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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 BU/Ia4i ITOCBITYCHHS 0COOH, SIKa OJIEPKYE
JIEp>KaBHY COIliaTbHY JOTIOMOTY

1. 3arajgpH1 MOJIOKEHHS

1.1 CranmapT aaMiHICTPATUBHOI MOCIYTH 3 BUIAYl MOCBIIUEHHS OCOOH, sKa
OJIEP)KY€ JIepaBHY collladbHy jgomomory, (mam — CraHmapT) po3poOsieHuHit
BIJIMOBIIHO 110 MyHKTY 49 moctanoBu Kabinety MinictpiB Ykpainu Bijg 02 KBIiTHS
2005 p. Ne 261 «IIpo 3arBepmxenns Ilopsiaky npu3HadyeHHs 1 BUIUIATH JEp>KaBHOI
COITlaJIbHO1 JOTIOMOTH 0co0aM, SIKi HEe MaroTh IpaBa Ha IEHCIIO, Ta 1HBaIAaM 1
JIep>KaBHOI COIIAJIBHOI IOMOMOTH Ha JIOTJIA», MMyHKTY 2 Hakazy MiHicTepcTBa mpaili
Ta coliaJbHOI TOMTHKA YKpainu Big 16 mmcromama 2007 p. Ne 612 «llIpo
3arBep/keHHs1 [lopsinky o06iiky, 30epiranfs, oGOpMIICHHS Ta BHJIa4yl MOCBIAYEHb
oco0aM, sIKl OJICPXKYIOTh JIepXKaBHY COIllaJIbHYy JOIMOMOTY, BIJAIMOBIIHO 10 3aKOHY
VYkpainu «lIIpo nepkaBHy colliaibHy AOMOMOTY 1HBaJIiIaM 3 JTUTUHCTBA Ta JITSIM-
1HBaJT1 IaM».

1.2. et CrangapT BH3HAYa€ CKJAJ, IOCIIIOBHICTh JIA OJep)KyBaya Ta
aJIMIHICTPAaTUBHOTO OpraHy, OINKC €TamiB HaJaHHA AaJMIHICTPATUBHOI TOCIYTH,
BUMOTH II0JI0 HEOOXIJTHOTO PiBHS JOCTYIMHOCTI Ta ii SIKOCTI B IIIJIOMY, a TaKOXX Ha
KO)KHOMY €Talli HaIaHHS.

1.3. AIMIHICTpaTUBHMI Oprad, IO HaJa€ aJMIHICTPATUBHY MOCIYTYy -
VYropaBiiHHS mpami Ta COL[adbHOIO 3aXUCTy HacesieHHs JIHINpOBCHKOI pailoOHHOI B
micti KueBi aeprkaBHOI aamiHicTpaltii (Jasi - ynpaBIIiHHA).

1.4. AnMiHICTpaTUBHUI OpraH 3000B’ I3aHUIA:
1.4.1. cBoevacHo iH(DOpMYBaTH Yepe3 Mepexy «IHTepHeT» Ha odimiitHOMY BeO-

caitTi JIHimpoBchkoi paiioHHOi B MicTi KueBi nepxaBHOT anMiHICTpallii 0JepKyBayiB
aJIMIHICTPATUBHUX MOCTYT TIPO 3MiHH, 110 BHOCATKLCS 70 11boro CTaHaapry;

1.4.2. omnepaTMBHO pO3IJAJATH CKaprd OJEp>KyBayiB aJMIHICTPATUBHHUX
MOCJIYT 010 SKOCTI 1 JOCTYITHOCTI aIMiHICTPATUBHOI MOCITYTH.
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1.5. KoHTponar 3a MOBHOTOIO Ta €(EKTUBHICTIO 3aCTOCYBaHHS I[bOTO
CranmapTy 3MIMCHIOEThCS HAYATBHUKOM YIIPABIIHHSA a00 3aCTYIMHUKOM HadallbHUKA
yIpaBJIiHHS.

1.6. HeporpumanHsa a0o0 HeHalexHe JOoTpuMaHHsS 1oro CraHmapry,
MOpYIIEHHST CTPOKIB HAJaHHSA aJMIiHICTpAaTHBHHX TIOCIYr Hece 3a co0oro
BIJIMOBIABHICTD, Mepe10adeHy 3aKOHO/IaBCTBOM Y KpaiHHU.

