3ATBEP/I’KEHO
PosnopsippkeHHs roinoBu
JIH1MpoBChbKOi paitoHHOT B MicTi KueBi
Jep>KaBHOI aaMiHICTpaIlli
11 numas 2012 Ne 299
(3apeectpoBaHo B JIHIMPOBCHKOMY
paliOHHOMY yHpaBIiHHI FOCTHUIIIT
M. Kuepa)
11 Bepecns 2012 Ne 50/193

CrangapT aAMiHICTPATUBHOI MOCIIYTH 3
HaJIaHHS BIIOMOCTEMN 3 €IUHOTO JIep>KaBHOTO PEECTPY IOPUIUYHUX OCIO Ta
(G13UYHKUX OCIO-TIANPUEMIIIB Y BUTIIAIL BUTSTY

I. 3aranbH1 MOJIOKEHHS

1.1. CrangapT HagaHHS aIMIHICTPAaTHUBHOI TOCIYTH IIOAO  HaJIaHHS
BIJIOMOCTEH 3 €IUHOTO JEPKABHOTO PEECTPY IOPUAMYHUX OcCiO Ta (Hi3UYHUX OCIO-
MIINPUEMINB Y BUIIISAL BUTATY (nmanmi - CranmapT) po3poOsieHU# BIATOBIIHO 0
crarti 20 3akoHy VYkpainu «lIpo gepkaBHy peecTpaililo OPUAHMYHUX OCIO Ta
¢1BUYHUX OCI0 - MIAOPUEMIIIB» Ta MYHKTIB 2 Ta 5 I[lonoxkeHHS mpo MOPSIOK
HaJaHHS B1IOMOCTEH 3 €AMHOIrOo IepKaBHOTO PEECTPY IOPUAMUYHHUX OCI0 Ta (PI3UYHUX
OCI1O-TIIANPUEMIIIB 3aTBEP/KEHOr0 Haka3oM Jlep:kaBHOro KoMiTeTy VYKpaiHu 3
MUTaHb PETYIATOPHOI MOMITUKY Ta mianpueMauTa Bix 20 xoBTHs 2005 p. Ne 97.

1.2. Tle#i CranmapT BHW3Ha4ya€e CKJAJ, TOCTIJIOBHICTh IiH ojep)KyBada Ta
aJIMIHICTPAaTUBHOTO OpraHy, OINKC €TamliB HaJaHHA AaJMIHICTPATHUBHOI TOCIYTH,
BUMOTH I1I0JI0 HEOOX1THOTO PiBHS JOCTYITHOCTI Ta SIKOCT1 BI[IJIOMY.

1.3. AQMIHICTpaTUBHHMA OpraH, IO HaJa€e TOCIYyTy — BUIIUT JepKaBHOI
peecTpaiii FOpUANYHUX 0C10 Ta (GI3UYHUX OCIO-iANPUEMITIB JIHIMPOBCHKOI palOHHOT
B MicTi KueBi nepikaBHOI agMiHICTparlii.

1.4. AamiHicTpaTuBHUMN OopraH 3000B’13aHUM:
1.4.1. cBoeyacHo iHpopMyBaTu uepe3 mepexy "[arepHer" Ha odiuiitHoMy BeO-
caiiTi J{HinmpoBchKoi pailoHHOi B MicTi KueBi ep>kaBHOT aIMIHICTpallii OJepKyBayiB

aJMIHICTPATUBHUX MOCIYT PO 3MIHHU, 110 BHOCATHCS A0 11boro CTaHmapry;

1.4.2. omepaTuBHO PO3TIANATA CKAPTH OJEPKyBadiB aaMiHICTPATUBHHUX
MOCIYT IIOAO SKOCTI 1 TOCTYITHOCTI aMIHICTPATUBHUX MOCIIYT.

