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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 HaJlaHHA B1IOMOCTEH 3 €IMHOTO AEPKABHOTO PEECTPY IOPUAUUYHHX OCIO Ta
(G13UYHKUX OCIO-TIANPUEMIIIB Y BUTIISAII BUITUCKU

I. 3aranbH1 MOJIOKEHHS

1.1. CranmapTt aaMiHICTPATUBHOI MOCIYTH 3 HaJ@aHHS BIOMOCTEN 3 €IMHOTO
JIePKaBHOTO PEECTPY IOPUAWYHUX 0Ci0 Ta (PI3MUHMX OCIO-MANPHEMINB y BHIJISII
Bunucku (nan — Ctanaapt) po3poOsiaeHuil BiamoBiaHo 10 ctarti 21 3akoHy Ykpainu
«IIpo nepkaBHY peecTpalliio IOPUANIHUX 0Ci0 Ta PI3UYHUX OCI0 - MIAMPUEMIIIB» Ta
nyHkTiB 2 Ta 3 IlojokeHHS Npo TOPSAOK HagaHHS BigoMocTedl 3 €auHOTO
JEPKAaBHOTO  PEECTPY IOpUAMYHMX 0Ci0 Ta  GI3UYHUX  OCIO-MIANMPUEMIIIB,
3aTBEPKEHOr0 HakazoM Jlep»aBHOTro KOMITETY YKpaiHM 3 NMUTaHb PEryJIATOPHOI
NOMITUKY Ta mianpueMHuirrea Bij 20 sxoBTHs 2005 p. Ne 97.

1.2. Ie#t CrangapT BU3HAYA€E CKJIaMa, TMOCTIJOBHICTH i oOJaepKyBada Ta
aJIMIHICTPAaTUBHOTO OpraHy, OINKC €TamliB HaJaHHA AaJMIHICTPATHUBHOI TOCIYTH,
BHMOTH 100 HEOOX1THOTO PIBHS JIOCTYITHOCTI Ta SKOCTI BIILIIOMY.

1.3. AaMmiHICTpaTUBHUN OpraH, 0 HaJa€ TMOCAYTy — BUIIUT JEpXKABHOI
peecTpaiii FOpUANYHUX 0Cl0 Ta (13MYHUX OCiO-mianpueMItiB JIHIMPOBCHKOI paiioHHOT
B MicTi KueBi nepikaBHOI agMiHICTpaIlii.

1.4. AamiHicTpaTUBHUI opraH 3000B’A3aHUMN:
1.4.1. cBoeuacHo 1H(poOpMyBaTH yepe3 Mepexy "[HTepHer" Ha odiuiitHOMy BeO-
caiiTi J{HinmpoBchKoi pailoHHOI B MicTi KueBi epkaBHOT aMiHICTpallii 0Jep:KyBayiB

aJAMIHICTPATUBHUX MOCIIYT PO 3MIHHU, 110 BHOCATHCS A0 11boro CTaHmapry;

1.4.2. onepaTuBHO PO3TIIAIATH CKAPTHU OJIEP>KyBaUiB aIMiHICTPATUBHUX MOCITYT
I0JI0 SIKOCTI 1 IOCTYIHOCTI aAMIHICTPATUBHUX MOCHTYT.

1.5. KouTponp 3a MOBHOTOI0O Ta €(EKTUBHICTIO 3aCTOCYBaHHS LbOTO
CranaapTy 31HCHIOE HAaYaJIbHUK BIJJIUTY JAepXaBHOI peecTpalii IOpuAnYHUX 0ci0 Ta



¢i3uuHux ocio-mianpuemMuiB JlHimpoBcbkoi paiionHoi B Micti KueBi nepkaBHOT
aJMIHICTpaIlii.

1.6. HenorpumanHs a0 HeHaJIE)KHE JOTPUMaHHS MOJIOkKEHb 11b0ro CTaHIapTy
Ipyd  HAJaHHI  QJAMIHICTPATUBHOI  TOCIYTH, TOPYIIEHHS CTPOKIB  HaJaHHS
aMIHICTPAaTUBHOI TIOCIYTM Hece 3a Cco00I0 BIIMOBIAAIBHICTh, IepeadadeHy
3aKOHOJABCTBOM Y KpalHU.