1.7. Indopmaris mpo HagaHHS aJMIHICTPATHBHOI MOCIYTHM pO3MilleHa Ha
iHboOpMaIlIHHOMY CTEH[I, /A€ TaKOX 3a3HaueHi 3pa3kKd 1 Mepeiik HEeOoOX1THUX
JOKYMEHTIB, ajpeca eJIEKTPOHHOI TMOINTH, TMpi3BUINA, IM'S, 10 OaThKOBI
BIJIMOBIIAIbHOT 0COOM, KOHTaKTHI TeledOHHU, PEKUM pOOOTH Ta TOIWHU MPUHOMY
TOIILIO.

I1. [lepenik kareropiii ofep>KyBadiB

2.1. I'pomansHu, siki mepeOyBarOTh Ha OOJIIKY B YIpaBJIiHHI SIK OJEp>KyBayi
Jep>KaBHOI COITIAJIbHOT JOTTIOMOTH.

2.2. YTIOBHOBa)XEH1 0COOM 3a3HAYCHUX BHUIIE TPOMAJISH.

II1. ITepenik TOKYMEHTIB, HEOOX1THUX JJIsI HAaHHS
aJMIHICTPaTUBHOI MOCIYTH

3.1. Jna HagaHHS aaMIHICTPATUBHOI TOCIYTHM TPOMAISHH MOAAIOTH IO
yHOpaBIiHHSA HEOOX1AH1 JOKYMEHTH

3.1.1. macmopr;
3.1.2. pororpadiro 3x4.

3.2. [Ipu oxepxaHH1 MOCBIIUEHHSI OCOOH, sIKa OJIEPKY€E JCP>KaBHY COLIATBHY
JIOTIOMOTY, TPOMAJISTHU TIPEJ1 ABJISIOTH TACIOPT.

IV. Cknaz 1 mocmIoBHICTG A ojepKyBada Ta aIMiHICTPATHBHOTO
OpraHy, OIUC €TamiB HaJaHHs aAMIHICTPaTUBHOI MOCIYTH

4.1. 1ii onepxyBaua:

4.1.1. monmae 3asBy 3 HEOOXIAHUMHU JOKYMEHTAMH, BU3HAUYEHUMH 3TITHO 3
nyHkToM 3.1 posniny III uporo Ctangapry;

4.1.2. orpumye nocBiiueHHs a00 BIAMOBY Yy HOT0 BHIaYi.

4.2. JIii anMiHICTPaTUBHOTO OPTaHy:
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4.2.1. peectpye 3BEpHEHHS B JXypHajil OOJIKy MOCBig4€Hb, odopmise Ta
BpY4Yae 3asiBHUKY IOCBiAUEHHS 0cOOH, KA OJepXKye AepKAaBHY COLIAIbHY JOTIOMOTY
B JICHb 3BEPHEHHS;

4.2.2. y pa3i OpUUHATTA BIIJAUIOM NPUHMOMY TPOMAJISH YIPABITIHHS PIIICHHS
PO BIJIMOBY y BHJa4l IMOCBITYEHHS OCOOHU, SIKa OACPKYE JEep)KaBHY COIlaJIbHY
JIOTIOMOTY, CIEIliaTicT TMOBIAOMIISIE TIPO 1€ 3asBHUKA MUCHMOBO MpoTsaroM 10 nHIB 3
JTHS TIO/TAHHSI 3a5BH,

4.2.3. BUIIa€ MOCBITYEHHS 0COO0H.

V. BuMoru A0 CTpoKy HaJlaHHS aJMiIHICTPATUBHOI MMOCIYTH, a TAKOXK J0
CTPOKIB 3/11iCHEHHS A1i, MPUUHSTTA PIlIEHb y MPOIIeC] HaJaHHS aAMiHICTPATUBHOT
HOCITyTH

5.1. JIOKyMEHTH YBa)XHO PO3TJISJAIOTHCSA CHEHIAICTOM BIIIUTY TpUHOMY
IpOMaJISiH yNPAaBIIHHA Ta MPUAMAETHCS PIIICHHS MPO BUJAYY IMOCBITYEHHS OCOOH,
sKa OJIEPIKY€E JIEp’KaBHY COILIAJIbHY JOMOMOTY abo BIIMOBY Yy BHJIayl MOCBIAYEHHS Y
JIEHb 3BEPHEHHS 3asBHUKA.

5.2. CnemianicTt BiAAUTy TpUAOMY TPOMAJASH YOPaBIiHHSA 0(OPMIISIE Ta BUIAE
MOCBIJYEHHSI OCOOM, SKa OJIepKy€e JEp:KaBHY COLIAJIbHY JOINOMOTY, B JI€Hb
3BEPHEHHS.

