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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 BUJIa4i OpJIepy Ha JKUTIIOBY Ta CIY>KOOBY KHUTIOBY ILJIOILY

I. 3arangbpH1 MOJIOKEHHS

1.1. CrangapT aaMiHICTPAaTUBHOI MOCIYTH 3 BHJAa4yl Oplepy Ha KUTJIOBY Ta
CIIy’k00BY KHUTJIOBY Tutonty (nami - CtanmapT) po3poOaeHui 3riHo 13 CTaTTsIMu 58,
59 XKutnosoro koxekcy YPCP, IlonokeHHs Tpo MOPSAOK HaJaHHS CIIyKOOBHX
KWINX TMPUMIIIEHb 1 KopucTyBaHHsS HuUMHU B YPCP, 3aTBep/)k€HOro MOCTaHOBOIO
Pamu Minictpie YPCP Big 04 motoro 1988 p. Ne 37, crarrsamu 69-73 "IlpaBun
OOJIIKy TpOMaJsfH, SIKI NOTPEOYIOTh MOJIMIICHHS »UTJIOBHUX YMOB 1 HaJaHHA IM
KUIMX TpuminieHb B YkpaiHcekii PCP", 3atBepmkeHux mnocraHoBoro KaOinery
MinictpiB YPCP 1 YkpaiHCbkO10 peciyOiKaHChKOI0 paioro MPOoPeCciiHUX CHUIOK Bij
11 rpyaus 1984 p. Ne 470.

1.2. Ile#t CranmapT BW3Ha4yae CKJaJ, MOCTIJIOBHICTh Aifl OJaepXkKyBada Ta
aJIMIHICTPATUBHOTO OpraHy, OIKC €TamiB HaJaHHS aJMIHICTPATHUBHOI TOCIYTH,
BUMOTH II10JI0 HEOOXIJTHOT'O PiBHS JOCTYIHOCTI Ta ii SKOCTI B IIJIOMY, a TaKOX Ha
KOXXHOMY eTarll HaJaHHSI.

1.3. AnMiHICTpaTUBHUI OpraH, 10 HAJA€ TOCIYTY — BT 00JIIKY 1 pO3MOALTY
YKUTIOBOI o1l JIHImpoBCchKOi paitoHHo1 B MicTi KueBi gepkaBHOT agMiHiCTpaIii.

1.4. AnMiHICTpAaTUBHUIA OpraH 3000B'I3aHUIA:

1.4.1. cBoevacHo iHQopMyBaTH yepe3 Mepexy "[HTepHer" Ha odiuiitHoMy BeO-
caiiTi J{HinpoBchKoi palioHHOi B MicTi KueBi nep:kaBHOT aiMiHICTpallii OJep:KyBayiB
aAMIHICTPATUBHUX MOCIYT PO 3MIHH, 1110 BHOCIThCA 110 11boT0 CTaHIapTy;

1.4.2. omepaTMBHO pO3TISAATH CKapTd OJACPXKYBadiB aqMIHICTPATUBHUX
MOCIYT IIOAO SKOCTI 1 TOCTYITHOCTI aAMIHICTPATUBHUX MOCIYT.

1.5. KouTponar 3a mMOBHOTOIO Ta €(EKTHBHICTIO 3aCTOCYBAaHHSA I[bOTO
CranmapTy 3A1HCHIOE HAYadbHUK BIJAUTY OOMNIKY 1 PO3MOAUTY >KHTJIOBOI IUIOIII
JlHinpoBceKoi paitoHHOT B MicTi KueBi nep:kaBHOT aaMiHICTparlii.



1.6. Henorpumanns abo HeHayexxHe noTpuMaHHs Lboro CraHmapTy mnpu
HaJlaHH1 aJIMIHICTPATUBHUX MOCIYT, TOPYIIEHHS CTPOKIB HaJlaHHS aIMIHICTPATUBHHUX
MOCJIYT Hece 3a cOO0I0 BIMOBIIANIBHICTD, IepeA0aYeHy 3aKOHOJaBCTBOM.

1.7. IndopMmamis mpo HagaHHS aJAMIHICTPATUBHOI TOCIYTHM pO3MillleHa Ha
iHQopMaliitHOMY CTEHJi, J€ TaKOXX 3a3HaueHl 3pa3Ku 1 Tepeaik HeOoOX1THUX
JOKYMEHTIB, ajpeca eJeKTPOHHOI TMOIITH, TMpi3BUINA, IM'sS, 10 OaThKOBI
BIJIMOBIIAJIbHOT 0COOM, KOHTaKTHI TeledOHHU, PEKUM pOOOTH Ta TOAWHU MPUHOMY
TOIILIO.

