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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 MATOTOBKH 1 BUIa4l JOBIJOK PO HASBHICTH (B1ICYTHICTh) PIICHHS CYay
BU3HAHHS 0COOU HeJi€34aTHOI0 a00 OOMEXKEHO J11€3aTHOIO, KA TPU3HAYAETHCS Ha
nocaay npodeciitHoro cyji Boepiie

|. 3arajbHi MOJIOKEHHSI

1.1. CrangapT agMiHICTpaTUBHOI MOCIYTH 3 MIATOTOBKH 1 BHAAul JIOBIJIOK
PO HASIBHICTH (BIACYTHICTBH) PIIICHHS Cyay BHU3HAHHSA OCOOM HEAI€37aTHOIO abo
OOMEKEHO JMi€37aTHOI0, SKa MpU3HAYA€ThCs Ha Tocaay mpodeciitHoro cymii
Briepiie (naii — nani ue CtanaapT) po3po0iaeHuid BIAMOBIAHO 10 CTaTTi 67 3aK0oHy
Vkpainu «IIpo cygoyctpiii 1 cratyc cyaniBy, nNyHkTy 8 VYka3y Ilpesunenra
VYxkpaiau Big 30 uepBus 2004 Ne 697/2004 «IIpo IlomokeHHS MPO TMOPSIIOK
pO3MIsily MHUTaHb Ta TMIATOTOBKM MAaTepialiB MO0 NPU3HAYCHHS Ha TOCaILy
npodeciiftHOrO CyIJ1 BIEPIIIE).

1.2. Tle#t CranmapT BU3HAYa€ CKIaja, MOCTIAOBHICTH JIA OJep)KyBada Ta
aJIMIHICTPAaTUBHOTO OpraHy, ONHUC €TaliB HaJaHHA aJMIHICTPATUBHOI MOCIYTH,
BUMOTH IOJ0 HEOOXITHOTO PIBHSA JOCTYITHOCTI Ta 1l SKOCTI B LIIJIOMY, a TaKOX Ha
KO)KHOMY €Talll HaIaHHS.

1.3. AnMiHICTpaTUBHHMI Oprad, IO HAJAa€ aJAMIHICTPATUBHY IMOCIYTY -
VYrpaBniHHs mpalll Ta COMIATBHOTO 3aXHUCTy HaceleHHs J[HIMpoBChKOi pailoHHOT B
micti KueBi gepkaBHOi aamiHicTpanii (1ajl - ynpaBaiHHSA).

1.4. AnMiHICTpaTUBHMI OpraH 3000B’ I3aHUIA:

1.4.1. cBoevacHo iHpopMyBaTu yepe3 Mepexy «lHTepHeT» Ha odiliitHOMy
BeO-caiiTi JIHimpoBchbKkoi pailoHHOT B MicTi KueBi aepxaBHOi aamiHiCcTpali
OJIep>KyBauiB aJMIHICTPATUBHUX TMOCIYT MPO 3MIHM, IO BHOCSATHCA O I[HOTO
Cranpapry;

1.4.2. omepaTMBHO pO3INIAJATH CKapru OJEpP>KyBadiB aJAMIHICTPATUBHUX
MOCITYT IIOAO SKOCTI 1 IOCTYITHOCTI aAMIHICTPATUBHOI MOCIYTH.
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1.5. KoHTponap 3a MOBHOTOIO Ta €(EKTUBHICTIO 3aCTOCYBAHHS I[HOTO
CranpapTy 3[1ACHIOETHCS HAUYAJLHUKOM YIPABIIIHHS YU 3aCTYITHUKOM HaydalbHUKA
yIpaBJIiHHS.

1.6. HenmorpumanHsi abo HeHaJexHe JOTpuMaHHsS 1boro CraHaapry,
MOPYIICHHS CTPOKIB HaJlaHHSA aJMIHICTPAaTMBHUX TIOCIYr Hece 3a Cco0oro
BIJIMOBIABHICTD, Mepe10adeHy 3aKOHO/IaBCTBOM Y KpaiHHU.

