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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 HaJlaHHS B1IOMOCTeN 3 €IMHOTO AEpKABHOIO PEECTPY IOPUAMYHUX 0C10 Ta
(13MYHUX OCIO-MIAMPUEMIIB Y BUTJIAIL JOBIIKA

I. 3aranbH1 MOJIOKEHHS

1.1. CrangapT HagaHHS aIMIHICTPAaTHUBHOI TOCIYTH IIOAO  HaJIaHHS
BIJIOMOCTEH 3 €IUHOTO JEPKABHOTO PEECTPY IOPUAMYHUX OCiO Ta (Hi3UYHUX OCIO-
MIINPUEMINB Y BUIIISAL BUTATY (nmanmi - CranmapT) po3poOsieHU# BIATOBIIHO 0
crarti 20 3akoHy VYkpainu «lIpo gepkaBHy peecTpaililo OPUAHMYHUX OCIO Ta
¢1BUYHUX OCI0 - MIAOPUEMIIIB» Ta MYHKTIB 2 Ta 5 I[lonoxkeHHS mpo MOPSIOK
HaJaHHS B1IOMOCTEH 3 €AMHOIrO IepKaBHOTO PEECTPY IOPUAMYHHUX OC10 Ta (PI3UUHUX
OCI1O-TIIANPUEMIIIB 3aTBEP/KEHOr0 Haka3oM Jlep:kaBHOro KoMiTeTy VYKpaiHu 3
MUTaHb PETYIATOPHOI MOMITUKY Ta mianpueMauiTsa Bix 20 xoBTHs 2005 p. Ne 97.

1.2. Tle#i CranmapT BHW3Ha4ya€e CKJAJ, MOCTIJOBHICTh Ii ojep)KyBada Ta
aJIMIHICTPAaTUBHOTO OpraHy, OINKC €TamliB HaJaHHA AaJMIHICTPATHUBHOI TOCIYTH,
BUMOTH I1I0JI0 HEOOX1THOTO PiBHS JOCTYITHOCTI Ta SIKOCT1 BI[IJIOMY.

1.3. AQMIHICTpaTUBHHMA OpraH, IO HaJa€e TOCIYyTy — BUIIUT JepKaBHOI
peecTpaiii FOpUANYHUX 0C10 Ta (I3UYHUX OCIO-iANPUEMITIB JIHIMPOBCHKOI palOHHOT
B MicTi KueBi nepikaBHOI agMiHICTpaIlii.

1.4. AamiHicTpaTuBHUMN OopraH 3000B’13aHUM:

1.4.1. cBoeyacHo iHpopMyBaTu uepe3 Mepexy "lHrepHer", Ha odimiiiHOMY
BeO-caiiTi JlHinpoBchbKkoi paiioHHOT B MicTi KueBi gep:kaBHOiI aaMiHICTpaiii
OJICp>KyBauiB aJMIHICTPATUBHUX IMOCAYr MPO 3MIHU, L0 BHOCATBCA 10 I[HOTO
Cranpapry;

1.4.2. omepaTuBHO PO3TIANATA CKAPTH OJEPKyBadiB aaMiHICTPATUBHHUX
MOCIYT IIOAO SKOCTI 1 TOCTYITHOCTI aMIHICTPATUBHUX MOCIYT.

1.5. KoHTponbp 3a TOBHOTOIO Ta €(EKTUBHICTIO 3aCTOCYBaHHS IOTO
CranaapTy 3[1HCHIOE HAaYaJIbHUK BIJJIUTY JAepXaBHOI peecTpalii IOpuaAnYHUX 0Ci0 Ta
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b13uyHux ociO-mianpueMilie JIHIIPOBCbKOT palioHHOT B MicTi KueBi aepxkaBHOI
aaMiHICTparlii.

1.6. HenotpumanHs abo HEHaNEKHE TOTPUMAHHS MOJIOKEHb 11boro CTaHmapTy
Opu  HAJAaHHI  QJAMIHICTPATHUBHOI TOCIYTH, TMOPYIICHHS CTPOKIB  HaJaHHS
aZIMIHICTpDaTHUBHOI TIOCIYTHM Hece 3a Cco0OI0 BIAMOBIJANBHICTh, MepeadayeHy
3aKOHOJABCTBOM Y KpaiHH.