II. [lepenik kareropiii oAep>KyBayiB

2.1. T'pomansuu, siki nepeOyBarOTh Ha OOMIKY MOTPEOYIOUMX TMOJIMIIEHHS
KUTJIOBUX YMOB Ta BIAHOCHO SIKUX MPUHUHATO pO3NOpsKEeHHS JIHITPOBCHKOT
paiionHoi B micTi Kuesi nepxkaBHOi afqMiHICTpallli mpo HagaHHS KUTJIOBOI ILIOIII.

2.2. YnoBHOBa)keH1 0CO0OH.

II1. ITepenik TOKYMEHTIB, HEOOX1THUX JJIsI HATaHHS
aJMIHICTPaTUBHOI MMOCIYTH

3.1. Jlna oTpuMaHHs aAMIHICTPATHUBHOI MOCIYTH OJAEpPXKyBad MOJA€ MacHopT
a00 1HIIMI JOKYMEHT, 10 OCBIIUy€E Horo ocoOy Ta 3asBy. Jlo 3asBU J01at0THCS Taki

JOKYMCHTHU:

3.1.1. xomii macmopTiB TOPOCIUX WICHIB POJUHU 13 3HATTSAM 3 PEECTPALIIMHOTO
00JIIKYy MOTMEPETHHOTO MICIISI POKUBAHHS;

3.1.2. xomis CBIIONTBA MPO HAPOHKEHHS HEMOBHOJITHIX JITEH.
3.2. JIokyMeHT, 1110 3aCBi4y€ MOBHOBAXEHHS YIIOBHOBAYKEHOT OCOOM.
3.3. [Ipu nmogaHH1 MaKeTy IOKYMEHTIB MMOJAI0ThCSI OPUTTHAIN JOKYMEHTIB.

IV. Cknaz 1 mociiIoBHICTB A1 ofepKyBaya Ta
aJIMIHICTPaTUBHOT'O OpraHy, OMKC €TaMiB HaAaHHs MOCIyTU

4.1. Jlii oneprkyBayva:

4.1.1. 3HATTA 3 pEECTpPaAlIMHOTO OOMIKYy BCi€i poOAWHHM (KpPIM BHITAJIKY
OTpUMaHHA opzepa Ha (aKTHUUHO 3aliMaHe MIPUMIIIECHHS);

4.1.2. mogaHHS MOKYMEHTIB, BU3HAYeHUX 3rigHO 3 myHKTOM 3.1 po3mimy I
uboro Ctanaapry.



3

4.2. J1ii anMiHICTPAaTUBHOTO OPTaHY:

4.2.1. npuRHATTS JOKYMEHTIB, BU3HAUEHUX 3T1JIHO 3 MyHKTOM 3.1 posairy I
uporo Cranuapry;

4.2.2. mepeBipKka TOJAaHUX JOKYMEHTIB IIOJ0 BIAMOBITHOCTI BHUMOTaM
3aKOHO/IaBCTBA.

4.3. OdopmieHHs Ta BUgada OpAEPY B3TITHO 3 PO3MOPSIHKEHHSM TOJIOBH
JlHinpoBchKOi paiioHHOT B MicTi KueBi nepaBHOT afMiHICTparlii.

V. Bumoru 10 CTpOKy HaJaHHs aJMIHICTPATUBHOI IOCIIYTH, a TAKOX J10
CTPOKIB 3[IIHCHEHHS 11, TPUIHATTS PIlLIEHb Y NPOLEC] HaJaHHS
aJIMIHICTPATUBHOI MOCTYTH

5.1. Tlochayra 3aiMCHIOETBCA TICHAS TNPUUHATTA PO3HOPSHKEHHS TOJIOBH
JHinpoBchKkoi paitoHHoi B MicTi KueBi nmepxkaBHOT afmiHICTpallii Mpo HaJaHHS
YKUTIIOBOI TLI01I1 Ha mpoTsa31 — 30 KaJeH apHHUX JTHIB.