V1. Buuepnauii nepenik mijacTas sl BIIMOBH Y HaJlaHHI
aJIMIHICTPATUBHOI MOCIYTH

6.1. AnMiHicTpaTHBHA TOCTyra HE HAJAEThCS, SKIO OJEp)KyBaueM HE HaJaHi
JTIOKYMEHTH, nependadeHi 3rigHo 3 myHKkToM 3.1 posainy I nporo Cranmapry.

6.2. AnMiHICTpaTHBHA IOCIyra HE HAJAETHCA, SKIIO HAAaHO HEAOCTOBIPHY
1H(DopMaIrito, 3a3Ha4eHy B 3as1B1 Ta JJOKyMEHTaX, 110 JIOJAI0ThCS 0 HEl.

VII. Onuc pe3ynbTaTy, SKMi TOBUHEH OTPUMATH OJIEpPKyBay

7.1. OnepxxyBauy aJAMIHICTPaTUBHOI MOCIYTH BHJIA€THCA MOCBIAYEHHS 0COOM,
AKa OAEPAKYE AepKaBHY COLIIAIbHY JTOTIOMOTY.

7.2. OpepxyBad aAMIHICTPaTUBHOI TOCIYTH OTPUMY€E BIAMOBY Yy BHUaui
MOCBITYEHHSI OCOOM, sIKa OJEPXKY€ NEp>KaBHY COLIabHY JIONOMOTY y BHIIaJKaXx,
3a3HA4YeHUX 3T1IHO 3 po3auioMm VI mporo Ctanmapry.
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VIII. Tndopmariis mpo po3mip miaTH 3a HaJaHHS aAMIHICTPATUBHOI MOCITYTH Ta
BUMOTH JI0 TTOCaJI0BUX 0C10, K1 Oe3Mmocepe/IHhO 3a0€3euy0Th HaJaHHs
aJMIHICTPATHUBHOI ITOCTYTH, BKJIFOYAIOUX BUMOTH JI0 iX KBami(ikarii

8.1. AnMiHICTpaTUBHA MOCIIyTra HAAAEThC O€30IIAaTHO.

8.2. llocamoBa ocoba, ska Oe3mocepeqHbO  3abe3meuye  HaJaHHSI
aJIMIHICTpaTUBHOI TMOCIYTH BIAMOBIAHO 10 Iboro CTaHmapTy, € Jep>KaBHUM
CIIy>k0O0BIIEM, IOBUHHA MaTH BUIILYy OCBITY, 3HATH 3aKOHO/IABCTBO, JLTOBOJICTBO.

8.3. Crax pobGoTtu 3a (paxom abo B IHmHMX cdepax YNpaBIiHHS MOCATOBOI
ocobu, sika Oe3nmocepenHbO 3abe3rnedye HagaHHS aJAMIHICTPATHBHOI MOCIYTH, Mae
Oyt He MeHmIe 3 poOKiB, HEOOXiTHE 3HAHHS 3aKOHOJ/IABCTBA, JIIOBOJCTBA, BUIbHE
BOJIO/IIHHSI JIEP>KaBHOIO MOBOIO.

IX. Bumoru 110 miciis HaaHHs aAMIHICTPATUBHOI MMOCIYTH 3 YpaXyBaHHAM
HOT0 TPaHCIOPTHOI 1 MIMIOX1IHOT JOCTYITHOCTI

9.1. AnMiHICTpaTUBHA nocJiyra HAJIAETHCS oJiep>KyBauam B
aJMIHICTPaTUBHOMY TPUMIIIEHH] YyhpaBiiHHA 3a aapecoro: 02125, m. Kuis,
Byl. KypHaroBcrkoro, 7-A, I kopmyc, [ moBepx, kabinet Ne 9.

9.2. IlpuminieHHs BiANOBIAA€ CaHITAPHO TITIEHIYHUM HOpMaM, MepeadoadeHuM
UL  TPOMAJChKMX  NpPHUMIIIEHb, Ma€  MiICI€  OYIKYBaHHA  OJIEpPKYyBauiB
aJIMIHICTPATUBHOI MOCIYTH, OJIEpKyBadyaM 3a0€3MeUeHO BIIbHUN AOCTYN Y COLIAJIbHO
— noOyTOB1 NPUMIILIEHHS.

9.3. 3py4HHil TpaHCHOPTHUH i 1311 10 aAMIHICTPATUBHOTO OpTaHy, 10 Hajaae
aJMIHICTpaTUBHY MOCIYry 3a aapecoro: M. Kwui, Byn. KypnatoBchkoro, 7-A -
3ynuHka «Byiauud II. 3anopoxus», TpamBai mapmpytu NoNe22, 23 28, 33, 35 Ta
MapuipyTH TposieitoyciB NeNe 46, 46-K.

