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CranzapT aAMIHICTPATUBHOI MMOCIYTH
3 BUJa4l JO3BOJIY OIIKYyHY a00 MIKIyBaJIbHUKY Ha YKJIaJlaHHS JOTOBOPIB Bij iIMEH1
M1JIOMYHOTO, K1 MIAral0Th HOTAPiaIbHOMY MOCBITYEHHIO

|. 3aranbHi MOJIOKEHHSI

1.1. CranmapT agMiHICTPaTHUBHOI MOCIYTHM 3 BHJAyl J03BOJIy OIMIKYyHY a0o
NIKJIYBaJbHUKY Ha YKJIAJaHHS JOTOBOPIB BiJI IMEHI MIAOMIYHOTO, Kl HIAJIATaI0Th
HOTapiaJIbHOMY TMOCBiueHHI0, (Ham — CraHaapT) po3poOJieHUH BiJMOBITHO [0
cratrti 71 LuBinsHOTO KOJIeKCy YKpainu, Haka3y Jlep:kaBHOro KOMITETY YKpaiHU Y
cnpaBax ciM’i Ta moJoai, MiHicTepcTBa OCBITH YKpaiHu, MiHicTepcTBa OXOPOHH
310poB’ss Ykpainu, MiHicTepcTBa Mpalll Ta COLIAIbHOI MOMITUKK YKpaiHnu Bijg 26
tpaBHs 1999 p. Ne 34/166/131/88 «Ilpo 3aTBep/uKEHHS TPaBUI OINKHA Ta
MIKJIyBaHHS», 3apeecTpoBaHuil B MinictepcTBi roctuilii Yxpainu 17 yepsas 1999 p.
Ne 387/3680.

1.2. et CrangapT BHU3HA4ya€ CKJAJ, TMOCTIIOBHICTh il OJiep)KyBaya Ta
aJIMIHICTPAaTUBHOTO OpraHy, OIKC €TamliB HaJaHHS aJMIHICTPATUBHOI TOCIYTH,
BUMOTH IIIOJI0 HEOOX1JHOTO PiBHS JOCTYITHOCTI Ta ii SKOCTI B IIJIOMY, a TaKOX Ha
KOXXHOMY eTarll HaJaHHS.

1.3. AamiHICTpaTUBHUN OpraH, II0 HaAae aAMIHICTPaTUBHY MOCIYTy -
VYrpaBniHHs mpaili Ta COLIAJIBHOIO 3aXUCTy HaceleHHs [[HIMpOBChKOI paillOHHOI B
micti Kuei aeprkaBHOI aamiHicTpaliii (aji - yrnpaBIiHHS).

1.4. AnMiHICTpaTUBHMI OpraH 3000B’ I3aHUIA:
1.4.1. cBoeuacHo iHdopmyBaTu udepe3 Mepexy «IHTepHeT» Ha odiriiHOMY

caiiti JlnimpoBchKoi palioHHOi B MicTi KueBi nepkaBHOT aaMiHICTpallli oJep:KyBadiB
aJIMIHICTPATUBHUX MOCTYT TIPO 3MiHH, 110 BHOCATKLCS 70 1boro CTaHaapry;

1.4.2. omepaTuBHO pO3MJISIAATH CKAapTU OJEP)KyBayiB aJAMIHICTPATUBHUX
MOCJIYT 010 SKOCTI 1 JOCTYITHOCT1 aIMiHICTPATUBHOI MMOCITYTH.
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1.5. KonTponb 3a NOBHOTOI Ta €(QEKTUBHICTIO 3aCTOCYBaHHSA LIbOTO
CranaapTy 311MCHIOETCS HAaYaJIbHUKOM YIPABIIiHHA a00 3aCTyNHUKOM HadaJlbHUKA
yIpaBJIiHHS.

1.6. Henorpumanus a0o HeHalexHe AoTpuMaHHs 1boro Cranmapry,
MOPYIICHHS CTPOKIB HAJaHHA aJMIHICTPaTHBHUX TIIOCAYyr Hece 3a Cc000m
BIJIMOBIABHICTD, MTepe10adeHy 3aKOHOIaBCTBOM Y KpaiHHU.