5.2. TepMiH HajaHHs aaMiHICTpAaTUBHOI ocayru - 30 KaJleHJapHUX JTHIB.

VI. BuuepnHuii nepenik miacTaB Jjs BIIMOBU y HAa/IaHHI
aJIMIHICTPATUBHOI MOCIYTH

6.1. Slkmo onepxyBaueM HE HaJaHI JOKYMEHTH, TNepeiadadeHi 3riiHo 3
nyHkToM 3.1 pozainy III uboro Cranaapry.

6.2. B nokymeHTax BiJICYTHS BiJIMITKa MPO 3HATTS 3 PEECTPAIIAHOTO OOJIKY 3
MOTEPETHHOTO MICIS MTPOKUBAHHS.

6.3. I'poMansinu He Halaau OPUTIHAIM JOKYMEHTIB Ha BC1X BHECEHUX B OpJEp
YJICHIB CiM 1.

6.4. JokymeHTH oGOpMIIEHI 3 MOPYLUIEHHSIM BUMOT JKHUTIOBOTO KOJEKCY
VYkpaincekoi PCP.

VII. Onuc pe3ynprary, SKUH MOBUHEH OTPUMATH OJEPKYBay

7.1. OpepxyBau aAMIHICTPAaTHUBHOI TMOCIYT'M OTPUMY€E OpAep 3TiAHO 3
pPO3MOPSIKEHHSIM T0JIOBU JIHIMpOBChKOT paiionHoi B MicTi KueBi nepkaBHOI
aaMiHICTparii.

7.2. OnepxxyBad aaMIHICTPAaTUBHOI MOCIYTH OTPUMYE BiIMOBY B OTpHUMaHHI
opaepa.
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VIII. Indopmariis mpo po3Mmip miaaTH 3a HaJaHHS aJMIHICTPATUBHOI MTOCIYTH Ta
BUMOTH JI0 MIOCAI0BUX OCI0, 5Kl Oe3MmocepeIHbo 3a0e3Meuy0Th HalaHHS
aJMIHICTPATHUBHOI MTOCTYTH, BKIFOYAIOUX BUMOTH JI0 iX KBamiikallii

8.1. AaMiHICTpaTHBHA MOCTYTa HaJIa€ThCsl OE30ILIATHO.

8.2. IlocamoBa ocoba, sKka OesmocepenHbO  3abe3rneuye  HaJaHHS
aJMIHICTPAaTUBHOI TMOCIYTHM BIANOBAHO 10 mboro CraHmapTy, € JIep’KaBHUM
CIIy’)kOOBIIEM, Ma€ OCBITY 3a OCBITHbO-KBaNi(iKaliiiHUM piBHEM MaricTpa abo
crieniaiicra.

8.3. Crax poOotu 3a (axom abo B 1HIMX cdepax yIpaBiIiHHSA MOCATOBOI
ocobu, sika Oe3nocepeHbO 3a0e3neuye HaJlaHHsS aJMIHICTPATUBHOI IMOCIYTH, Mae
OyTu He MeHIIe 3 POKiB, HEOOXiAHE 3HAHHS 3aKOHOJABCTBA, JIJIOBOJICTBA, BIJIbHE
BOJIOJIIHHS JIePKaBHOIO MOBOIO.

[X. Bumoru 110 micis HagaHHs aAMIHICTPATUBHOI MOCIYTH 3 ypaxyBaHHSIM
HOTO TPaHCTIOPTHOI 1 MIIIOX1THOT JOCTYITHOCTI

9.1. llenTp BiANOBiAaE CaHITAPHO-CHIAEMIYHUM HOpPMaM, IMepeadadyeHuM s
rPOMAJICBKMX MPUMIIIEHb. 3a0€3MeUeHO BUIBHMM JOCTYH Yy CaHITapHO-MOOYTOBI
MPUMIILICHHS, TOTPUMAHO BUMOTH 3 OCBITJICHHSI Ta BEHTWJIALIT MPUMIILIEHHS, Ha/laHl
MICIISl JJIsl OUYIKYBaHHSI, CTBOPEHI HEOOXIJIHI YMOBH ISl MiATOTOBKU JOKYMEHTIB,
3a0e3MeueHn 10CTyN JJIsl OJIepKaHHs HE0OX1HO1 1H(popMartii.

9.2. 3pyunuii TpancnoptHuil mia'izg go LlenTtpy Tponeidbyc mapmpytu NoNe
46,46-K, aBtoOyc wmapmipyr Ne 45 Tta wmerpo g0 3ynuHku «CraHIisi METpo
«JlapHuus».

9.3. 3pyuyna mimoxigHa JOCTYNHICTh: BiA 3ynuHku «CTaHIlisE METpo
«JlapHu1s».