X. Pesxxum pobOTH aMiHICTPATUBHOTO OpraHy, MOPSA0K NPUHOMY
OJIEpKyBaviB, Y TOMY YHCJI1 MOXKJIUBICTb OJEP>KaHHS 3alUTIB MPO HaJIaHHS
aJIMIHICTPATUBHUX MOCIYT

10.1. OpepxyBaui  aIMIHICTPATUBHOI ~ MOCIYTM  MOXYTb  OTpUMATHU
KOHCYJIbTaIll0 3a KoHTakTHUMH Teiedonamu: (044) 542-66-60; (044) 542-66-09,
(044) 542-66-61.

10.2. Pexxum poOOTH aIMiHICTPATUBHOTO OPTaHy: MOHEIIOK — deTBep 3 9.00
10 18.00, m’satauI — 3 9.00 go 16.45, mepepsa — 3 13.00 no 13.45.
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10.3 TIlpuitoM OOKYMEHTIB 3AIMCHIOETbCSA B TOJUHH MPUIOMY: TOHEIUIOK,
cepena, yersep 3 9.00 no 18.00, nepepra — 3 13.00 no 13.45, BiBTOpOK — 3 14.00 11O
18.00, m'araung — 3 9.00 mo 13.00.

XI. YeproricTh HaJlaHHS aAMIHICTPATUBHOI TTOCIYTH

11.1. AnmiHicTpaTMBHA TIOCAyra HAaJa€ThCs IO MIpl  HaIXO/KCHHS
BIJIMOBITHUX JOKYMEHTIB, BU3HA4YCHHX 3TiAHO 3 TyHKTOM 3.1 posmimy III mporo
Cranpapry.

11.2. AamiHicTpaTHBHA TOCITyra HAJA€TbCA Yy TEPMiH, BU3HAUYEHUN 3TiTHO 3
po3ainoMm V mieoro Ctanmapry.

XIl. Bumoru no iHpopMariiftHoro 3abe3nedeHHs ojiepKyBaya Mpy 3BEpHEHHI
3a OJIEp>KaHHSM Ta y XO1 HaJaHHS aJMIHICTPATUBHOI MMOCTYTH

12.1. Iadopmaiis npo HaAaHHS aJMIHICTPATUBHOI TOCIYTHM HAJIa€ThCS
rpoMajsiHaM O€3KOIITOBHO MUISXOM OOJaJHAHHS MPUMIIICHHS 1HQOpMaLIiHUM
CTEHJIOM 13 3pa3kaMu OJaHKIB 3asB JUIS OJICpXKaHHS aJMIHICTPATUBHOI MOCIYTH Ta
MepeNikKy JOKYMEHTIB JUIi OJepKaHHS  aJIMIHICTPAaTUBHOI TMOCIYTH, ajpeca
€JICKTPOHHOT MOIITH, TIPI3BUIIE 1M Sl IO 0ATHKOBI MPAIIBHUKIB BIIILTY, SIKI HAAAIOTh
aJMIHICTpaTUBHY TIOCIAYry, Ta iX KOHTakTHI TenedoHu, 1HdopMalia Mpo
BIJIIOBIIAJIBHUX OC10.

12.2. Ananoriuna indopmairist TakoX po3MiieHa Ha BeO - caifTi JIHIIpoOBCHKO1
paiionHoi B MicTi KueBi nep>xaBHOI aiMiHICTpaLIii.

12.3. [ndopmariiitne 3a0e3neueHHs oJep>KyBaya mpo X1 HaJaHHS I1€1 TOCIYyTH
BU3HAYEHO 3TiHO 3 po3auiom IV nporo Ctanaapry.

XI1l. OcobnuBoCTI HaAHHS AMIHICTPATUBHOT TOCIYTH 0CO0AM MOXUIJIOTO BIKY,
1HBaJII]aM Ta TOPSAJIOK T0/1aul, peecTpallii Ta po3risiay ckapr Ha
HeJ0OTpuMaHHA 11boro CTanmapry

13.1. AgmiHicTpaTUBHA MOCIyra ocodam MOXWIOro BIKY, IHBAIIIAM HAJA€ThCs
Ha 3arajbHUX YMOBax.

13.2. TlomaHHs 1 pO3TJsA[ CKapr MIOJAO0 HEJOTPUMAHHS IOJO0XKEHb I[bOTO
Cranmapty 3AIMCHIOETBCS 3rigHO 3 cTaTTsamu 16-18 3akony VYkpainu «lIpo
3BEPHEHHS TPOMAISTHY.

