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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 BUJa4l IOTOJHKEHHS PO 3HITTS 3 peecTpallii miaom4Horo

|. 3arajpH1 MOJIOKEHHS

1.1. CrangapT aaMiHICTPATUBHOI IMOCIYTH 3 BUAAYl MOTOKCHHS IIPO 3HATTS 3
peectpanii migomniunoro (manmi — CranmapT) po3poOJIeHH# BiAMOBITHO 10 CTATTI 7
3akony Ykpainu «IIpo cBoOOy nepecyBaHHs Ta BUIbHUN BUOIP MICIS POXKUBAHHS
B YKpaiHi», Haka3zy JlepkaBHOTO KOMITETy YKpaiHM y chpaBax ciM’i Ta MOJIO,
MinictepcTtBa ocBiTH YKpaiHu, MiHICTepcTBa OXOpOHU 3JI0pOB’s  YKpaiHw,
MiHicTepcTBa Tparli Ta COIIadbHOT TOMITHKH YKpaiHu Big 26 TpaBHs 1999 p.
Ne 34/166/131/88  «IIpo  3aTBep/UKCHHS TPaBUJ OMIKM Ta  MIKIyBaHHS,
3apeecTpoBaHoro B Minictepctsi toctuilli Ykpainu 17 uepBusa 1999 p. Ne387/3680.

1.2. Ile#t CranmapT BW3Ha4yae CKIaJ, IMOCTIJIOBHICTh Aill OJaepXKyBada Ta
aJIMIHICTPaTUBHOIO OpraHy, OINHC €TamiB HaJaHHA aJMIHICTPaTUBHOI MOCIIYTH,
BUMOTH II10JI0 HEOOXITHOTO PiBHS JOCTYIHOCTI Ta ii SKOCTI B IIJIOMY, a TaKOX Ha
KO)KHOMY €Talll HaIaHHS.

1.3. AIMIHICTpaTUBHMM OpraH, IO HaJa€ aaMIHICTPATUBHY TIOCIYTY -
VYrpaBniHHs mpari Ta COIlaJbHOTO 3aXUCTy HaceleHHs JIHIMPOBCHKOI pailoHHOI B
micti Kuei aeprkaBHOi aamiHicTpaliii (gaii - ynpaBiiHHA).

1.4. AnMiHICTpaTUBHMI OpraH 3000B’ I3aHUIA:

1.4.1. cBoeuacHo iHpOpMYBaTH Yepe3 Mepexy «IHTepHeT» Ha odiliiiHOMY BeO-
caiiTi J{HinpoBchKoi palioHHOi B MicTi KueBi nep:kaBHOT aiMiHICTpallii OJep:KyBayiB
aAMIHICTPATUBHUX MOCIYT PO 3MIHH, 1110 BHOCATHCS J0 11boT0 CTaHIapTy;

1.4.2. omnepaTUBHO pO3IJSAaTH CKaprd OAEP)KYBadiB aJAMIHICTPATUBHUX
MOCJIYT IIO/0 SKOCTI 1 JOCTYMHOCTI aJIMIHICTPATUBHOI MTOCTYTH.

1.5. KoHTponr 3a TOBHOTOI Ta €(EKTUBHICTIO 3aCTOCYBaHHS I[bOTO
CranaapTy 3A1MCHIOETbCS HAYAIbHUKOM YIPABIIHHSA a00 3aCTYIHUKOM HadalbHUKA
yIpaBIiHHS.
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1.6. HepnorpumanHa a0o HeHanexxHe npoTpuMmaHHs wporo Cranaapry,
MOPYIICHHS CTPOKIB HAJaHHA aaMIHICTpAaTUBHHUX TIOCIYyr Hece 3a co0oro
BIJIMOBIAQIBHICTD, MTepe0adeHy 3aKOHOIaBCTBOM Y KpaiHH.