1.7. Tndopmariis mpo HaAaHHS aaMIHICTPATUBHOI MOCIYTH pO3MIIIEHAa Ha
iHbopMaIliftHOMY CTEH[I, A€ TaKOXK 3a3Ha4yeHl 3pa3Ku 1 MepeniK HeoOX1THUX
JOKYMEHTIB, ajapeca eJIeKTPOHHOI TMOIMITH, TpI3BHUINA, IM'a, 1O OaThbKOBI
BIIMOBIJAIbHOT 0COOM, KOHTaKTHI Tele(OoHH, peKUM POOOTH Ta TOAUHU MPUHAOMY
TOIIIO.

I1. [Tepenik kaTeropiit ojep>kyBayiB aIMiHICTPATUBHOI MTOCITYTH

2.1. ®i3uuHl 0cobM, KaHIUIATH Ha TMOCaay CyJl BIEpIIEe 3a 3asBOIO, SKI
3apeecTpoBaHi Ha TepuTopii JHinmpoBchkoro paiiony micta Kuena.

2.2. YIoBHOBaXX€H1 0COOM 3a3HAUCHUX BHUIIE TPOMAJISH.

III. ITepenik AOKYMEHTIB, HEOOX1THUX JJIsl HAAaHHS
aJMIHICTPaTUBHOI MOCIYTH

3.1. JTo 3asBM 107ar0Th KOIIiFO TTACIIOPTa.

3.2. IIpu mogaHH1 JOKYMEHTIB 0c00a IIpe1’ IBJISIE OPUTIHAI IACOPTA.
y

IV. Cknan 1 mociiIoBHICTB A1 ojIep)KyBaya Ta aJIMiHICTPAaTUBHOTO OpraHy,
OIIHC €TaIliB HaJIaHHSI aIMIHICTPATUBHOI MMOCITYTH

4.1. Jlii oneprxyBaua:

4.1.1. nonaHHs AOKYMEHTIB, BU3HAYEHUX 3riAHO 3 myHKTOM 3.1 po3mury III
upboro Crangapry;

4.1.2. oTpuMaHHs JOBIJIKH.
4.2. i anMiHICTpaTUBHOTO OpraHy:

4.2.1. mpuUHATTS MOJAHUX JOKYMEHTIB, BU3HAUYEHUX 3T1HO 3 MyHKTOM 3.1
po3ainy III iboro Cranmapry;
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4.2.2. mnepeBipka TMOJAaHUX JOKYMEHTIB Ha BIANOBIAHICTD BHUMOTaM
3aKOHOJIaBCTBA Y KpaiHu;

4.2.3. BUgaya AOBIJKM TMPO HASBHICTH (BIJICYTHICTH) PIIICHHS CYyIy IIPO
BU3HaHHS (13UYHOT 0COOM HEJI€31aTHOK a00 0OMEKEHO J1€3/1aTHOIO.

V. BuMoru 10 cTpoKy HaJlaHHS aJMiHICTPATUBHOI TTOCITYTH,
a TaKOX JI0 CTPOKIB 3/IHCHEHHS 1M, MPUUHSITTA PIlIeHb y MPOLIeCi HaJaHHS
aJMIHICTPATHUBHOI MMOCTYTH

5.1. TlepeBipka HOKYMEHTIB Ta OGOpPMIJICHHS JOBIAKMA TMPO HASBHICTh
(BIACYTHICTB) PIIIEHHS CYAQy NMpO BH3HAHHA (DI3UYHOI OCOOM Heale3gaTHO abdo
OOMEKEHO J1€3aTHOO MPOBOAUTHCS NPOTAroM 10 poOoyuXx JIHIB.

5.2. Bunada noBiIKM IPOBOAUTECS MPOTATOM 1 poOoUdoro JiHs.

VI. Buuepnauii nepeik mjacTaB sl BIIMOBH Y HaJlaHHI
aJIMIHICTPATUBHOI MOCIYTH

6.1. AnMmiHicTpaTHBHA IMOCAyra HE HAJAETHCS, SKIIO HE HaJaHi JOKYMEHTH,
nepeadaveni 3riguo 3 nyHkToMm 3.1 po3ainy III poro Ctangapry.