13.3. B pa3i BUHUKHEHHS CIIPHUX MMUTAHb 100 JOTPUMAHHS MOJI0KEHb IHOTO
CranmapTy, onepXKyBad aJMIHICTPAaTUBHOI TOCIYTM Ma€ TIPaBO 3BEPHYTHUCH
0e3mocepelHb0 10 HadadbHUKA a00 110 3aCTyIMHWKAa HAYaJlbHUKA YIPaBIIHHS IS
3'sicyBaHHS! 0OCTaBUH BUHUKHEHHSI TAKO1 CUTYAIlli Ta MUIAX1B 1X BUPIIIICHHS.



13.4. Tlpu mopylieHH1 CreniaiicTOM BIIJIUTY IPUHOMY TPOMAJIsIH yIIPaBJIiHHS
noyiokeHb 1poro CraHAapTy OJep)KyBad aJMiIHICTPATUBHOI MOCIYTd Ma€ IpPaBo
MoJaTH BIATIOBIIHY CKapry Ha MOro Jii yepe3 3arajibHO-NMPaBOBUHN BT YIIPaBIIHHS
3a aapecoro: M. KuiB, Byn. KypHatoBcekoro, 7-A, kabinet 31, yepes Biaai1 poboTH 13
3BEpHEHHAMHU TpoMajsH JIHimpoBchbkoi pailoHHOi B Micti KueBi neprkaBHOI
aamiHicTpaii 3a agpecoro: 02094, m. Kuis, 6ynsBap Ilpami,1/1, abo Call-uentp 3a
tenedorom: (044) 292-62-57.

13.5. Taki 3BepHEHHsI PEECTPYIOTHCA BIAMOBIAHO O BUMOT JIJIOBOACTBA Ta
PO3TIAAAIOTHCS] HAYAIBHUKOM YIPaBIiHHS.

13.6. 3a pesynbraTaMu pO3TJsiAy 3asiBHUKY HAJAa€ThCS MUCHMOBA BIANOBIAb Y
HOPSAAKY Ta TEPMiHHM, BCTAHOBJIEHI YUHHUM 3aKOHOJABCTBOM Y KpaiHHU.

13.7. Cnopu, moB’s3aHi 3 BHJAYCI0 IIOCBIIUCHHS OCOOH, sIKa OJIEPKYE
Jiep KaBHY COIllaJIbHY JOTIOMOTY, BUPIIIYIOTHCS Y pOOOUOMY TTOPSIAKY.

XIV. Ilopsaok BUMpaBICHHS MOYKIMBHUX HEJIOMIKIB HAJaHO1
aJIMIHICTPATUBHOI MMOCTYTH

14.1. YV pa3i BuUSABIECHHA HEIOJIKIB y HAJaHOMYy IIOCBIAYEHHI OCOOHM, sIKa
OJIEP)KY€ JIEpKABHY COLIAJIIbHY JIOMOMOTY, OJEp)KyBau 3BepTaeTbcsi (YCHO UH
MKUCHbMOBO) JI0 CIHEIialicTa BIIAUTY MNPUAOMY TpPOMAISH YHOPABIIHHS MIOAO
BUIIPABJICHHS HEJOJIIKIB 3 HAJJAHHSAM OPHUTIHAJIB JOKYMEHTIB.

14.2. Coemiamict BIIAUTy NPUHAOMY TpPOMAJSH YIPABIIHHA T03a4€proBO,
TEpPMIHOBO, BHIpaBise ab0 BXMBA€ HEBIAKIATHAX 3aXOAIB IOJ0 YCYHEHHS
HEJIOJTIKIB.

14.3. BusiBieHi MOMUIIKHA MPU OPOPMIICHH] TTOCBITYCHHSI OCOOH, SIKa OJIEPKYE

JIEp’KaBHY COIliajbHY JOTIOMOTY, BHIIPABISIOTHCS MUIAXOM HAAMKUCY MPaBUILHOTO
TEKCTYy a00 nu(pu HaJ| 3aKPECICHUM.

14.4. BunpaBieHHS NOMUJIKA OOYMOBIIOIOTHCS HAIIUCOM «BHUIIPABICHOY,
M1ITBEPKYETHCS MIAMUCOM 13 3a3HAUYCHHSAM J]aTH BUIPABJICHHS Ta M€YaTKOIO.

3aCTyHUK rOJI0BU A. Pynenko