1.7. Tndopmariss mpo HagaHHS aAMIHICTPATHBHOI IOCAYTH pO3MillleHa Ha
iHQopMaliitHOMy CTEHJ1, J€ TaKOX 3a3HaueHl 3pa3Ku 1 Tepeaik HeOoOX1THUX
JTOKYMEHTIB, ajpeca €JICKTPOHHOI TMOIITH, TIpi3BUINA, 1M'S, 1O OaThKOBI
BIJIMOBIIAJIbHOT 0COOM, KOHTAKTHI TeledOHHU, PSKUM pOOOTH Ta TOIUHU MPUHOMY
TOIILIO.

Il. ITepenik kareropiit ogep>KyBadiB aJIMiHICTPATUBHOI MTOCITYTH
2.1. ®i3ugH1 0cO0H, AKX MPU3HAUEHO CYIOM OMIKYHOM a00 MiKIyBaTbHUKOM
HEJI€31aTHOT 0co0HU, siKa 3apeecTpoBaHa Ha TepUTOpli JIHIMPOBCHKOTO pailoHy MicTa
Kuega.
2.2. ®i3uyH1 0COOM, SKMX MPU3HAYECHO CYJIOM IMIKIYBaJbHUKOM OOMEXKEHO
Ji€31aTHOT 0cO0M, siIKa 3apeecTpoBaHa Ha TepUTOpii JHIMPOBCHKOrO paiioHy MicTa
Kuega.

2.3. YIIOBHOBa)KEHI 0COOM 3a3HAYCHHX BHIIE TPOMAJISH.

I11. [Tepenik JOKYMEHTIB, HEOOX1THUX JJIsl HAJAHHS
aJMIHICTPaTUBHOI MOCITYTH

3.1. JInst oTpuMaHHS aIMiHICTPaTUBHOI MTOCIYTH OJEPKyBad aMiHICTPAaTUBHOI
MOCJIYTH TMOJA€ MacrnopT ado IHIUK JOKYMEHT, 110 TOCBIAYYE HOTO 0CO0y Ta 3asBy.

Jlo 3as1BU 1OIaIOThCS TaKi TOKYMEHTH:

3.1.1. pimenHs cyay Opo MPU3HAYEHHS OMIKM, MIKIyBaHHS Haa (i3UYHOIO
0c00010;

3.1.2. macmopT MiOMIYHOTO Ta HOTO KOTIIIO.

3.2. JloBigka mpo ckiaa ciM’i 3 MiCIg BUOYTTS MIJOMIYHOTO 3 3a3HAYCHONO B
Hii (hOPMOIO BIACHOCTI KHUTJA.

3.3. IlyTiBKa MIJOMIYHOIO JI0 IHTEPHATY Ta ii KOIMio.

IV. Cknan 1 mocnmiIoBHICTD il oJiepKyBada Ta
aJMIHICTPaTUBHOTO OpraHy, OMUC €TariB HaJaHHS MOCIYyTH

4.1. J1ii oneprkyBada aJIMiHICTPATUBHOI IOCTYTH:
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4.1.1. momaHHA NOKYMEHTIB, BH3Ha4YeHHMX 3rigHo 3 posaiuiom III 1poro
Cranpapry;

4.1.2. oTpuMaHHsI TOTO/KEHHS PO 3HATTS 3 PEECTpallii MiJOMYHOTO.
4.2. i anMiHICTpaTUBHOTO OpraHy:

4.2.1. npuiAHATTS TOAAHWX JTOKYMEHTIB, BM3HAUYECHHUX 3TiMHO 3 po3aiiom III
uporo Ctannapry,

4.2.2. mepeBipKka TMOAAHMX JOKYMEHTIB IWIOAO BIAMOBIIHOCTI BHUMOTaM
3aKOHOJIABCTBAa Y KpaiHH.