1.5. KoHTponbp 3a TOBHOTOIO Ta €(EKTUBHICTIO 3aCTOCYBaHHS I[bOTO
CranaapTy 31HCHIOE HAaYaJIbHUK BIJJIUTY JAepXaBHOI peecTpalii IOpuaAnYHUX 0Ci0 Ta



¢bi3uuHux ocio-mianpueMuiB J{HimpoBcbkoi paiionHoi B MicTi KueBi nep:kaBHO1
aJMIHICTpaIlii.

1.6. HenotpumaHHs a0 HEHANI)KHE TOTPUMAaHHS MOJIOKEHb 1boro CTaHmapTy
Ipyd  HAJaHHI  QJAMIHICTPATUBHOI TOCIYTH, TOPYIIECHHS CTPOKIB  HaJaHHS
aJMIHICTpaTHUBHOI TIOCIYTHM Hece 3a Cco0OI0 BIAMOBIJANBHICTh, MepeadadyeHy
3aKOHOJABCTBOM Y KpaiHH.

1.7. Tndopmariss mpo HagaHHS aAMIHICTPATHBHOI IOCIYTH pO3MillleHa Ha
iHbopMaIlifHOMY CTEHl, /A€ TaKOX 3a3Ha4eHl 3pa3kd 1 Mepeiik HeoOX1THHX
JOKYMEHTIB, ajpeca eJCKTPOHHOI TMOIITH, TMpI3BUINA, IM'sS, 10 OaThKOBI
BIIMOBIAAILHOT 0COOU, KOHTAKTHI Teae(OHU, PEeKUM pOOOTH Ta TOAUHHU MPUHOMY
TOILLO.

I1. [lepenik kareropiii ogep>KyBayiB
2.1. I'pomansiau Ykpainu, iHO3eMHI TPOMaISIHA, 0COOM 0€3 rpOMasTHCTBA.
2.2. OpuauuHi ocoOwu.
2.3. ®13u4H1 0COOU-ITI AMPUEMITI.

2.4. YnoBHOBaxeH1 0cO0H, 3a3Ha4€HUX B MyHKTax 2.1 - 2.3 nporo Crangapry,
ociO.

I11. [Tepenik JOKYMEHTIB, HEOOX1THUX JJIsI
HaJaHHS aJAMIHICTPATUBHOI MOCIYTH

3.1. Ins oTpuMaHHs aJAMiHICTPATUBHOI MOCIYTH OJIep>KyBad MOBUHEH TMOJATH
(HazicIaTH MOIMITOBUM TIOBiIOMJICHHSM 200 €JIEKTPOHHUM JJOKYMEHTOM):

3.1.1.3anmur Ha OTPUMaHHS BUTATY 3 E€IUHOTO JEPKABHOTO PEECTPY
IOPUIUYHUX OCI0 Ta (I3MUHMX OCIO-MANPUEMINB (Hami - BHUTAT) (popma sSKOro
3aTBep/KeHa Jlep)KaBHUM KOMITETOM YKpaiHU 3 MUTaHb PETYJSITOPHOT MOJITUKH Ta
HiPUEMHHIITBA,;

3.1.2. NOKyMEHT, IO MATBEP/JKYE BHECEHHS IUIATH 32 OTPUMAHHS BUTSTY
(xormiss KBUTaHIIIT, BUAaHa OaHKOM a00 KOIIisS IUIATIKHOTO JOPYYEHHS 3 BIIMITKOIO
0aHky);

3.1.3. TOKyMEHT, 1110 3aCBII4y€ MOBHOBAYKEHHSI YIIOBHOBAXKEHOT OCOOH.

3.2. PeecrtpaiiiiHa KapTKa 3alOBHIOETHCS MAIIMHOJAPYKOM a00 BiJI PYyKHU
JIPYKOBaHUMHU  JliTepaMu.  SIKIIO  JOKYMEHTH  HAJCWIAIOTHCS  TMOIITOBUM



BIJINIPABIICHHSM, CIIPaBXHICTh MIANUCY 3asgBHUKA Ha pEeCTpaliiiHiil kapTii (3asBli,
MOB1JIOMJICHH1) IOBUHHA OyTH HOTapiaJIbHO 3aCBiTUCHA.