1.7. Indopmariiss mpo HagaHHS aaMIHICTPATUBHOI MOCIYTH pO3MIIICHA Ha
iHbopMaIifHOMY CTEHJI, J€ TaKOoX 3a3HAa4eHl 3pa3Kd 1 MepesiK HeOoOXITHUX
JOKYMEHTIB, ajpeca eJIIGKTPOHHOI TIOMITH, TPI3BHINA, IM's, 1O OaThKOBI
BIIMOBIAAILHOT 0COOM, KOHTAKTHI TeJePOHU, PeKUM POoOOTHU Ta TOAUHU TPUHOMY
TOIIIO.

I1. [Tepenik kareropiii ofep>KyBayiB aMiHICTPATUBHOI MTOCIYTH

2.1. ®13uuHI 0cOOH, IKUX MPU3HAYEHO CYJIOM OMIKYHOM a00 MiKIyBAIbHHKOM
HeJ€31aTHOT 0cO0H, SIKa 3apeecTpoBaHa Ha TepUTOpii JIHITPOBCHKOTO palloHy MicTa
Kuega.

2.2. ®i3uyH1 0co0OH, SIKUX MPU3HAYEHO CYAOM IMIKIYBAJIbHUKOM OOMEKEHO
J1€31aTHOI 0COOM, sSIKa 3apeecTpoBaHa Ha TepuTOpii J(HIMPOBCHLKOTO paiioHy MicTa
Kuesa.

I11. [Tepenik JOKyMEHTIB, HEOOXITHUX ISl HAJJAHHS
aJAMIHICTPaTUBHOI IOCIYTH

31. na  oTpuMaHHS  aaMIHICTPATUBHOI  TOCIYTH  OJEpKyBau
aJIMIHICTPATHUBHOI TOCIYTHU TOJIa€ MACIOPT ab0 IHIIMKA JOKYMEHT, IO MOCBIIYYE
1oro oco0Oy Ta 3asBy. /{0 3asBU 10AAFOTHCS TaKi TIOKYMEHTH:

3.1.1. xomis MPaBOBCTAHOBIIOIOYOTO ITOKYMEHTa, IO IIATBEPIKYE IPABO
BJIACHOCTI MiIOMIYHOTO HA MaitHO, BITHOCHO SIKOTO OyJe YKIIAJaTUCS OMIKYHOM a0o0
MIKJTYyBaJILHUKOM JIOTOBIpP BiJl IMEHI M1JOMIYHOTO;

3.1.2. BuTAr opraHy JAep>KaBHOI peecTpalii MNpo MIATBEPIKEHHS IpaBa
BJIACHOCTI MIJIONIYHOI0 HAa MaiHO, BITHOCHO SIKOTO OyJie yKIagaTUCs OMIKYHOM a0o
MIKTYyBaJILHUKOM JIOTOBIpP BiJl IMEHI1 M1JOMIYHOTO;

3.1.3. excniepTHHI BUCHOBOK MPO PUHKOBY BapTICTh MaiiHa, BIAHOCHO SIKOTO
OyJie yKJ1amaTucs OonmiKyHOM a0o MIKITyBaJTbHUKOM JIOTOBIp BiJl IMEHI ITiIOMYHOTO;

3.1.4. excnepTHUW BHCHOBOK TMpPO PUHKOBY BapTiCTh MaiHa, ske Oyze
npua0aBaTUCS OMIKYHOM 200 MIKJITyBaJIbHUKOM Ha KOPUCTH M1AOMIYHOTO.



3.2. Opurinanau JOKYMEHTIB MOIat0ThCSI OCOOUCTO.

IV. Cknan 1 mociiIoBHICTB A1l o/lep)KyBaya Ta
aJMIHICTPaTUBHOTO OpPraHy, OMKC €TaIliB HaJaHHS TOCITyTH

4.1. Mii ogepxyBaya:

4.1.1. momaHHS MAOKYMEHTIB, BH3HAa4eHMX 3rigHO 3 posauioMm Il 1poro
Cranpapry;

4.1.2. otpuMaHHA AO3BOY.
4.2. Jii anMiHICTpaTUBHOTO OpraHy:

4.2.1. npuHATTA NMOJAHUX JOKYMEHTIB, BUBHAYEHHUX 3T1IHO 3 po3aiom III
uporo CTaHaapry;

4.2.2. mepeBipka NOJAaHUX JIOKYMEHTIB IIOJO0 BIJAMOBIJIHOCTI BHUMOTaM
3aKOHOJABCTBa Y KpaiHH.