4.3. Bugaua moroipkeHHs ab0 BiJIMOBY B IOT'OJKCHHI PO 3HATTS 3 peecTparrii
1 IONIYHOTIO.

V. Bumoru 10 CTpOKY HaJaHHS aMIHICTPATUBHOI MOCIIYTH,
a TaKOX JI0 CTPOKIB 3M1MCHEHHS M1, MPUHHATTS PillIeHb Y IIPoIeci HaJaHHS

aJIMIHICTPATUBHOI MOCTYTH

5.1. IligroToBKa MOTOJLKEHHS MPO 3HATTS 3 peecTpauli MAOMIYHOTO MPOTATrOM
15 poGounx JHIB.

5.2. OpopmiieHHs TOTOHKEHHS IPOBOAUTHCS TPOTAroM 1 pobodoro nH4.

VI. BuuepnHuii nepenik micTaB Ajs BIJIMOBH y Ha/IaHHI
aJIMIHICTPATUBHOT TOCITYTH

6.1. AamiHicTpaTHBHA MOCITyTa HE HAMAETHCS SIKIO HEHAJAaH1 JOKYMEHTH 3T11HO
3 po3auioMm III nporo Cranmapry.

6.2. AnmiHICTpaTHBHA TIOCIIyIa HE HAJA€ThC, SKIIO JaHI y JOKYMEHTax,
BU3HAYCHHX 3TiHO 3 po3auiom III iiporo CraHmapTy HEOCTOBIpHI.

VII. Onuc pe3ynbTaTy, SKUi NOBUHEH OTPUMATH OJIEpKyBayd

7.1. OpepxyBady aJAMIHICTPAaTHUBHOI MOCIYTM BHUIAETHCS TOTOIXKEHHS PO
3HSTTS 3 peecTpalli MiJoMIYHOro0.

7.2. OpepkyBad aAMIHICTPATUBHOI MOCIYTM OTPUMY€E BIAMOBY VY BHUIIAJKax,
3a3HAa4eHUX 3T11HO 3 po3aiiom VI manoro Ctanmapry.

VIII. Indopmariis mpo po3mip maaT 3a HAZAHHS aaMIHICTPATUBHOI MOCTYTH Ta
BHMOTH JIO TIOCQIOBUX 0Ci0, iK1 6e3mocepe b0 3a0€3Meuy0Th HaJaHHs
aJMIHICTPATUBHOT MOCTYTH, BKIIOYAI0UYH BUMOTH J0 iX KBamidikarii



8.1.AaMiHICTpaTHBHA MTOCIYra HaJIa€ThCsl OE30IIJIaTHO.

8.2. IlocamoBa ocoba, ska Oe3mocepeaHbO  3a0esneuye  HaJdaHHS
aAMIHICTPATUBHOI TMOCIYTH BIiANOBIAHO 10 1boro CraHmapTy, € Jep>KaBHUM
CITY’>KOOBIIEM, TOBUHHA MAaTH BHUIITY OCBITY, 3HATH 3aKOHOJIABCTBO, JILIOBOJICTBO.

8.3. Ctrax pobotu 3a ¢axom abo B iHIIUX cepax YIpaBIiHHS MOCATOBOI 0COOH,
sKka Oe3nocepeHbO 3abe3nedye HaJlaHHS aJMIHICTPATHBHOI MOCITYTH, Ma€ OyTH He
MeHIe 3 poKiB, HEOOXiTHE 3HAHHS 3aKOHOJABCTBA, JUIOBOJACTBA, BIJIbHE BOJOIHHS
JIEP>KaBHOIO MOBOIO.

[X. Bumoru 10 Micisl HaiaHHS aIMIHICTPATUBHOL MOCIYTH 3 ypaxyBaHHSAM
HOT0 TPaHCIOPTHOI 1 MIIIOX1THOT JOCTYITHOCTI

9.1. AamiHicTpaTHBHA TIOCIIyTa HAJIA€THCS OJIEpKYyBayaM B YIIpaBiIiHHS mparll Ta
COILIIAJIBHOTO 3aXHUCTY HacelieHHs JHIMpoBChKOi paiioHHOI B MicTi KueBi aepkaBHO1
aamiHicTparii 3a agpecoro: 02125, m. Kuis, Byn. Kypnatoscrskoro, 7-A, I kopmyc, II
nmoBepx, kabinet Ne 13,

9.2. IlpuminieHHsl BIJINOBIJA€ CAHITAPHO TITIEHIYHUM HOpMaM, MepeadadeHuM
UL  TPOMAJChbKMX  NPHUMIIIEHb, Ma€  MiICIl€  OYIKYBaHHS  OJIEpP>KyBauiB
aJMIHICTPAaTUBHOI TOCIYTH, OJEp>KyBayaM 3a0e3MeueHO BUIBHUA JOCTYyH [0
COIlIaJIbHO — MOOYTOBUX MPUMIIIEHbD.