1.7. Indopmamiss mpo HagaHHS aJAMIHICTPATHUBHOI IOCIYTH pPO3MIIIEHAa Ha
iHbopMaIlIfHOMY CTEH[l, /€ TaKOX 3a3Ha4eHl 3pa3kd 1 Mepeiik HeOoOX1THHX
JOKYMEHTIB, ajpeca eJeKTPOHHOI TOINTH, TMpI3BUINA, IM's, 1O OaThKOBI
BIIMOBIAAILHOT 0COOU, KOHTAKTHI TeaedOHU, PEeKUM pOOOTH Ta TOAUHH NPUHOMY
TOIIIO.

I1. [Tepenik kareropiii ofep>KyBadiB

2.1. FOpuauuni ocoou.
2.2. ®13u4H1 0COOU-TTI AMPUEMITI.
2.3. YIOBHOBa)k€H1 0COOU IOPUIUYHUX OCI0 Ta PI3UUHUX OCIO-ITIITPUEMILIB.

I11. [Tepenik JOKYMEHTIB, HEOOX1THUX JJIsl HAAAHHS
aJAMIHICTPaTUBHOI MOCITYTH

3.1. JIns oTpuMaHHS aMiHICTPATUBHOI TTOCIYTH OJIep>KyBau MOBUHEH MOJATH
0COOMCTO (HAIICIaTH TOIITOBUM IOBIJOMJICHHSIM a00 €JICKTPOHHUM JOKYMECHTOM)
TaKi JOKYMEHTH:

3.1.1. 3anuT Ha OTpUMaHHS BUMUCKA 3 CAUHOTO JAEPKABHOTO PEECTPY
IOPUIUYHUX OCI0 Ta (I3MYHMX OCIO-MIANPUEMINIB (1alli — BUIHKCKA), opMa SKOTO
3aTBep/KeHa Jlep)KaBHUM KOMITETOM YKpaiHU 3 MUTaHb PETYISATOPHOI MOJITHKU Ta
M1MPUEMHHUIITBA;

3.1.2. NOKyMEHT, 10 MIATBEP/KY€E BHECEHHS IUIATH 32 OTPUMaHHS BUITUCKU
(xormiss KBUTaHIIIT, BUAaHa OaHKOM a0O0 KOIIis IUTATIKHOTO JOPYYEHHS 3 BIIMITKOIO
OaHKy);

3.1.3. 1OKyMeHT, 110 3aCB1/I4y€ TOBHOBAKEHHS YITIOBHOBa)XKEHOT OCOOU.

3.2. PeecTparmiifHa KapTKa 3allOBHIOETHCS MAIIMHOJAPYKOM abo BiJ pyKH
IPYKOBaHUMHU  JliTepaMu. SIKIO  JOKYMEHTH  HAACWIAIOTBCS  JCP>KaBHOMY
pEECTPATOPY TOIITOBUM BIANPABICHHSIM, CIPaBXHICTh TMIAMUCY 3asBHUKA Ha
peeCTpaliifHiil KapTii (3as1B1, MOBIOMJICHHI ) IOBUHHA OyTH HOTapialbHO 3aCBiTYCHA.



3.3. YV pa3i mojnaHHs €IEKTPOHHUX JOKYMEHTIB y BHUMAAKaX, rmepeadadyeHux
3akoHoM Ykpainu «IIpo nep:kaBHy peecTpaliio IpUIAIHUX 0cid Ta Pi3UdHUX OCi0-
MINPUEMITIB», PEECTpalliiHa KapTKa Ta JOKYMEHTH, KpiM JOKYMEHTIB, IO
3aCBIIUYIOTh TTOBHOBR)KEHHS YIOBHOBXKEHOI 0C00M, O(OPMIAIOTBCS 3TigHO 3
BUMOTaMH 3aKOHOJABCTBA y cdepi ENEKTPOHHUX JOKYMEHTIB Ta E€JICKTPOHHOTO
JIOKYMEHTOOOITY, a TaKOX 3acBIAYYIOThCA €JICKTPOHHUM UHU(PPOBUM IiIMHACOM
3asBHHKA.