3.3. V pa3i nogaHHs €JICKTPOHHUX TOKYMEHTIB Yy BHIIaJIKaX, NepeadadeHux
3akoHoM Ykpainu «IIpo nepskaBHy peecTpariio IopuaudHuX ocid Ta Gi3uyHux ocio-
MIJNPUEMITIB», PEECTpalliiHa KapTKa Ta JOKYMEHTH, KpiM JOKYMEHTIB, IO
3aCBIIUYIOTh TTOBHOBR)KCHHS YIOBHOBXKEHOI 0cC00M, O(OPMIAIOTBCS 3TigHO 3
BUMOTaMU 3aKOHOJABCTBa y cdepi ENeKTPOHHUX JOKYMEHTIB Ta €JIEKTPOHHOTO
JIOKYMEHTOO0ITY, a TaKO0X 3acBIAYYIOTbCS EJIEKTPOHHUM IU(PPOBUM MiAMHUCOM
3asIBHUKA.

IV. Ckian 1 mocimigoBHICTh A1l 0Jep>KyBaya Ta aJAMIHICTPATUBHOTO
OpraHy,0nuc €TaniB HaJaHHs MOCIyTH

4.1. JIii oneprkyBaya:

4.1.1 momae AOKyMEHTH, BU3HA4YEHHI 3riIHO 3 myHKTOM 3.1 pozminy Il
Cranpapry.

4.1.2. oTpUMy€ BHTSIT.
4.2. i1 anMiHICTPaTUBHOT'O OPraHy:

4.2.1. npuiiMae 3amuT Ta 3AIMCHIOE TEPEBIPKY MOKYMEHTIB Ha BiJCYTHICTb
M1JICTaB JJIS BIIMOBU B PO3TJISi/Il 3aIUTY,

4.2.2. 3a HasgBHOCTI IMJCTaB JUIS BIJIMOBH B PO3IJISI/I 3allUTy HAa OTPUMAaHHS
BUTSATY BHUIAETHCS TIOBIOMJICHHS MPO BIAMOBY B HaJaHHI BUTATY 13 3a3HAYCHHSIM
MIJICTaBM BIIMOBH. BiJMoBa y HaJaHHI BHUTATY HE IIEPEIIKO/KAE 3aIllUTyBady
3BEPHYTHUCS IOBTOPHO JI0 JEPKAaBHOT'O PEECTpaToOpa B 3arajbHOMY IOPSAKY ITiCIIS
YCYHEHHS IMPUYHH, 110 OYJIU M1CTaBOO JJIS BIIMOBH;

4.2.3. B 3aJIeKHOCTI BiJl KpWUTEpIiB 3aMHUTy, BHU3HAYAE BAPTICTh BUTATY B
3aJIeKHOCTI B po3Mipy iHGOpMaLlii, sIKa MAa€ MICTUTUCS y BUTSATY, 1 BUJIA€ BUTHT,

V. Bumoru A0 CTpOKY HaJlaHHS aJMIHICTPATUBHOI NOCIIYTH, & TAKOX /10
CTPOKIB 3[IIHCHEHHS 11, TPUIHATTS pillIeHb Y NpOLEeCcl HaJaHHS
aJAMIHICTPaTUBHOT MOCITYTH
5.1. AnMiHICTpaTUBHUN OpPTaH ONMpallbOBYE 3aMUT OJEP>KyBaua MPOTATOM JIBOX
poOOYHNX JTHIB.