9.3. 3py4Huil TpaHCHOPTHUM NI’ I3[ JO aJAMIHICTPATUBHOIO OpraHy, L0 Haaae
aJMIHICTpPATUBHY MOCIYTy 3a aapecoto: M. Kui, Byn. KypnaroBcbkoro, 7-A — 1o
3ynuHKd «Byauus I1. 3anmopoxus» Tpampaiil - mapupytu NoeNe22, 23, 28, 33, 35 Ta
Tposeioyc - mapupyTta NeNe 46, 46-K.

X. PexuM poOOTH aIMiHICTPATUBHOTO OPTaHy, MOPSI0K MPUHOMY
0JIepKyBauiB, Y TOMY YHCJI1 MOXKJIMBICTb OJICPKAHHS 3aMMUTIB PO HAJTaHHS
aJIMIHICTPATUBHUX MOCTYT

10.1. OnepxyBadi aAMIHICTPATUBHOI MOCIYTH MOKYTh OTPUMATH KOHCYJIbTALIIIO
3a koHTakTHUMU Tenedonamu: (044) 510-90-59, (044) 512-08-07.

10.2. Pesxum poOOTH aIMIHICTPAaTUBHOT'O OpraHy: MoHeaAuIok — yeTBep 3 9.00 1o
18.00, m’stauis — 3 9.00 1o 16.45, nepepsa — 3 13.00 go 13.45.

10.3 [Ipuitom TOKYMEHTIB 31HCHIOETHCS B TOUHU TipuiioMmy: BiBTOpok — 3 10.00
10 13.00, verBep — 3 15.00 7o 17.00.
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XI. YeprosicTb HafaHHs aAMIHICTPATUBHOT OCTYTH

11.1. Ilocayra HajmaeTbcs MO Mipl HAIXOJPKEHHS BIAMOBIAHUX JOKYMEHTIB,
BU3HAUYEHUX 3T1JIHO 3 posauioM III nporo Cranmapry.

11.2. Tlocoyra HagaeTbecsl y TEPMiH, BUSHAUYEHHM 3TiAHO 3 pO3ILIOM V IBOTO
Cranpapry.

XII. Bumorwu 1o iHdopmariiitHoro 3ade3nedeHHs ofepKyBada npu
3BEPHEHHI 3a OJICPKaHHSAM Ta y X011 HaJaHHS
aJIMiHICTPATUBHOI MOCIYTH

12.1. Tndopmariis 1010 HaAAHHA Ta X1 aAMIHICTPATUBHOI MOCIYTH pO3MilEHA
Ha 1HGOPMAIITHUX CTEHJaX 13 3pa3kaMHu HEOOXITHUX JIOKYMEHTIB, IEPEIIIKOM TaKUX
JIOKYMCHTIB.

12.2. Ananoriu"a iHdopmarlisi TakoK po3MillieHa Ha BeO-caiiTi JIHIMPOBCHKOI
paiionHOi B MicTi KueBi aepskaBHOT aaminicTpariii: www.dnipr.gov.ua.

XIII. Oco6nMBOCTI HaJTaHHA aIMIHICTPATUBHOI MTOCIYTH 0CO0aM MOXUIIOTO BIKY,
1HBaJIIIaM Ta MOPSJIOK MO/1aul, peecTpallii Ta po3risay cKapr Ha
HeJ0TpUMaHHA 11boro CTaHmapTy

13.1. AamiHicTpaTUBHA MOCIyra 0codaM MOXMUJIOTO BIKY, 1HBaJJJaM HAlIa€ThCA
Ha 3arajbHUX YMOBaX.

13.2. TlomanHa 1 po3risA CKapr MO0 HemoTpuMmaHHsS 1boro CraHmapTry
3MIACHIOEThCS 3T1IHO 3 cTaTTsiMu  16-18 3akony VYkpainu «I[Ipo 3BepHEHHS
TpPOMAISTH.