1.7. Indopmaniss mpo HagaHHS aJAMIHICTPATHUBHOI IOCIYTH pO3MIIIEHAa Ha
iHQopMaliitHOMY CTeHJi, A€ TaKOXX 3a3HauyeHl 3pa3Ku 1 Tepeik HeOoOX1THUX
JOKYMEHTIB, ajpeca €JICKTPOHHOI TMOIITH, TIpi3BUINA, 1M'S, 1O OaThKOBI
BIJIMOBIJIAJIbHOT 0COOM, KOHTaKTHI TeledOHU, PEKUM pOOOTH Ta TOJIUHU MPUHOMY
TOILLO.

I1. [Tepenik kareropiii ofep>KyBadiB
2.1. I'pomanstun Ykpainu, 1H0O3€MHI TPOMaJIsiHUA, 0cOOM 0€3 TpOMaJsSHCTBA.
2.2. FOpuamasi ocobw.
2.3. ®13u4H1 0COOU-I AMPUEMITI.

2.4. YnoBHOBaxeHI ocoOu, oci®6 3a3HaueHnx B nyHKTax 2.1, 2.3 1poro
Crangapty, ociO.

I11. ITepenik JOKyMEHTIB, HEOOX1THUX JJISI HAAAHHS
aJIMIHICTPATUBHOI MMOCTYTH

3.1. Ing oTpuMaHHS aJAMIHICTPATUBHOI MOCIYTH OJEpKyBad MOBUHEH MOAATH
(HazicIaTH MOIMITOBUM TIOBiIOMJICHHSM 200 €JIEKTPOHHUM JJOKYMEHTOM):

3.1.1. 3amuT Ha OTpUMAaHHA [JOBIAKH 3 CAUHOTO JEPKABHOTO PEECTPY
IOPUIUYHUX 0Ci0 Ta (i3MYHMX OCiO-mianmpuemMiiB (mam - JoBiaka), Gopma SKOTo
3aTBepikeHa JlepKaBHUM KOMITETOM YKpaiHU 3 MUTaHb PEryJISITOPHOI MOJITUKH Ta
M1MPUEMHUIITBA,;

3.1.2. moxymeHT, 110 MIATBEP/KYE BHECEHHS TUIATH 32 OTPUMAaHHS JIOBIJIKH
(komist KBUTaHIIi, BUIaHa OaHKOM abO KOIis MUIATKHOTO AOPYYEHHS 3 BIAMITKOIO
0aHKy), KpIM OpTaHiB JIepKaBHOT BJIaJIH;

3.1.3. 1OKyMeHT, 110 3aCB1I4y€ TOBHOBAKEHHS YITIOBHOBa)KEHOT OCOOH.

3.2. PeecrtparmiiiHa KapTKa 3alOBHIOETHCS MAIIMHOJAPYKOM a00 BiJ PYKH
IPYKOBaHUMHU  JiTepaMd.  SKII0  JOKYMEHTH  HAQJACHIAIOTHCS  MOIITOBUM
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BIIMPABJICHHSIM, CIPaBXKHICTh MIAMKUCY 3asABHMKA Ha peECTpaliiHId KapTill (3asBi,
MTOBIJOMJICHHI ) TIOBUHHA OYTH HOTapiaJIbHO 3aCBiTYCHA.

3.3. YV pa3i nojmaHHsl €JIEKTPOHHUX JOKYMEHTIB y BHUMNAJAKaX, MepeadaueHux
3akonom Ykpainu «IIpo nepkaBHy peecTpariio IOpUINYHUX OCi0 Ta Pi3uIHHUX OCi0-
OiANPUEMIIB», pEeCTpalliiiHa KapTka Ta JOKYMEHTH, KpIM JOKYMEHTIB, MIO
3aCBIIYYIOTh TTOBHOBA)KEHHS YIOBHOBAXXEHOT 0COOM, O(OPMIAIOTHCS 3TITHO 3
BUMOTaMH 3aKOHO/IaBCTBA y cdepi eNeKTPOHHHX JOKYMEHTIB Ta €JIEKTPOHHOTO
JIOKYMEHTOOOITY, a TaKOX 3acBIAYYIOThCA €JICKTPOHHUM LH(PPOBUM IMiIIMHACOM
3asBHUKA.