6.2. AamiHiCTpaTMBHA TOCIyra HE HAJA€ThCA, SKIO JaHl Y JOKyMEHTaXx,
MOJIAHMX 3asIBHUKOM HEJIOCTOBIPHI.

VII. Onuc pe3ynbTaTy, SKUi NOBUHEH OTPUMATH OJIEPKYyBayd
aJIMIHICTPATUBHOI MMOCTYTH

7.1. OpepxyBady aJMIHICTPAaTUBHOI TOCIYTM BHAAETHCS JIOBIIKA TIPO
HAsSBHICTh (BIICYTHICTH) pIIIEHHS CyIy TMpo BHU3HAaHHA (i3UYHOI ocolu
He/1€3/1aTHO0 200 0OMEKEHO /11€3/1aTHOIO.

7.2. Ilpu oxeprkaHH1 JOBIAKY TPOMAJISTHU TIPE ABJISTFOTH OCOOMCTHI MacHOpT.

VIII. Tndopmariist mpo po3mip MiaTv 3a HaJaHHA AAMIHICTPATUBHOI MOCIYTH Ta
BUMOTH JI0 TOCAJI0BUX 0OC10, sIK1 Oe31mocepeIHbo 3a0€31euyoTh HaJaHHS
aJAMIHICTPaTUBHOI MOCTYTH, BKIIIOYAaI0YX BUMOTH J0 iX KBasiQikarii

8.1. AamiHicTpaTHBHA TIOCITyTa HAJAETHCST OE30TUIATHO.
8.2. IlocamoBa ocoba, ska Oe3mocepenqHbo 3a0e3neuye  HaJaHHA
aJMIHICTPATUBHOI TOCIYTH BIAMOBIMHO 10 I1boro CraHaapTy, € JIep’KaBHUM

CJ'Iy>K6OBI_IeM, IIOBMHHA MAaTHW BUILY OCBiTy, 3HAaTH 3aKOHOJaBCTBO, I[iJ'IOBOI[CTBO.

8.3. Crax pobotu 3a (paxom abo B 1HIIKX cepax yIpaBlIiHHS IOCATOBOI
ocoOu, sika Oe3rnocepeHbO 3a0e3neuye HaJaHHS aAMIHICTPATHUBHOI MOCIYTH, Mae
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OyTu He MeHIe 3 poKiB, HEOOXiHE 3HAHHS 3aKOHOJABCTBA, IJOBOJICTBA, BIJIbHE
BOJIOIHHSI JISP>KaBHOIO MOBOIO.

IX. Bumoru 110 Miciisi HaiaHHS aIMIHICTPATUBHOI ITOCIYTH 3 YpaxyBaHHIM
HOro TPaHCIOPTHOI 1 MIIIOX1AHOT TOCTYITHOCTI

9.1.  AnMiHicTpaTMBHa  TOCIyra  HAJaeTbcs  OJIEp)KyBayamM B
aJIMiHICTPAaTUBHOMY TPUMIIICHHI YTpaBIiHHA Tpali Ta COILIAIbHOTO 3aXHCTY
HaceneHHs1 JIHIMpoBChKOI paiioHHOiI B MicTi KueBi nepkaBHOT aaMiHicTparlii 3a
anpecoro: 02125, m. Kuis, Bysn. Kypraroscekoro, 7-A, I kopmyc, Il moBepx, kabiHeT
Ne 13.

9.2. llpumimieHHs  BIJNOBIJAE  CAHITAPHO  TITIE€HIYHUM  HOpMawm,
nepeadaueHuM JJI TPOMAJICBKUX MPUMIIICHB, Ma€ MICIIC OYIKYBaHHS OJIepKyBadiB
aJMIHICTPATHUBHOI TIOCIAYTH, OJepKyBadyaM 3a0€3MeUYeHO BIUIBHUM JOCTYN Y
COILIIAJIBHO — MOOYTOB1 MPUMIIIIEHHS.