IV. Cxnan 1 mocniioBHICTD Al ofepKyBaya Ta aAMiHICTPaTUBHOTO OpPTaHy,
OTKC eTariB HaJIaHHS TOCITYTH

4.1. Hii onepxyBaua:

4.1.1. nonae nokyMeHTH 3rigHo 3 myHKTOM 3.1 po3ainy Il mporo Crangapry;
4.1.2. oTpuMy€ BUIIUCKY.

4.2. i1 aAMIHICTPaTUBHOTO OpPraHy:

4.2.1. npuiiMae 3anmuT Ta 3MA1MCHIOE TEPEBIPKY MOKYMEHTIB Ha BIJCYTHICTb
M1JICTaB JJI BIAIMOBHU B PO3TJISi/l 3aUTY;

4.2.2. 3a HasABHOCTI MIJACTaB JJIA BiIMOBH B PO3TJISAAI 3almUTy Ha BHIAYy
BUIKMCKYU 3aMMTYBayy BUIAETHCS MOBIJOMIICHHS MPO BIAMOBY B HaJaHHI BUIMCKH 13
3a3HAYCHHSIM I1JICTaBU BiAMOBU. BigMoBa y HalaHHI BUIMCKM HE MEPEIIKOJKAE
3aMUTyBayy IOBTOPHO 3BEPHYTUCS 10 JEPKaBHOTO pPEECTpaTopa B 3arajbHOMY
MOPSIJIKY TICIIsE YCYHEHHsI IPUYHH, 1110 OYJIM MiCTaBOO IS BiJIMOBH;

4.2.3. 3a BIJICYTHOCTI ITICTaB JJI1 BIAMOBHU BHOCHTbH BIJIOBIJIHHM 3aImHC 0
€IMHOTO JEP)KABHOTO PEECTPY IOPUINYHUX OCIO Ta (Pi3MIHMX OCIO-TIAIPHEMIIIB Ta
BHJIA€ BUITUCKY.

V. Bumoru a0 CTpoKy HaJaHHS aJIMIHICTPAaTUBHOI MTOCITYTH,
a TaKOX JI0 CTPOKIB 3A1MCHEHHS A1, NPUUHSTTS pIIIEHb y MPOIeCi HaAaHHs
aJIMIHICTPATUBHOI MOCIYTH

5.1. Ctpok HajaHHsS aIMIHICTPATUBHOI MOCIYTM HE MOBUHEH MEPEBUIYBATU
JIBOX POOOYMX JIHIB 3 JaTU HAJIXOXKCHHS 3aIuUTYy.

5.2. 3a yMOBU AOTPUMAaHHS BUMOT BU3HAYEHHX 3T1AHO 3 myHKTamu 3.1, 3.2, 3.3
po3ainy III nporo CranmapTy, aaMiHICTpaTHBHA MOCIyTra HAJTA€ThCS B JEHBb MOJaYi
3aInTy.



V1. Buuepnawuii mepesik miacTaB s BIIMOBHU y HaJlaHHI
aMIHICTPATUBHOI MTOCIYTH

6.1. [TizmcTaBu AJ1s 3aIUIIIEHHS IOKYMEHTIB 0€3 po3TJIsay:
6.1.1. ToOKyMEHTH BUKJIaJCHI HE JIEPKaBHOIO MOBOIO;

6.1.2. TOKyMeHTH TOJlaHl HE B MOBHOMY OOCS31, SIKi MependavyeHi MyHKTaMu
srigHo 3 mynkTamu 3.1, 3.2, 3.3 posainy Il uporo Cranmapry;

6.1.3. TOKyMeHTH TOJIaHl 3a HE 3a MICIIEM MPOBEICHHS JepKaBHOI peecTparlii
oJiepXKyBaya.

6.2. Bumnucka He BHIA€ThCA IOPUIMYHIN 0c001 y pas3l HasBHOCTI B €auHOMY
JepKaBHOMY PEECTpl IOPUIUYHUX OCIO Ta (I3WYHUX OCIO-IIANMPUEMIIIB 3aMKCY TIPO
BIJICYTHICTh IOpHUJIMYHOI 0COOM 3a 11 MICIIe3HAXO/DKEHHSAM, a00 BiJICYTHOCTI
1ITBEPKCHHS BIJIOMOCTEH PO IOPUIUIHY 0CO0Y.