IV. Cknaz 1 mocmIoBHICTB A1 oAep)KyBada Ta aJIMiHICTPATHUBHOTO
OpraHy,oluC eTalliB HaJaHHS MOCTyTH

4.1. 1ii onepxyBaua:

4.1.1. nogae ocobucro abo HAJCUIIAE PEKOMEHJIOBAHUM JIUCTOM JI€P)KABHOMY
peecTpaTopy JOKYMEHTH 3rigHo 3 myHkTamu 3.1, 3.2 po3ainy Il nuporo Crangapry;

4.1.2. otpumye 10BIJIKY, a00 BIIMOBY B OTPMMaHHI1 JOBIIKH,
4.2. i1 anMiHICTpaTUBHOTO OPTaHy;

4.2.1. npuiiMae 3amuT Ta 3AIMCHIOE TEPEBIPKY JOKYMEHTIB Ha BIJCYTHICTb
T1JICTaB IS BiIMOBU B PO3TJIS/Il 3aIUTY,

4.2.2. 3a HasgBHOCTI MiACTaB JJIsi BIIMOBU B PO3TJISAl 3alUTy HA OTPUMAaHHS
JIOBIJIKM BUJIA€THCS TTOBIJIOMJICHHSI MPO BiJIMOBY B HaJlaHHI JOBIJKH 13 3a3HAUYCHHSIM
nijictaB. BiiMoBa y HaJlaHH1 HE TIEPEIITKOKAE O/IeP>KyBauy TOBTOPHO 3BEPHYTHUCS J10
JIepKaBHOTO PEECTpaATOpa B 3arajJbHOMY MOPSIKY MICs YCYHEHHS MPUYMH, 10 OYyJn
I1ICTaBOIO IS BIIMOBH;

4.2.3. BUsa€ TOBIJIKY.

V. Bumoru 10 CTpOKy HaJaHHS aMIHICTPATUBHOI TIOCITYTH, & TAKOXK JI0
CTPOKIB 3/IICHEHHS JIIH, TPUUHATTS PIICHb Y MPOIECl HAJaHHS
aJMIHICTPATHUBHOI MMOCTYTH

5.1. JloBigka BHIA€THCS MPOTATOM II’SITH POOOYMX JHI 3 JaTH HAJIXOKCHHS
3aIMuTy.

5.2. 3a yMOBH JIOTpUMaHHsI BUMOT 3TiHO 3 myHkTamu 3.1, 3.2, 3.3 po3ainy 111
uporo CrannapTy, aAMiHICTpaTUBHA MOCIIyTa HAJIA€THCA B JIEHb M10/1a4l 3aMUTY.
VI. BuueprnHuii nepenik mijicTaB JJis BIIMOBU Y HaJlaHHI
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aJIMIHICTPATUBHOI MTOCIYTH.

6.1. JIokyMeHTH Ha BHUJAUy 3aJIMINAIOTHCA 0€3 pO3IIIALy, SKIIO MOAaHI HE B
MOBHOMY 00Cs131 200 BUKJIAJICHI HE JEPKABHOIO MOBOIO.

6.2. BiacyTHicTh 3anucy B €IMHOMY J€pKaBHOMY PE€ECTpPl IOPUINIHHUX 0Ci0 Ta
GbIBUIHUX OC10-TT1 ITPUEMITIB.

VII. Onuc pe3ynbTaTy, SKUi TOBUHEH OTPUMATH OJIEPKYyBad
7.1. OnepxxyBady BUAAETHCS JTOBIJIKA.
7.2. OnepxyBad OTPUMY€ BIIMOBY y BHIaul JOBIIKH.

VIII. Po3mip miiatu 3a HaJaHHSI aIMIHICTPATUBHOI MOCIYTH

8.1. 3a ogepxaHHS [OBIAKM CHOpPABISETHCS IUIaTa B PO3Mipi  OJHOTO
HEOMNOJJATKOBYBAHOI'O MIHIMyMY JOXO/I1B TPOMaJIsiH. 3a KOKEH apKyll 1H(popMalli Ha
0JIaHKYy BCTAQHOBJICHOT'O 3pa3ka CIPaBISETHCS IUIaTa B PO3MIpl ABAIUATH BIJACOTKIB
OJIHOTO HEONOJaTKOBYBAHOT'O MIHIMYMY J0XO/11B TPOMAJISIH.

8.2. Opranm nep>kaBHOI BIaJau 3BUIBHSIOTHCS BIJl TUIATH 3a OJEPKaHHA 3a iX
3alMUTOM JOBIJKU, SKIIO TaKU 3alUT MOJAETHCS y 3B 53Ky 13 3A1MCHEHHSM HUMU
MOBHOBAXXEHb, BUBHAUCHUX 3aKOHOM.