9.3. 3pyuyHuil TpaHCHOPTHUM MiA 131 JO aJAMIHICTPATUBHOTO OpraHy, IO
HaJla€ aIMIHICTPAaTUBHY MOCIYTY 3a ajapecoto: M. Kuis, Byn. KypHaToBcrkoro, 7-A -
3ynuHka «Bynuud I1. 3anopoxus», TpamBaili mapmpytu NeNe22, 23, 28, 33, 35 ta
Tposieiioyc MapupyTu NeNe 46, 46-K.

X. PexxuM poOOTH aIMIHICTPAaTUBHOTO OPraHy, MOPSAI0OK MpUIOMY
0JIEpKyBayiB, Yy TOMY YHCJI1 MOKJIMBICTh OJICP>KaHHS 3aMUTIB MPO HaJaHHs

aJIMIHICTPATUBHUX MOCIYT

10.1. OpepxyBaui aAMIHICTPAaTHBHOI TIOCIYTH MOXYTh  OTPUMATHU
KOHCYJIbTAIIi10 3a KoHTakTHUMH Tenedonamu: (044) 510-90-59, (044) 512-08-07.

10.2. Pexum poOOTH aMiHICTPATUBHOTO OpPTaHy: MOHEIUIOK — yeTBep 3 9.00
10 18.00, m’arauis — 3 9.00 go 16.45, nepepsa — 3 13.00 go 13.45.

10.3 TlpuifoM TOKYMEHTIB 3IMCHIOETHCS B TOJAWHHM MPHUHOMY: BIBTOPOK — 3
10.00 no 13.00, yeTBep — 3 15.00 go 17.00.

XI. YeprosicTh HaJlaHHS aIMIHICTPATUBHOI MOCIYTH

11.1. TTocnyra HamaeTbest MO Mipl HAIXOJPKEHHS BIAMOBIIHUX JTOKYMEHTIB,
BU3HAUYeHMX 3 MyHKTOM 3.1 po3ainy I nuporo Crannapry.

11.2. Tlocayra HafgaeTbesa y TEPMiH, BU3HAUEHUHN 3T1IHO 3 PO3ALIOM V 1IBOTO
Cranpapry.
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XII. Bumoru no iHdopmartiitHoro 3abe3nedeHHs ofepKyBaya Ipy 3BepHEHH]
3a OJIepKaHHSM Ta Yy X0/l HaJlaHHs aMiHICTPaTUBHOI MOCIYTH

12.1. Iudopmariss moa0 HamaHHS Ta XiJ aJMIHICTPATUBHOI IOCIYTH
po3minieHa Ha iHQOpMAaIIMHUX CTEHJaX 13 3pa3kaMu HEOOXIJHMX JOKYMEHTIB,
MepeTiKoM TaKUX JOKYMEHTIB.

12.2. Ananoriuna iH(opMarlis TakoX po3MileHa Ha BeO-cailTi JIHIMPOBCHKOT
paitonHoi B micti KueBi nep:xaBHO1 aaMiHICTpaIlii.

XIII. OcobnmBOCTI HaTaHHS aIMIHICTPATUBHOI MTOCIYTH 0CO0aM MMOXHUIIOTO
BIKY, IHBaJI1JIaM Ta MOPSJIOK MOAadl, peecTpalli Ta po3riisiay cKapr Ha
HeZoTpuMaHHs 11boro CtangapTty

13.1. OcobaMm moXwioro BIKy Ta IHBaJIiJIaM aJMIHICTpaTUBHA TOCIyTa
HAJIAETHCS HA 3araJIbHUX YMOBAaX.

13.2. TlomawHs 1 po3risan cKapr HeaoTpumaHHsa 1boro CraHmapry
3MIACHIOEThCS 3T1IHO 3 crarTsaMu 16-18 3akony VYkpainum «lIpo 3BepHeHH:
TPOMAJISTHY.