VII. Onuc pe3ynbTaTy, IKMi TOBUHEH OTPUMATH OJIEP>KyBau Ta Po3Mip
IUTaTH 32 HaJaHHS aJIMIHICTPATUBHOI MMOCITYTH

7.1. OnepxyBady aAMiHICTPATUBHOT MOCIYTY BUJIA€THCSA BUIMUCKA.

7.2. 3a ojepxaHHS BHIHCKH CIPaBISIETbCSA TUIaTa B PO3MIPI  OHOTO
HEOMOJJATKOBYBAHOI'O MIHIMYMY JJOXO1B I'POMAJIsH.

7.3. He cipaBnisieTbest miiata 3a ojiep>KaHHs BUITHCKU:

7.3.1. 3a mpoBeneHHs AEepKAaBHOI peecTpallii I0pUANYHOI 0co0u; Ta (Hi3UYHOI
OCOOU-ITI AMPUEMIIS;

7.3.2. 3a BHECEHHS 3MIH JI0 BIJOMOCTEH MPO IOPUANYHY 0CO0Y, SIKI MICTSTHCS B
€IuHOMY JIEpKABHOMY PEECTPl IOPUAMYHUX OCIO Ta (Bi3MUHUX OCIO-TIAMPUEMIIIB,
ajie He TOB'sI3aHi 13 3MIHAMHU, 1110 BHOCSTHCS JI0 YCTAHOBYMX JOKYMEHTIB HOPUIUIHOT
ocoou;

7.3.3. 32 BHECEHHSI 3MiH JI0 YCTAHOBUYMX JIOKYMEHTIB IOPUIUYHOI 0COOH; Ta 3a
BHECEHHSI 3MiH JI0 BiIOMOCTeH mpo (Gi3MuHy 0cO0y - MIANPHUEMIIS, SIKI MICTATHCS B
€IMHOMY JIep>KaBHOMY PEECTP1 IOPUIUYHUX 0C10 Ta PI3UIHUX OCIO-TTIAMPUEMIIIB;

7.3.4. 3a TpUNUHEHHS MIAMPUEMHUIIBKOI TISIBHOCTI (Pi3udHOT 0Cco0M -
MIIPUEMIIS 32 CYJOBUM PIIICHHSAM 1010 BU3HAHHS (Pi3WYHOI 0COOM - TANMPUEMIIS
OAHKPYTOM;



7.3.5. ipu BHECEHHI 0 €IMHOTO NEPKABHOTO PEECTPY IOPUAMYHHUX OCIO Ta
G13UYHUX OCIO-TIANPHUEMIIIB CYIOBOTO PIIICHHS MPO BIIMIHY JEp>KaBHOI peecTparlii
MPUTIMHEHHS TIPUEMHUITBKOT TISUTBHOCTI (h13UIHOT 0COOU — MIIIPUEMIIS.

VIII Bumoru 10 mocagoBux oci0, siki 6e31mocepeIHbo 3a0€31eUyIoTh
HaJaHHS aMIHICTPATHBHOI IOCIYTH

8.1. AnMiHiCTpaTHBHY TOCIYTy HaJa€e NEpKaBHHUH PEECTpATOp — IMOCAIA0Ba
oco0a aMiHICTPaTUBHOI'O OpraHy.

8.2. ITlocamoBa ocoba, ska Oe3mocepenHbO 3abe3reuye  HaJaHHS
aAMIHICTPATHUBHOI TOCIYTH BIiANOBIAHO 10 1boro CraHmapry, € Jep’KaBHUM
CIIy’kOOBIIEM, Ma€ BHILY OCBITY 3a OCBITHbO-KBaJII(piKalIiHUM pIBHEM Marictpa ado
CIICIiajicTa.

8.3. Crax pobotm 3a ¢daxom Ta IHIUX cepax yIpaBIiHHSI IMOCATOBOI 0COOH,
dka Oe3nocepeHbO 3a0e3leuye HaJaHHS aJMIHICTPATHBHOI MOCIYTH, Ma€ OyTH HE
MeHIIIe 3 POKiB, HEOOX1/IHE 3HAHHS 3aKOHOJABCTBA, J1JIOBOJICTBA, BIJILHE BOJIOJIHHS
JIEpKaBHOI MOBOIO.