5.2. CTpok HaJaHHA aAMIHICTPATUBHOI MOCIYT'M HE MOBUHEH IEPEBUIIYBAaTH
I’ SITH poOOYMX JTHIB 3 JATH HAIXODKCHHS 3aIUTY.



V1. Buuepnauii mepesik miacTaB s BIIMOBHU y HaJlaHHI
aJMIHICTPATHUBHOI TTOCITYTH

6.1. JIokyMeHTH Ha BHAAYy 3QJIMIIAIOTHCS 0€3 PO3riisiay, SKIIO IMOJaHI HE B
MMOBHOMY 00cs131 400 BHKJIaJIeHI HE JIEPKABHOIO MOBOIO.

6.2. BigcyTHICcTh 3anucy B €IUHOMY JIep>KaBHOMY PEECTpl IOPUAUMYHUX OCIO Ta
GbIBUIHUX OC10-TT1 ITPUEMITIB.

VII. Onuc pe3ynpTaTy, SIKUH NOBUHEH OTPUMATH OJIEPKyBad
7.1. OnepxyBady aAMIHICTPAaTUBHOI MOCIYTY BUJIA€THCS BUTSIT.

7.2. OpnepxyBad aaMiHICTPATUBHOI MOCIYTH OTPUMYE BIIMOBY B OTpHUMaHHI
BUTATY.

VIII. Po3mip miatu 3a HajaHHs aAMIHICTPaTUBHOT OCIYTH

8.1. 3a ogxepxaHHA BUTATY CIPABISETHCS TIUIaTa B PO3MIPI  TPHOX
HEOMO/IATKOBYBAHUX MIHIMYMIB JOXO/IIB TPOMAJIsiH. 3a KOKEH apKyil iHdopmailii Ha
0JIaHKy BCTAHOBJICHOT'O 3pa3Ka CIIPaBJSEThCS IJIaTa B PO3MIp1 ABAIUATH BIJACOTKIB
OJIHOTO HEOTOJJaATKOBYBAHOT'O MIHIMYMY JOXO/1B TPOMAaJsH.

8.2. Opranu Aep:kaBHO1 BIaJW 3BUIBHSIIOTHCS BIJ IUIATH 3a OJAEPKaHHS 3a iX
3alIUTOM BUTATY, SKIIO TAKWWA 3alUT MOJAETHCS Y 3B’SI3KY 13 31IMCHEHHSM HUMH
MMOBHOBA)XCHb.

IX. Bumoru 110 mocamoBux oci0, siki 6e3mocepeiHbo 3a0€3MeUy0Th HaJaHHs
aJIMIHICTPATUBHOI MMOCTYTH

9.1. AaMiHICTpaTMBHY TMOCIYTY Haja€ Nep>KaBHUN peecTparop — IMOcaaoBa
oco0a aJIMIHICTPATUBHOTO OPTaHy.

9.2. TlocamoBa ocoba, ska Oe3mocepenHbO  3a0e3medye  HaJaHHS
aAMIHICTPATUBHOI TMOCIYTH BIAMOBIAHO 10 1boro CraHmapry, € Aep’KaBHUM
CIIy’kO0BIIEM, Ma€ BHIIY OCBITY 32 OCBITHhO-KBaJi(piKalIif{HUM pIBHEM Marictpa abo
CIIeIiajicTa.

9.3. Crax pobotu 3a axom abo 1HIMX cepax ympaBiaiHHS MOCaTOBOI 0cOOH,
ska Oe3nocepeHbO 3a0e3reuye HaJaHHS aJAMIHICTPATUBHOI MOCIYTH, Ma€ OyTH He
MeEHIIIe 3 POKiB, HEOOX1/IHE 3HAHHS 3aKOHOJABCTBA, J1JIOBOJICTBA, BIJILHE BOJIOIHHS
JIep’KaBHOIO MOBOIO.



X. Bumoru 10 Miclis HaJaHHA aMIHICTPAaTUBHOI MMOCITYTH

10.1. Hapanusi BUTATY MpOBOAMTHCS B LIeHTplI HamaHHA aaMiHICTPAaTUBHUX
nocnyr JIHINpoBChKOT paitoHHOT B MicTi KueBi neprxaBHOi aaMiHICTpallii 3a aapecoro:
02094, m. Kuis, Bynuus [loxapcebkoro, 15.