[X. Bumoru 110 mocagoBux oci0, siki 6e3mocepeiHbo 3a0€3MeUy0Th HaJaHHs
aJMIHICTPATUBHOI MMOCTYTH

9.1. AamiHiCTpaTHBHY MOCIYry HaJa€ JEp>KaBHUM peecTpaTop — IMOCaaoBa
oco0a aJIMIHICTPAaTUBHOTO OPTaHy.

9.2. TlocamoBa ocoba, ska Oe3mocepenHbO  3a0e3rnedye  HagaHHS
aJMIHICTPATUBHOI TOCIYTH BIANOBIMHO 10 1boro CraHmapTy, € JIepKaBHUM
CIIy’kOOBIIEM, Ma€ BUIIY OCBITY 3a OCBITHHO-KBaJi(piKaliifHUM piBHEM Marictpa abo
cIIeLiajaicTa.

9.3. Crax pobotu 3a (paxom abo B IHIUX cdepax YMpaBIiHHS MMOCATOBOL
ocobu, sika Oe3nmocepeHbO 3abe3nedye HaJaHHS aIMIHICTPATUBHOI MOCIYTH, Mae
Oyt He MeHIIe 3 poKiB, HEOOXiJHE 3HAHHS 3aKOHOJABCTBA, JIJIOBOJICTBA, BIIHHE
BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO.
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X. Bumoru 10 Miciist HaJJaHHsI aIMIHICTPATUBHOT MOCIYTH

10.1. Hamanns noBigku, nmpoBoauThes y LleHTpi HamaHHS aaMiHICTPATHBHUX
nocayr J{HinpoBchKoOi palioHHOI B MicTi KH€eB1 nepskaBHOI aiMiHICTpaIlii 3a aJipecoro:
02094, m. Kuis, Bynuug [Toxxapcekoro, 15.

10.2. TlpumimieHHsT BIANOBIAA€E AEP>KAaBHUM CaHITAPHO-TITIEHIYHUM HOpMawm,
nependadueHuM ISl TPOMAJAChKUX MPUMINICHb, MICIb OUYIKYBaHHS Ta OJIep>KaHHSA
anMiHicTpaTuBHOI mociayru. OpepkyBauy 3a0e3leueHO BUIBHUH JOCTYI O
CaHITapHO-MOOYTOBUX MPUMIIICHb 3 JOTPUMAHHAM BHUMOT 10 OCBITJICHHIO Ta
BEHTWISMII, HaJaHI MICUsA AN CHUJIHHSA, 3a0e3MeueHo JOCTyNm i OJIep>KaHHs
iH(popmarlli, HeoOXITHOT JUIsi OTPUMAHHS aJAMIHICTPATHBHOI TOCIYTH, CTBOPEHI
HEOOX1IH1 YMOBH JJIsl MIATOTOBKU JOKYMEHTIB Ta 3allOBHEHHS CTaHJAApTHUX OJaHKIB.

10.3. 3pyuyHuii TpaHCHOPTHUM MIA'i34 10 AAMIHICTPATHBHOIO OpraHy, IO
HaJa€ aIMIHICTPaTHBHY MOCIyTy: Tponeioyc maprpytu NeNed6, 46-K, aBtoOyc
MapipyT Ne 45, a Takox METPO A0 3yNUHKHU «CTaHlisg MeTpo «JlapHULIS.

XI. Pexxum poOOTH, OPSIIOK IPUHOMY OJEpPKYyBayiB

11.1. OpnepxyBau MOXEe OTpUMAaTH KOHCYJbTAllll0 3a KOHTAKTHHUMH
tenedonamu: (044) 292-33-65, (044) 292-03-09, (044) 292-99-70, (044) 292-51-70.

11.2. Pesxxum poOOTH aAMIHICTPAaTUBHOTO OpraHy: MoHenuIok — yetsep 3 9.00
10 18.00, m’arauis — 3 9.00 go 16.45, nepepsa — 3 13.00 go 13.45.

11.3. T'ogunu npuitomy: moHeninok, cepena - 3 09.30 mo 18.00, BiBTOpPOK,
yeTBep - 3 09.30 no 20.00, n'atauns - 3 09.00 no 16.45.

XII. YeprosicTh HagaHHS aAMIHICTPATUBHOI MOCIYTH

12.1. Tlocnyra HagaeTbcsi MO Mipl HAaAXOJKEHHS BIJANOBIJHUX JIOKYMEHTIB,
BU3HAYCHUX 3T1IHO 3 myHKTamH 3.1, 3.2 po3ainy III nporo Crangapty.