[X. BuMoru 110 micis HagaHHs aAMIHICTPATUBHOI MMOCITYTH

9.1. JlepxaBHa peecTpaiiss 3MiH 10 BIiIOMOCTeH mpo (Gi3MUHY O0COo0y -
HIAIPUEMIIS, MICIIE peecTpallii SKoi BU3HaUeHo y /[HinmpoBcbkoMy paiioHi M. Kuesa,
npoBouThesa y LleHTpi HagaHHs aAMIHICTPATUBHUX MOCTYT J{HIMPOBCHKOi palloOHHOT
B Mmicti KueBi nepkaBHOi amMinicTparii 3a azapecoro: 02094, m. KwuiB, Bymwuims
[Toxapcekoro, 15.

9.2. TlpuMilieHHs BiJANOBIJIa€ JEPKABHUM CaHITAPHO-CHIACMIYHUM HOpPMaM,
nepeadayeHuM I TPOMAJICHKUX MPHUMIIIEHb, MICIh OYIKYBaHHS Ta OJCpKaHHS
aaMmiHicTpatuBHOI mnocayrd. OpepkyBauy 3a0e3leyeHo BUIBHUH JOCTYyH /10
CaHITapHO-MOOYTOBUX TMPUMILIEHb 3 JAOTPUMAHHSAM BHUMOI 110 OCBITJIICEHHIO Ta
BEHTWIAIT MPUMIIICHHS, HaJaHi MICI Ui CHJIIHHS, 3a0e3Med4eHo JOCTyN IS
oJlepkaHHs 1HQopMallii, HEOOXIAHOI JJii OTPUMAHHSA aJAMIHICTPATUBHOI MOCIIYTH,
CTBOPEH1 HEOOX1H1 YMOBH JIJIs MATOTOBKK JOKYMEHTIB Ta 3alIOBHEHHS CTAaHJIAPTHUX
OJIaHKIB.

9.3. 3py4yHuil TpaHCMIOPTHUIA T3/ 10 aAMIHICTPATUBHOTO OpraHy, IO HaAa€
aZIMIHICTpaTUBHY MOCIYTy: Tponeidyc mapupytu NeNed6, 46-K, aBToO6yc Mapuipyt
45, a TakoX METPO A0 3yNMuHKHN «CTaHIlis MeTpo «JlapHUIIS.

3py4Ha MIMIOXiIHAa AOCTYMHICTh BiJ 3ynuHKH «CrtaHinis Metpo «Jlapauisiy - 1
KM.



X. Pexxum poOOTH, TOPSAIOK MPUHOMY OJI€p>KyBayiB

10.1. OnepxyBau aJMiHICTPATUBHOI MOCIYTH MOKE OTPUMATH KOHCYJbTAIIIO
3a KOHTakTHUMHU Tenedonamu: (044) 292-33-65, (044) 292-03-09, (044) 292-99-70,
(044) 292-51-70.

10.2. PesxxuMm poOOTH aaMIHICTPaTUBHOTO OpraHy, 10 HaJa€ aaMIHICTPAaTUBHY
nociyry: moueninok — gersep 3 9.00 mo 18.00, o’ staUI — 3 9.00 10 16.45, mepepna
—313.00 mo 13.45.

10.3. T'oguaun mpuiiomy: moHeAinok, cepema - 3 09.30 mo 18.00, BiBTOPOK,
yeTsep - 3 09.30 no 20.00, n'araung - 3 09.00 go 16.45.

XI. UeprosicTb HaJjlaHHS aIMIHICTPATUBHOT MOCITYTH

11.1. Tlocnyra HamaeTbCs MO Mipl HAAXOJKEHHS BIAMOBIIHUX JTOKYMEHTIB,
BU3HAYCHHUX 3T1IHO 3 mMyHKTOM 3.1 po3ainy III iporo Cranmapry.