10.2. TlpumimieHHsT BIANOBIAA€E AEP>KAaBHUM CaHITAPHO-TITIEHIYHUM HOpMawm,
nependadyeHuM ISl TPOMAJAChKUX TMPUMINICHb, MICIh OUYIKYBaHHS Ta OJIepKaHHS
anMiHicTpaTuBHOI mociayru. OpepkyBauy 3a0e3leueHO BUIBHUH JOCTYI JO
CaHITapHO-MIOOYTOBUX MPUMIIICHb 3 JOTPUMAHHAM BHUMOT 10 OCBITJICHHIO Ta
BEHTWISMII, HaJaHI MICUA JJs CUIIHHS, 3a0e3meueHo JOCTym Uis OJep KaHHA
iHopMalrii, HeoOXiAHOI Ui OTPUMAaHHS aIMIHICTPATUBHOI TOCIYTH, CTBOPEHI
HEOOX1/1HI YMOBH ISl MIITOTOBKU JOKYMEHTIB Ta 3alI0BHEHHSI CTaHAAPTHUX OJIaHKIB.

10.3. 3pyuyHuii TpaHCHOPTHUN MIA'i34 10 AAMIHICTPATUBHOIO OpraHy, IO
Ha/Ja€ aMIHICTpAaTUBHY MOCIyTY: Tpojieidyc mapiipyTiB NeNe 46 ta 46-K, aBTOOyC
MapupyT Ne 45, a Takok MeTpo 110 3ynuHKH «CtaHuii MeTpo «/lapHuiis».

XI. Pexxum poOOTH, OPSIIOK IPUHOMY OJEPKYyBayiB

11.1. OpnepxyBau MOXE OTpUMATH KOHCYJbTAllll0 3a KOHTAKTHHUMH
tenedonamu: (044) 292-33-65, (044) 292-03-09, (044) 292-99-70, (044) 292-51-70.

11.2. Pexxum poOOTH aAMIHICTPAaTUBHOTO OpraHy: MoHenuiok — yetsep 3 9.00
10 18.00, m’arauis — 3 9.00 go 16.45, nepepsa — 3 13.00 go 13.45.

11.3. T'ogunuu mpuitomy: moneninok, cepena - 3 09.30 mo 18.00, BiBTOpPOK,
yeTBep - 3 09.30 no 20.00, n'stauns - 3 09.00 no 16.45.

XII. YeprosicTh HaJaHHS aAMIHICTPATUBHOI MOCIYTH

12.1. Tlocnyra HamaeTbcsa MO Mipl HAAXOMKEHHS JOKYMEHTIB, BU3HAUEHHX
3riiHO 3 myHkToM 3.1 po3ainy III isoro Crangapty.

12.2. Tlocnyra HajgaeTbCcsl y CTPOK, 3rigHO 3 myHKTamu 5.1, 5.2 pozniny V
uboro Crangapry.

XIII. Bumoru g0 iHpopManiifHoro 3ad0e3ne4eHHs oJiep>KyBaya Mpu 3BepHEHHI
3a OJIepKaHHSIM Ta y X011 HaJaHHS aIMIHICTPATUBHOI MMOCIYTU

13.1. Indopmalis npo HaJaHHS aJAMIHICTPATUBHOI TIOCIYTH HAJA€THCS
oJlep)KyBady OE3KOIITOBHO NUISIXOM OOJIaIHAaHHS TPUMIIICHHS 1H()OpMAaIiiHuM
CTEHJOM 13 3pa3kaMH HEOOXIMHMX MJIA OJEpXKAHHS aIMIHICTPATUBHOI TOCITYTH
JIOKyMEHTIB, TIEPEIIKOM TaKWX JOKYMEHTIB, aJpecol0 eJIEKTPOHHOI IOIITH,
iHopmarlliero Tpo pexuM poOOTH Ta TOAWMHM TpHUHOMY, 1H(POPMAIIEI PO
BIIOBITAJIBHUX OCI10.