X. Pexxum po6otu LleHTpy, mopsaok npuiioMy oJep:KyBadiB,
y TOMY YHCJII MOXJIMBICTh OJIep KaHHs OJIaHKIB PO HAJAHHS
aJIMIHICTPATUBHOI MOCIYTH Ta X PEECTPALIIIO

10.1. OpepxyBaul  aAMIHICTPAaTHUBHOI  TOCIYTH  MOXYTh  OTPUMATH
KOHCYJIbTAIIiI0 32 KOHTAaKTHUM TesnedoroMm: (044) 559-48-97, (044) 559-73-78.

10.2. Pexxum pobotu LlenTpy: noneainok — cepena 3 9.00 no 18.00, BIBTOpOK —
gyeTBep 3 9.00 1o 20.00, m’stHuts 3 9.00 1o 16.45, o6iaus nepepna 3 13.00 1o 13.45.

10.3. TlpuiioM TOKYMEHTIB 3IIMCHIOETHCSI B TOJIMHU MPUMOMY: BIBTOPOK 3 9.00
1o 13.00.
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10.4. Koucynpramii moao HaJgaHHS aAMIHICTPATUBHOI TMOCIYTH MOXHA
OTpUMATH y BIAAUT OOJIKY 1 PO3MOILITY KUTIOBOI ILoMi JIHIMPOBCHKOI paliOHHOI B
micti KueBi pepxkaBnoi aaminictpanii (kabinetr Ne 404 B 6. 20 no Byn. KpakiBchkiii
M. Kueni): moneninok 3 16.00 mo 20.00, cepena - 3 14.00 mo 18.00.

10.5. IlpwuiiomMm AOKyMEHTIB BiA MIANPHEMCTB, OpraHizamii Ta YCTaHOB
3MIACHIOETRCS Yy BIJAUIL OopraHizamii AitoBojcTBa JIHIMPOBCHKOI pailoHHOI B MiCTi
Kuesi nepxxasuoi amminictpartii, 02094, m. Kuis, 6-p IIpami, 1/1, ka6.311, (Ten.559-
58-33) moaenno 3 9.00 g0 18.00 (mepepna 3 13.00 m0 13.45).

XI. YeprosicTb HaJjaHHs aAMIHICTPATUBHOT OCTYTH (311HCHEHHS A1 Ta
MPUMHATTSA PIllIeHb) Y BUMIAIKY MTEPEBUIIICHHS MTOMHUTY Ha aIMIHICTPATUBHY HOCTYTY
HaJl MOKJIUBICTIO i1 HaJlaHHs 0€3 OYIKYBaHHS, Y TOMY YHCJII TEPMIHH i YMOBU
OUIKYBaHHS HaJaHHS aJIMIHICTPATUBHOI MMOCIYTH

11.1. ITocnyra HamaeTbcsa MO Mipl HAAXOJPKEHHSI BIAMOBIAHUX JTOKYMEHTIB
BU3HAYCHUX 3T11HO 3 MyHKTOM 3.1 po3ainy Il iboro Cranmapry.

11.2. Tlocnyra HamaeTbCsl y TEPMiH, BU3HAYEHUHN 3T1IHO 3 PO3AUIOM V IBOTO
Cranpapry.

XII. Bumoru 110 iHpopMaLiitHOro 3a0e3reyeHHs o1epKyBaya Ipy 3BEpPHEHHI
3a OZIEp’KaHHSM Ta y X0l HaJIaHHS aJIMIHICTPATUBHOI MOCITYTH

12.1. Tudopmariis nmpo HagaHHS aaMIHICTPATUBHOI IMOCITYTH pO3MilleHa Ha
1H(opMaIIHHUX CTEHJaX 13 3pa3kaMu HEOOXITHUX JOKYMEHTIB, MEPETIKOM TaKhX
JIOKYMEHTIB, aJIpecOl0 €JIEKTPOHHOI TMOIITH, MpI3BUINAM, IM'SM Ta O OaThKOBI
BIJIOBIJIAJIHUX OCIO X KOHTAKTHI TeNEPOHU, PEKUM pOOOTH Ta TOJUHU IPUIOMY.

12.2. AHanoriuyHa iHQopMalisg TakoX po3minieHa B Mepexi "[nTepuer" Ha
odiuiiHomy BeO-caifTi JlHimpoBchbkoi paiioHHOi B MicTi  KueBi aepskaBHOi
aJMiHICTpaIlii.