4.3. Bugaetbes 103Bi71 200 BiIMOBA B JI03BOJI OMIKYHY a00 MKITyBaIbHUKY Ha
YVKJIaJaHHS JOTOBOPIB BiJ 1MEHI MiJONIYHOrO, SIKI MIUISTaloTh HOTAapiaJbHOMY
IMOCBIIYEHHIO.

V. BuUMoru 10 CTpoKy HaJaHHS aAMiHICTPaTUBHOI OCIYTH,
a TaKOXK JI0 CTPOKIB 3MIMCHEHHS 11, MPUHHATTS PillIeHb Y IIPoIeci HaJaHHS
aJMIHICTPaTUBHOT IOCITYTH

5.1. OdopmieHHss A03BOJIy OIIKyHY a00 TMIKJIyBaJbHUKY Ha YKIJIaJIaHHS
JIOTOBOPIB BiJ IMEHI MIJOMIYHOTO, SIKI MiJJISTalOTh HOTapialbHOMY MOCBIIUYEHHIO
npoTarom 15 pobouunx IHIB.

5.2. Bunaya 103Boy OIIKYHY a00 MIKJIYBaJbHUKY Ha YKJIAJaHHS JOTOBOPIB
B1Jl IMEHI MiJIONTYHOTO NPOBOAUTHCS MPOTAroM 1 poGodoro JaHsl.

VI. BuuepnHuii nepenik mjacTaB s BIIMOBH Y HaJIaHHI aJ]MIHICTPATUBHOI
MOCTYTH

6.1. AnMiHICTpaTHBHA MOCIyTa HE HAJAETHCS, AKIO OJEPKYyBaueM HE HajaH1
JOKYMEHTH, BU3HA4eHi 3r11HO 3 myHKTOM 3.1 po3ainy III uporo Cranmapry.

6.2. AnMiHICTpaTHBHA TOCIyra HE HAJA€THCS, SKIIO JaHI y JOKyMEHTax,
MOJIaHUX 3asIBHUKOM, HE JOCTOBIpPHI.
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VII. Onuc pe3ynpTaTy, SKUi NOBUHEH OTPUMATH OJIEpKyBay

7.1. OnepKyBady aMiHICTPATUBHOI MMOCIYTH HAJAETHCS JO3BUI HA YKJIaJaHHS
JIOTOBOPIB B1J] IMEHI1 MIAOMIYHOTO, K1 MiJISITal0Th HOTAp1aJbHOMY ITOCB1TUYEHHIO.

7.2. Onep>xyBad aJIMiHICTPATUBHOI IMOCIYTH OTPUMYE BIIMOBY Ha YKJIaJlaHHS
JIOTOBOPIB BiJl IMEHI IMIJIOMIYHOIO, Y BHUIAJKaX 3a3HAYCHUX 3TAHO 3 posauioM VI
uporo Ctanmapry.

VIII. Tndopmartis npo po3mip miaTH 3a HaJlaHHS aJAMIHICTPATUBHOT
MOCJIYTM Ta BUMOTH JI0 TIOCAJ0BHUX 0Ci0, K1 Oe3mocepeHbo 3a0€31euyoTh HalaHHS
aMIHICTPATHUBHOI MTOCTYTH, BKIFOYAIOUX BUMOTH JI0 iX KBami(ikariii

8.1.AnMiHICTpaTUBHA MOCTYTa HAJAETHCS OE30TIATHO.

8.2. IlocamoBa ocoba, sdka Oe3nocepeaHbO 3a0e3medye  HaJlaHHA
aJMIHICTPaTUBHOI MOCIYTM BIANOBIIHO a0 Uboro CraHmapTy, € JAepKaBHUM
CIIy>k00BIIEM, IOBUHHA MAaTH BUIILY OCBITY, 3HATH 3aKOHOJAABCTBO, JIIJIOBOJICTBO.

8.3. Crax pobotu 3a gaxom abo B 1HIUX cepax yNpaBIiHHI MOCATOBOI
ocoOu, sika Oe3rnocepeHbo 3a0e3leuye HaJIaHHSA aJIMIHICTPATUBHOI IOCITYTH, Mae
OyTu He MeHIIe 3 poKiB, HEOOXIJIHE 3HAHHS 3aKOHOJIABCTBA, J1JOBOJICTBA, BIJIbHE
BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO.

