BUTBHUI TOCTYM y COIIaIbHO
— oOyTOB1 MPUMIIIICHHS.

9.3. 3py4Huil TpaHCHOPTHUH i1 13/ 10 aAMIHICTPATUBHOTO OPTaHy, 110 HaJa€
aJMIHICTpaTUBHY TMOCIyTY, 3a aapecoro: M. Kwui, Byn. Kypnaroscbkoro, 7-A -
3ynuHka «Bynuus [1. 3anopoxis», TpamBai Mapuipytu NeNe22, 23,28, 33, 35.

X. PexuM poOOTH aIMIHICTPATUBHOTO OPraHy, MOpsSA0K NpUiioMy
0JIEp>KyBaviB, Yy TOMY YHCJI1 MOKJIMBICTh OJICP>KaHHS 3aMUTIB MPO HaJaHHS
aJIMIHICTPATUBHUX MOCITYT

10.1. OpepxyBaul  aIMIHICTPAaTUBHOI  MOCIYT'M  MOXYTb  OTpPUMATH
KOHCYJIbTAIIif0 3a KoHTakTHUMHE Tesedoramu: (044) 542-99-10, (044) 542-21-61.

10.2. PexxuM poOOTH aAMIHICTPATUBHOTO OPTaHy, 110 HAJA€ aJAMIHICTPATUBHY
nocnyry: noneAunok — yersep 3 9-00 no 18-00, m’staus — 3 9-00 no 16-45, nepepsa
—313-00 no 13-45.

10.3. T'ogunu mnpuiioMy: MOHENUIOK, cepena, derBep — 3 9.00 mo 18.00,
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BiBTOpPOK — 3 14.00 1o 18.00, m'stauis — 3 9.00 no 13.00, mepepsa — 3 13.00 mo 13.45.

XI. YUeprosicth HaJjaHHS aIMIHICTPATUBHOI TOCIYTH

11.1. ITocmyra HamaeThcs MO Mipi HAAXOJKEHHS BIATOBITHUX JOKYMEHTIB,
BU3HAYCHUX 3TiHO 3 po3aiioM III iieoro Cranmapry.

11.2. Ilocnyra HamaeTbest y TEPMiH, BUSHAYEHUI 3T1THO 3 PO3ILTIOM V IHOTO
Cranpapry.

XII. Bumoru 1o inopmariitHoro 3ade3neueHHs o/iepKyBada
IIpU 3BEpHEHHI 3a OJIep>KaHHAM Ta Y XOJi
HaJaHHS aMiHICTPaTUBHOI MMOCITYTH

12.1. Indopmamis 1010 HagaHHA Ta XiA aJAMIHICTPATHUBHOI TMOCIYTH
po3MilieHa Ha 1H(OpMaLIHUX CTeHAaxX 13 3pa3kaMu HEOOXIJHUX JOKYMEHTIB,
NEPETIKOM TAKUX IOKYMEHTIB.

12.2. Ananoriuna iHpopmalis TakoX po3MillieHa Ha BeO-calTi [[HIpoBCHKOI
paiionHoi B MicTi KueBi gepkaBHOi aaMiHicTparlii: www.dnipr.gov.ua.

XIII. OcobnuBOCTI HaJTaHHA aAMIHICTPATUBHOI MOCIYTH 0CO0AM IMOXHUIIOTO
BIKY, 1HBaJIiJlaM Ta MOPAIOK IM0/1aul, peecTpallli Ta po3risiay cKapr Ha
HeJI0OTpUMaHHA 11boro CTaHaapTy

13.1. Ocobam mnOXWJIOTO BIKYy Ta IHBaJIiIaM aJMIHICTpaTHBHA MOCITyTa
HAJIAETHCS HA 3araJIbHUX YMOBAX.

13.2. TlopanHs 1 po3miAa cKapr HegoTpuMaHHa wboro CraHgaprty
3MIACHIOETBCS 3T1IHO 3 cTaTTsaMu  16-18 3akony VYkpainu «llpo 3BepHEHHA
TPOMAJISTHY.

13.3. B pa3i BUHUKHEHHS CIIPHUX MMUTAHb MO0 JOTPUMAHHSI TIOJI0KEHB ITHOTO
Cranpapty, ojiep>KyBau Ma€ MpaBo 3BEPHYTUCH 0€3MOCEPEAHBO /10 HaYaIbHUKa 200
3aCTYNMHUKA HauyaJbHUKA YTIPaBJIHHS JIA 3'SICYyBaHHS OOCTaBUH BUHUKHEHHSI TaKOl
CUTYaIIl] Ta NUISAXIB X BUPIIMICHHS.

13.4. [Ipu nopyIiieHHI CemialicTOM BiUTY TIpalli Ta 3aiHATOCTI YIPaBIIHHS
noyiokeHb 1poro CraHAapTy oJep)KyBad aaMiHICTPATUBHOI TOCIYTH Ma€ TPaBo
MO/IaTH BIAMOBIIHY CKapry Ha WOTO il Yepe3 3arajbHO-TIPaBOBUH BIIII Y TIPaBIIIHHS
3a agpecoro: M. Kuis, Byn. KypHaroBcbkoro, 7-A, kabiner 31.

13.5. Taki 3BepHEHHSI PEECTPYIOTHCS BIJAMOBIAHO JO BUMOT AIJIOBOJICTBA Ta
PO3TISIAI0THCS HAYaIbHUKOM YIIPABIIIHHS.



7

13.6. 3a pe3yapTaTamMu pO3IIISALYy HATAETHCS MHUCHMOBA BIANOBIAL 3asIBHUKY Y
MOPSIKY Ta TEPMiHH, BCTAHOBIJIEHI YHHHUM 3aKOHO/aBCTBOM Y KpaiHH.

13.7. Cnopu, moB’si3aHi 3 PEECTPALIIE€I0 KOJIEKTUBHOTO JOTOBOPY, BUPIIITYIOTHCS
y pobouomMy MOPSIAKY.

XIV. Ilopsaiok BUIIpaBieHHs] MOKJIMBUX HEJOJIKIB HaIaHOT aJIMiHICTpaTUBHOL
MOCITYTH

14.1. V pasi BusiBIEHHS HEAOJIKIB MPU MOBIIOMHIN peecTpallii KOJIEKTUBHUX
JIOTOBOPIB, OJEP)KyBad 3BEPTAETHCHA (YCHO UM MHCHMOBO) JO CHEIialicTa BTy
mpari Ta 3aiHATOCTI YNPaBIiHHS OO0 BHUIIPABICHHS HEIOMIKIB 3 HaJIaHHIM
OpUT1HAJIB JOKYMEHTIB.

14.2. ChoeuianicT BIAAUTy Tpaimi Ta 3alHATOCTI YNPaBIiHHA [03a4€proBo,
TEPMIHOBO, BHWIIpaBiisie ab0 BXKUBA€ HEBIAKIAIHUX 3aXOAIB IIOJ0 YCYHEHHS

HEJIOJTIKIB.

14.3. BusBneHi NOMHWIKH TpU PeeCTpallii KOJEKTUBHOTO JOTOBOPY
BUIPABIISIIOTHCS MUIIXOM HAJAMKUCY TPABUILHOTO TEKCTY.

14.4 BumnpaBineHHsS NOMUJIKA OOYMOBIIIOIOTBCS HAJIIHUCOM «BHUIIPABIEHOY,
M1JITBEPIKYETHCS MIAMUCOM 13 3a3HAYCHHSIM JIaTU BUIIPABJICHHS Ta MEYATKOIO.

3aCTyIHUK T'OJIOBU A. Pynenko