12.3. Iudopmarito npo Xix HamaHHA i€l aJAMIHICTPAaTUBHOI TOCTYTH
oJlep>KyBad Moke oTpumaTH B LleHTpi.

XIII. OcobmmBOCTI HaTaHHS aIMIHICTPATUBHOI MTOCIYTH 0CO0aM MOXUIJIOTO BIKY,
1HBaJII]TaM Ta TOPSIOK T0/1a4l, peecTpartii 1 po3riisay cKapr Ha HeJOTPUMAaHHS
CTaHIapPTy

13.1. AaMiHicTpaTUBHA TOCIyTa 0cO00aM MOXUJIOTO BiKY, 1HBaJIIJIaM HAJA€ThCS
Ha 3arajibHuX ymoBax. [Ipuiiom nokyMmeHTiB iHBaiigaM Benukoi BiTun3HsHOI BIHH 1
NPUPIBHIHUM J0 HUX y BCTAHOBJIEHOMY MOPSAKY 0cobam, y pasi iX 0coOHCTOro
3BEPHEHHSI — [103a4EPTOBO.
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13.2. TlomawHs 1 po3risin CKapr Ha HeAOTpuMaHHA wLporo CraHmapty
3MIACHIOEThCS 3TiIHO 3 crartamu  16-18 3akony VYkpainu "I[Ipo 3BepHEHHS
rpoMajsiH".

13.3. B pa3i BUHUKHEHHS CIIIPHUX MUTAaHb 010 TOTPUMAaHHS TOJI0KEHB I[LOTO
CranpgapTy, onepXkyBad aIMIHICTPATUBHOI IMOCIYTM Ma€ TMPaBO 3BEPHYTHUCH
Oe3nocepeIHbO 10 3aCTyIMHUKA HadajdbHUKAa a00 70 HadaJdbHUKA BLIIUTY OOJIKY 1
po3MoiTy KUTIOBOI Twionll JlHimpoBchbkoi paifonHoi B wmicTi KueBi aep:kaBHOT
aaMiHICTparii a7s 3'ICyBaHHS OOCTaBMH BHHMKHEHHS TaKOi CHUTYyaIlli Ta MUIIXIB X
BUPIIICHHS.

13.4. Ilpm nopymenHli mnojoxeHb mbporo CraHgapty  oJepKyBau
aJIMIHICTPaTUBHOI MOCIYTM Ma€ MNpaBO MOAATH BIANOBIIHY CKapry 4epe3 BIIILI
po0OTH 13 3BEpHEHHSIMH TpoMasiH JIHITPOBCHKOT pailonHoi B MicTi KueBi nepkaBHOT
aamiHicTparii 3a agpecoro: M. Kuis, 6-p [pami, 1/1 ka6. 108.

13.5. Taki cKapru peecTpyIOThCS BIANOBIAHO JO BHUMOI J1JIOBOJICTBA,
Pernamenty [HinpoBchkoi paiioHHOi B MmicTi KueBi aepkaBHOI aaMiHICTpalii Ta
PO3MIISIAI0THCS TOJIOBOIO 200 3aCTyMHUKAMHU TOJIOBU J{HIMPOBCHKOI paliOHHOT B MICTI
KueBi nepxaBHO1 agmiHiCcTparlii.

13.6. 3a pe3ynbTaTaMu pO3TJIAY 3asBHUKY HAJA€ThCs MHMChbMOBA BIAMOBIIL Y
MOPSJIKY Ta TEPMIHU, BCTAHOBJICHI 3aKOHOIABCTBOM Y KpaiHU.

XIV. Ilopsimok BUIIpaBICHHS MOKJIMBUX HEIOJIKIB HaJJaHOI aIMIHICTPaTUBHOI
MOCIYTH

14.1. Y pa3i BUSIBICHHS HEJIOJIIKIB IPH OTPUMAaHHI aJMIHICTPATUBHOI MOCIYTH
oJlepKyBau 3BepTaeThCad (YCHO UM TMHCHMOBO) JIO CIHEMialicTa BiIAUTy OOJIKY 1
pPO3MOALTY >KUTIIOBOI Twioni JIHIMpoBchbKkoi paiioHHOi B MicTi KueBi aepskaBHOI
aJMIHICTpAIIi] III0/I0 BUIIPABJICHHS HEOIKIB.

14.2. CnemiamicTt BiAAUTy 00JIKY 1 pO3MOIALTY XKHUTIOBOI Mol J{HIMPOBCHKOT

paiionHoi B MicTi KueBi nep:kaBHOI agMiHICTpallli 03a4eproBo, TEPMIHOBO B)KHBA€E
HEBIAKJIAHUX 3aXO01B 1100 YCYHEHHS HEIOIKIB.

3aCTyTHUK FOJIOBH A. Pynenko