13.3. B pa3i BUHMKHEHHS CIIPHUX MHUTaHb HIOJI0 JOTPUMAaHHS CEKpeTapemM
OIMKYHCHKOI pagu J[HimpoBCchKOi paiioHHOi B MicTi KueBi nepxaBHO1 agMiHicTparltii
noJjiokeHb 1boro CTaHnapTy, OJep)KyBad aJMIHICTPATUBHOI MOCIYTM Ma€ IPaBO
3BEpPHYTUCh O€3MOoCcepeHhO0 10 HadaJlbHUKA YOPABIIHHSA Mpall Ta COIalbHOTO
3aXUCTy HaceleHHs abo 0 3acCTyNMHUKa HadajdbHUKA YIPABIIHHS JUIS 3'sICyBaHHS
00CTaBMH BUHUKHEHHSI TAKOT CUTYallli Ta HUISIX1B IX BUPIIICHHS.

13.4. ITpu nopyuieHH1 ceKpeTapeM OMKYHChKOI paau JHIMPOBCHKOI pailOHHOT B
MmicTi KueBi nepkaBHOi aaMmiHICTpallii MOJ0XkeHb Iboro CTaHmapTy ojepKyBad
aJIMIHICTPATHUBHOI MOCITYTH Ma€ MpaBo MOAATH BIAMOBIIHY CKapry Ha Horo Aii dyepes
3arajbHO-TIPABOBUM BIJUIIT YIPABIIHHS 3a anpecoro: M. Kuis, Byn. KypHatoBcbkoro,
7-A, xabinet 31 abo uepe3 BiALI poOOTH 13 3BEpHEHHSIMH TpoMaisiH J{HIMPOBCHKOT
paitfonnoi B micti KueBi aepxaBHOi agmiHicTpauii 3a agpecoro: M. Kuis, 6-p Ilpar,
1/1 xa6. 108.
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13.5. Taki 3BepHEHHS PEECTPYIOTHCS BIJNMOBIIHO O BUMOT JUIOBOACTBA Ta
PO3TIIAAAIOTHCS HAYaTbHIUKOM YIIPaBIiHHS.

13.6. 3a pe3ynbraramMu po3TJSAY HAJAETHCS MUCHMOBA BIAMOBIb 3aSBHUKY Y
NOPSJIKY Ta TEPMIHU, BCTAHOBJICHI YUHHUM 3aKOHOJ/IaBCTBOM Y KpaiHHU.

13.7. Cnopu, moB’si3aHi 3 BHUJAY€I0 MOTO/PKEHHS MPO 3HATTSA 3 PEeCTpallii
H10MIYHOTO, BUPIIIYIOTECS Y POOOUOMY MOPSAIKY.

XIV. Iopsnok BUMpaBICHHS MOXKJIMBUX HEJIONIKIB HaITaHOT
aJMIHICTPATHUBHOI MMOCTYTH

14.1. YV pa3i BUABJICHHS HEJOJIKIB Y HaJaHOMY JO03BOJ1 OJEpKyBau
3BepTaeThcs (YCHO YM MUCBMOBO) JI0 CEKpeTapsi OMIKYHChKOI pajau JIHIMpOBCHKOI
paiionHoi B MicTi KueBi nepkaBHOI aMmiHICTpallii 00 BUIMPABICHHS HEAOMIKIB 3
HaJIJaHHSIM OPUTIHAJIIB JOKYMEHTIB.

14.2. Cexkperap omikyHCbkoi pamu [IHimpoBchkoi paiionHoi B MicTi Kuesi

JepKaBHOI aIMIHICTpallli I103a4eproBo, TEPMIHOBO, BHUIpaBisie ab0 BXXHUBaA€
HEBIAKJIAHUX 3aXO0/1B 100 YCYHEHHS HEIOIKIB.

3aCTyIHUK T'OJIOBU A. Pynenko