IX. Bumoru 110 micIis HaaHHs aAMIHICTPATUBHOI MOCIYTH 3 ypaxyBaHHSIM
HOTO TPAaHCIIOPTHOI 1 MIIIOX1THOT JOCTYITHOCTI

9.1. AJIMIHICTpaTUBHA IoCayra HAaJa€ThCs OJlep)KyBadam B
aJMIHICTPaTUBHOMY NPHUMIIIEHHI ynpaBiiHHS 3a ajapecoro: 02125, m. Kwuis, By
KypnaroBcrkoro, 7-A, I kopmyc, II moBepx, kaGinet Ne 13.

9.2. IIpumMinieHHsI BiAMOBIIa€ CaHITAPHO-TITIEHIYHUM HOpPMaM, Mepe10aueHnM
JUIS  TPOMAJChKMX  MpUMIIIEHb, Ma€ MICLE OYIKyBaHHS  OJEpXKyBayiB
aZIMIHICTPAaTUBHOI TIOCIYTH, OJIep>)KyBauaM 3a0e3leYeHO BUIBHUHA JOCTYI Yy
COIIAJIBHO — MMOOYTOB1 MPUMIIIIEHHS.

9.3. 3pydHMil TpPaHCMOPTHHUHA MMia’i31 O aJAMIHICTPATHBHOTO OpraHy, IO
HaJa€ aMIHICTPaTUBHY MOCIYTY 3a aapecoro: M. KuiB, Bysn. Kypnatoscbkoro, 7-A —
1o 3ynuHku «Bynuus 11. 3anopoxus», Tpamsail - mapmpyta NeNe22, 2328, 33, 35
Ta Tposieitdyc- mapipytu NoNe 46, 46-K.
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X. Pexxum poOOTH aaMIHICTPaTUBHOTO OpPTaHy, MOPSJIOK MPUHOMY
OJIepKyBadiB, Y TOMY YHCJI1 MOXKJIMBICTD OJIep>KaHHs 3allUTiB PO HAJaHHS
aMIHICTPATUBHUX MTOCTYT

10.1. OpepxyBaudi  aaMIHICTPATUBHOI ~ TMOCIYTM  MOXYThb  OTpUMAaTH
KOHCYJIbTaIlii0 3a KoHTakTHUMH Tenehonamu: (044) 510-90-59; (044) 512-08-07.

10.2. Pexxum poOOTH aaMiHICTPATUBHOTO OpraHy: MOHEAIOK — 4eTBep 3 9.00
10 18.00, m’satamms — 3 9.00 go 16.45, nmepepsa — 3 13.00 go 13.45.

10.3 IlpuitoM TOKYMEHTIB 3H1MCHIOETHCS B TOJWHU MPUHOMY: BIBTOPOK — 3
10.00 mo 13.00, wetBep — 3 15.00 mo 17.00.

XI. YeprosicTb HaJlaHHS aIMIHICTPATUBHOI TIOCIYTH

11.1. AnmiHICTpaTUBHOI TIOCIyra HAJa€ThCs IO Mipl  HAJAXOMHKCHHS
BI/IMOBIHUX JIOKYMEHTIB, BU3HAYCHUX 3T1AHO 3 po3aiiaom Il iboro Ctanmapry.

11.2. AIMIHICTPAaTUBHOI MOCTYyra HAJA€ThCA Y TEPMIH, BU3HAYCHUHN 3T1IHO 3
posaiioM V nporo Cranmapry.

XII. Bumoru 110 iHpopMaliitHoro 3abe3neyeHHs oiepyBaya Ipy 3BEpHEHHI
3a OZIep>KaHHAM Ta y XOJ1 HalaHHs aJIMIHICTPATUBHOI MOCITYTH

12.1. Tudopmarmis moao HamaHHA Ta XiA aaMIHICTPATUBHOI MOCIYTH
po3MilieHa Ha 1HGOpPMaILIMHUX CTEHJax 13 3pa3kaMu HEOOXITHUX JTOKYMEHTIB,
MEPENTIKOM TaKUX JIOKYMEHTIB.

12.2. Ananoriuna iHdopmaIlis TakoX po3MiiieHa Ha BeO-caitTi JHIPOBCHKOT
paiionHo1 B MicTi KueBi aep)kaBHOIT aaMiHICTparlii.