11.2. Tlocnyra HagaeThCsi y CTPOK, BU3HAUYECHUM 3T1JIHO 3 PO3AUIOM V IHOTO
Cranpapry.

XII. Bumoru 110 iHpopMaLiitHOro 3a0e3neyeHHs o/iepKyBaya py 3BEpHEHHI
3a OZIEp’KaHHSM Ta y X0l HaJaHHS aJMIHICTPATUBHOI MOCITYTH

12.1. Tudopmamis npo HaZaHHS aJMIHICTPATHUBHOI TIOCIYTH HAJAETHCS
OJlep>)KyBauy OE3KOIITOBHO ULUISIXOM OOJIaIHaHHS NPUMIILIEHHS 1H(OopMaiiHuM
CTEHJIOM 13 3pa3kaMH HEOOXIHMX i1 OJEpXKAHHSA aJMIHICTPATUBHOI TMOCITYTU
JIOKYMEHTIB, TIEPEIIKOM TaKWX JOKYMEHTIB, aJpecol0 eJEKTPOHHOI IOIITH,
iHopmaliiero Tpo pexuM poOOTH Ta TOAMHM MpUHOMY, 1H(POPMAIIEI PO
BIIIOBITAJIBHUX OCI10.

12.2. IndopmariiitHe 3a0e3neueHHs OJep>KyBaya Mpo XiJ HaJaHHS II€T TOCTyTH
BU3HAYCHO 3TiHO 3 po3auiom IV nporo Ctanmapry.

XIIl. OcobnuBocTi HaaHHS AIMIHICTPATUBHOI MOCIYTH 0CO0aM MOXHUIIOTO
BIKY, 1HBaJIIJIaM Ta MOPAJIOK MO/Aaul, peecTpallli 1 po3rJisaly CKapr Ha HeJOTPUMAHHS
uporo Cranmapry

13.1. AnaMiHicTpaTMBHa TMOCIyra HaJAa€Tbcsl Oco0aM MOXWUJIOTO BIKY Ta
1HBaJIi]aM Ha 3arajlbHUX YMOBaX.

13.2. TlomamHs 1 po3rasg ckapr HemoTpumaHHs 1koro  CraHmapTy
3MIACHIOETBCS 3riAHO 13 cTtartamu  16-18 3akony VYkpainu «lIpo 3BepHEHHS
TPOMAaISTHY.



13.3. Ilpu nopymenHi mnojoxeHb 1boro CraHgapty oJepxKyBau
aJMIHICTPATHUBHOI TOCIYTM Ma€ IMPaBO IMOJATH BIJAMOBIAHY CKapry uepes3 Bl
opraHizaiii aioBoAcTBa JIHINMPOBChKOI pailoHHOi B MicTi Kuesi aepxkaBHOI
aaMiHICTparii 3a agpecoro: M. Kuis, 6ynsBap Ilpami, 1/1, k. 311.

13.4. Ckapru peecTpyrThCs BIAMOBIAHO A0 BUMOT JJIOBOJCTBA, PerimameHty
JHinpoBceKkoi paifonHoi B MicTi KueBi nep:kaBHOT aJMiHICTpallil Ta pO3TISIal0ThCsS
rojoBol0 a00 3acTyNHUKOM TroJioBH JIHIMpoBChKOI paiioHHOI B MicTi Kuesi
Jep>KaBHOI aIMIHICTpAITii.

13.5. 3a pe3ymbraraMu pO3TIISIAY CKApTH, 3asBHUKY HATAEThCS IMHCHMOBA
BIJINIOBIJIb Y MOPSAJKY Ta CTPOKH, BCTAHOBJIEH1 3aKOHOJJABCTBOM Y KpaiHH.

XIV. Ilopsaok BUMpaBiICHHS MOXKINBHUX HEJIOIIKIB HaJlaHOT aIMIHICTPATUBHO1
MOCJIYTH 1 BIAIIKOTyBAaHHS 30UTKIB OJIEpKyBady

14.1. YV pa3i BuUsIBICHHS HEMOJIKIB Y HaJIaHHI aJMIHICTPATUBHOI TOCIYTH,
JEep’)KaBHUM PEECTPATOp MOBUHEH HETailHO BUIIPABUTH BUSIBIICHI HEJIOJNIKK B MeXax

CBO€1 KOMHGTCHHﬁ Ta YMHHOI'O 3aKOHOAaBCTBA.

14.2. BigmkonyBaHHA 30MTKIB OAEpKyBady aJMIHICTPATUBHOI MOCIYTH HpPH
BUSIBJICHHI HEJIOJIKY 3A1HCHIOETHCS Y BU3HAYEHOMY 3aKOHO/IABCTBOM TMOPSIIKY.

3aCTyIHUK T'OJIOBU A. Pynenko