12.2. Tlocnyra HamaeTbesa y CTPOK, BU3HAYEHUH 3T1IHO 3 TyHKTOM 5.1. po3ainy
V uporo Cranmapry.

XIII. Bumoru no indopmariiiftHoro 3a0e3nedeHHs oJiep>KyBaya Ipu 3BepHEHH1
3a OJIEp>KaHHSM Ta y X0/ HaJlaHHS aJMIHICTPATUBHOI MOCIIYyTH

13.1. Tudopmarmis npo HagaHHS AaAMIHICTPATUBHOI TOCIYTH HAJAETHCS
oJlep)KyBauy OE3KOIITOBHO NUISIXOM OOJIaHAaHHA MPUMIIICHHS 1H(OpMAIiiHUM
CTEHJIOM 13 3pa3KaMH HEOOXIMHMX MJIA OJEpXKAHHS aJMIHICTPATUBHOI TOCITYTH
JIOKyMEHTIB, TIEPEIIKOM TaKWX JOKYMEHTIB, aJpecol0 eJIEKTPOHHOI IMOIITH,
iHopMmalliero Tpo pexuM poOOTH Ta TOAWMHH TpHUHOMY, 1H(POPMAIIED PO
BIIIIOBITAJIBHUX OCI10.

13.2. Inpopmarriitne 3ab6e3nedeHHs oAep:KyBaya Mpo XiJ HaJaHHS L1€1 TOCTYTH
BU3HAYEHO 3TiHO 3 po3auiom [V mporo Ctangapry.
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XIV. Oco0auBoCTI HaTaHHS AIMIHICTPATUBHOI MTOCIYTH 0CO0aM MOXHIIOTO
BiKY, IHBaJIIIaM Ta MOPSIIOK MOadi, pEECTpallii 1 po3rJisiay CKapr Ha HeOTPUMAHHS
uporo Crannapty

14.1. AnMiHiCTpaTHBHA TIOCJIyra HAaJA€ThCsl 0co0aM TOXWJIOIO BIKY Ta
1HBaJIiJ]JaM Ha 3araJibHUX yMOBax.

14.2. TlomaHHs 1 pO3TJsAA CKapr IojA0 HedoTpumaHHs 1boro CraHaapTy
3MIACHIOEThCS 3TiAHO 13 cTtarTsiMu 16-18 3akony VYkpainu «IIpo 3BepHEHHS
TPOMAJISTHY.

143. Ilpu mnopymeHHl molokeHb 1boro CraHgapTy  ojep)KyBad
aJMIHICTPATUBHOI TMOCIYTM Ma€ TpPaBO MOJATH BIJAMOBIIHY CKapry dYepe3 BiIil
opranizamii mimoBojcTBa JIHINIpOBCHKOT paiioHHOi B MicTi KueBi jaep:kaBHOI
aaMiHicTparii 3a agapecoro: M. Kuis, 6ynsBap [lpari, 1/1, k.311.

14.4, Ckapru peecTpyrOThCsS BIAMOBIIHO 0 BUMOT J1JIOBOJICTBA, PerimameHty
JlHinpoBCchKOi paitoHHOi B MicTi KueBi nep:kaBHOi aaMiHICTpallii Ta po3riasAatoThCs
roJIOBOI0 ab0 3acTymHUKOM TroyioBH JIHIMPOBCHKOI pailoHHoi B MicTi Kuesi
Jep KaBHOI aMiHICTpaIli.

14.5. 3a pe3ynbraramMu pO3IJISIY CKAprd, 3asBHUKY HAJA€ThCS IMHChbMOBA
BIJINOBIJIb Y TIOPSIZIKY Ta CTPOKU, BCTAHOBJIEH1 3aKOHOJJABCTBOM Y KpaiHH.

XV. Ilopsiok BUIIPaBICHHS MOXJIMBUX HEJOJIKIB HAIAHOT aIMIHICTPATUBHOT
MOCJIYTH 1 BIAIIKOYBaHHS 30UTKIB OJIEpKyBady

15.1. V pa3l BuSBIEHHS HENONIKIB y HaJaHHI agMIHICTPATUBHOI MOCIYTH,
JEp’KaBHUI PEECTPATOp MOBUHEH HErailHO BUIIPABUTH BUSBIIECHI HEJIOJNIKM B MEXax
CBO€I KOMITETEHIII] Ta YUHHOI'O 3aKOHO1aBCTBA.

15.2. BigmkoayBaHHsl 30MTKIB OJI€pKyBauy aJMIHICTPATUBHOI MOCIYTH MpHU
BUSIBJICHHI HEJIOJIKY 3A1HCHIOETHCS Y BU3HAYEHOMY 3aKOHO/IABCTBOM TMOPSIJIKY.

3aCTyTHUK FOJIOBH A. Pynenko