XI11. OcobnuBocTi HaaHHS AAMIHICTPATUBHOT TOCIYTH 0CO0aM MOXHIIOTO
BIKY, IHBaJIiJlaM Ta MOPSJIOK MOAadi, peecTparlii Ta po3risiay cKapr Ha
HepoTpuMaHHsa CTaHaapTy

13.1. AaMiHiCTpaTHBHA MOCTyra 0cob0aM MOXWIOTo BIKY, IHBAJIiJaM HaIa€ThCs
Ha 3araJIbHUX YMOBaX.

13.2. TlomanHs 1 po3MJisiA CKapr IIOA0 HegoTpumaHHs boro CraHmapTy
3MIUCHIOETBCS 3TiAHO 3 crartamu  16-18 3akony VYkpainu «lIpo 3BepHEeHHS
TPOMAJISTHY.

13.3. B pa3i BUHUKHEHHS CHIPHUX MHUTaHb IIOAO JOTPUMAHHS CEKpeTapem
OMIKYHCHKOI panu J{HinmpoBchKoi paitoHHOI B MicTi KueBi neprkaBHOI aaMiHiCTparii
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noyiokeHb 1poro CTaHmapTy, OJepKyBad aJMIHICTPATHBHOI MOCIYTH Ma€ TPaBO
3BEpHYTHCH O€3MocepelHbO 10 HadaJdbHHWKA YIPaBIiHHA a0o J0 3acTyIHHUKa
HavaJbHUKA YIPABIIHHA 7S 3'SICYBaHHS OOCTaBMH BHHUKHCHHS TakKoi CHUTYyaIlii Ta
IUISIX1B iX BUPIIICHHS.

13.4. IIpu nopyIiieHH1 ceKpeTapeM OMIKYHChKOI paau JIHITPOBCHKOI pailoHHOT
B MmicTi KueBi aepkaBHOT aaMiHIcTpalli mojoxkeHb 1boro CtaHaapty ojep)KyBad
aJIMIHICTPATHUBHOI TTOCITYTH Ma€ TPaBO MOJIATH BIATIOBIIHY CKapry Ha WOTo 1ii uepes
3araJbHO-TIPABOBUH BIJILIT yHpaBIliHHSA 3a agpecoro: M. Kuis, Byn. KypHaToBchkoro,
7-A, xa0iner 31.

13.5. Taki 3BepHEHHSI PEECTPYIOTHCS BIJMOBIAHO JI0 BUMOT JIJIOBOJACTBA Ta
PO3MIISAAIOTHCS HAYAIBHUKOM YIIPaBIIIHHS.

13.6. 3a pe3ynbTaTaMu po3TisiAy HAJAEThCS MUCHMOBA BIAMOBIAbL 3aBHUKY Y
MOPSJIKY Ta TEPMIHU, BCTAHOBJICHI YNHHUM 3aKOHOJ/IaBCTBOM Y KpaiHH.

13.7. Cnopu, 1oB’si3aHi 3 BUJIaY€IO JIO3BOJY OIMIKYHY a00 MIKIYBAJIbHHUKY Ha
YKJIaJJaHHS JIOTOBOPIB B 1MEHI IIIJIOMIYHOTO, SKI MIJJISATal0Th HOTapiaJbHOMY
MOCBITYCHHIO, BUPIIIYIOTHCS Y pOOOYOMY TOPSJIKY.

XIV. Topsigok BUMpaBICHHS MOXKIMBUX HEJIOIKIB HAJAHOT
aJAMIHICTPaTUBHOI MOCITYTH

14.1. 'V pa3i BuUSBICHHS HEIOJIKIB Yy HaJaHOMY JI03BOJII OJAEpKyBad
3BEpTAETHCS (YCHO YM MHCbMOBO) JIO CEKpeTapsl OMIKYHCbKOI paau JIHIMPOBCHKOI
paiionHoi B micti KueBi nep:kaBHOi aaMiHICTpaIlii 010 BUIIPABICHHS HEOJIKIB 3
HaJaHHSM OPUTIHAJIB JOKYMEHTIB.

14.2. Cekperap omikyHCBbKOi pamu JIHIMpoBCchKOI paiioHHOi B MicTi Kuesi

JIep’KaBHOI  aJMIHICTpallii 1103a4eproBo, TEPMIHOBO, BHIIPaBIsi€e ab0 BXKHUBAE
HEBIIKJIQHUX 3aXO01B 100 YCYHEHHS HEIOJIKIB.

3aCTyIHUK F'OJIOBH A. PyneHnko