13.3. B pa3i BUHUKHEHHS CIIPHUX MHUTaHb IIOAO JOTPUMAHHS CEKpETapem
OMIKYHCBHKOI pajau J{HIMPOBCHKOI pailoHHOT B MicTi KH€Bi Aep:KaBHOI aAMiHICTpallii
noyiokeHb 1poro CraHgapTy, oAepKyBad agMiHICTPATUBHOI MOCIYTM Mae€ IMpPaBo
3BEpPHYTUCh O0€3MOCEepeHbO JI0 HavaJlbHUKAa YMpaBiiHHS a00 A0 3acTyNHHKA
HavyaJbHUKA YNPABIIHHS AJIs 3'ICYyBaHHS OOCTaBMH BUHUKHEHHS TaKOi CUTyalli Ta
NUISAX1B X BUPIIIECHHS.

13.4. Tlpu mopylieHHI CceKpeTapeM OMiKYHCbKOi paau JHIIpOBCHKOI
paiionHoi B Micti KueBi nmeprkaBHOi aamiHicTpallii MmojokeHb Iboro CTraHmapTy
oJIep>KyBau aJMIHICTPATUBHOI MOCIYTH Ma€ MpaBO MOJATH BIAMOBIAHY CKapry Ha
roro Call-ientp 3a tenedponom: (044) 292-62-57 nii yepe3 BiaauT podboTH 13
3BEpHEHHSIMHU TpomaasH JIHimpoBchbkoi pakioHHOi B MicTi KwueBi mepxkaBHOI
aamiHicTpaiii 3a agpecoto: 02094, m. Kuis, 0-p Ilpami, 1/1 xka6. 108, abo 3aransHo-
MPaBOBUI  BIJUII  YNPABIIHHSA Tpallli Ta COLIAJIBHOTO 3aXUCTy HacCeJIeHHS
JHinpoBchbKoi pailoHHoi B wmicTi KueBi gepskaBHOI aaMmiHICTpallli 3a aapecoro:
M.KuiB, Bys. Kypnartoscbkoro, 7-A, kabiner 31.

13.5. Taki 3BepHEHHSI PEECTPYIOTHCA BIAMOBIIHO 10 BUMOTI JIJIOBOJCTBA Ta
PO3TIIAIAI0THCS HAYATbHUKOM YITPaBIIHHS.

13.6. 3a pe3yabTaTamMu po3IJiAly HaIa€ThCsl MMChMOBA BIJIOBIIb 3asBHUKY Y
HOPSAIKY Ta TEPMiHH, BCTAHOBJIEHI YUHHUM 3aKOHOJAABCTBOM Y KpaiHHU.
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13.7. Cnopu, moB’si3aHi 3 BHAAYEI0 JOBIAKA TPO HASBHICTH (BIICYTHICTB)
pIIIEHHS Cyay TpO BHU3HAHHSA (I3UYHOI OCOOM Hemi€37aTHOI0 ab0 OOMEXKEHO
J1€31aTHOI0, BUPIIITYIOTHCS Y pOOOYOMY TTOPSIAKY.

XIV. Ilopsimok BUIIpaBiICHHS MOXKJIMBUX HEIOJIKIB HaJIaHOT
aJMIHICTPATHUBHO1 TTOCTYTH

14.1. YV pa3i BuUSBICHHS HEJOJIKIB Yy HaJaHIM JOBIALL OAEpKyBay
3BEpPTAETHCS (YCHO YU MHCBMOBO) J0 CEKpeTapsi OMiKyHChKO1 paau JIHIMpOBCHKOI
paitonHoi B MicTi Kuesi aepxkaBHOI afMiHICTpallii 11040 BUMIPABICHHS HEAOIKIB 3
HAJAHHSM OPUTIHAIIB TJOKYMEHTIB.

14.2. Cekperap OmKyHCbKOi paau JHImpoBcbKkoi pailoHHOi B MicTi Kuesi

JIep’KaBHOI  aJMIHICTpaIlii [03a4eproBO, TEPMIHOBO, BUIIpaBisie ab0 BIKUBAE
HEBIJIKJIAJTHUX 3aXO0/lIB 1100 YCYHEHHSI HEJIOMIKIB.

3aCTyIHUK T'OJIOBU A. Pynenko