13.2. Inpopmariitne 3ab6e3nedeHHs 0epKyBaya Mpo XiJ HaJAaHHS L1€1 TOCTYTH
BU3HAUYEHO 3T1aHO 3 myHKTamu 4.1, 4.2 posauny IV uporo Crangapry.



XIV. Ocob6mmBOCTI HaJlaHHS aJAMIHICTPATHUBHOI MTOCIYTH 0CO0aM MOXUIIOTO
BIKY, 1HBaJIJIaM Ta MOPSAIOK MMOadi, peecTpallii 1 po3rJisiy cKapr Ha HeIOTPUMaHHSI
uporo Crannapty

14.1. ApamiHicTpaTMBHA TOCIyra HaJa€Thbcsl 0co0aM TMOXWJIOTO BIKy Ta
1HBaJIi]TaM Ha 3araJIbHUX yMOBaXx.

14.2. TlomanHa 1 poO3INIAN CKapr IIOAO HeAOTpUMaHHsS I1boro CTaHmapTy
3MIACHIOETBCS 3rimHO 13 crartamu 16-18 3akony VYkpainu «IIpo 3BepHeHHs
TpOMAJISTH».

143. TIlpu nopymeHHi moJoxkeHb 1boro CraHgapTy  oAepXKyBau
aJMIHICTPAaTUBHOI MOCIYTM Ma€ IpaBO MOAATH BIANOBIJHY CKapry 4epe3 BIAALI
oprasizauii JinoBojacTBa JIHIIpOBChKOI paiioHHOI B MicTi KueBl aepxaBHOI
aaMiHicTparlii 3a aapecoro: M. Kui, 6ynsBap Ilpari, 1/1, k. 311.

14.4. Ckapru peecTpyroTbCs BIAMOBIIHO A0 BUMOT AUIOBOACTBA, PernameHTy
JlHimmpoBCchKOi paiioHHOi B MicTi KueBl nep:kaBHOI aAMIHICTpaLii Ta pO3riasgaloThCs
rojIoBOI0 a00 3aCTYNHUKOM To0JOBH JIHINPOBCHKOI pailoHHOi B MicTi Kwuesi
Jep KaBHOI aIMIHICTpaIlii.

14.5. 3a pe3ynpbraramMu pO3IJISIYy CKaprd, 3asBHUKY HAJA€ThCA MHCbMOBA
BIJINIOBIJIb Y MOPSAJKY Ta CTPOKH, BCTAHOBJIEH1 3aKOHOJJABCTBOM Y KpaiHH.

XV. Ilopsinok BUTIpaBICHHS MOXKJIMBUX HEIOJIKIB HATAaHOT aIMIHICTPATUBHOL
MOCJIYTH 1 BIAIKOTyBAaHHS 30UTKIB OJICPKyBady

15.1. V pa3i BusiBIEeHHS HENONIKIB y HaJaHHI aaMiHICTPATUBHOI IOCIYTH,
Jep’)KaBHUIM PEECTPATOp MOBUHEH HETailHO BUIIPABUTH BUSIBIICHI HENIOJNIKH B MEXax
CBO€T KOMITETEHII] Ta YUHHOTO 3aKOHOaBCTBA.

15.2. BigmkoayBaHHsl 30UTKIB OJep:KyBauy aJMiHICTpaTUBHOI MOCIYTH TPHU
BUSBJICHHI HEJIOJIKY 3A1HCHIOETHCS Y BU3HAYEHOMY 3aKOHOIAaBCTBOM ITOPSIIKY.

3aCTyHUK rOJI0BU A. Pynenko



