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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 OTPUMAaHHS aKTa OOCTEKEHHS KHUTIOBO-MOOYTOBUX YMOB IIPOKMBAHHS TUTHHU a00
OJTHOTO 3 OaTBHKIB

|. 3araipHi MOJIOKEHHS

1.1. CrangapT aaMIHICTPATUBHOI TOCIYTH 3 OTPUMAaHHS aKTa OOCTEKEHHS
KHUTJIOBO-MIOOYTOBUX YMOB TPOXXHUBaHHS JUTHHH ab0 OJHOTO 3 OarbkiB (mami -
Cranmapr) 31HCHIOETBCS BIAMOBIIHO 10 crarei 19, 158, 159, 161, 164 Cimelinoro
KoJiekcy Ykpainu, nocranoBu Kabinery MinictpiB Ykpainu Big 24 Bepecus 2008 p.
Ne 866 «IluTaHHs OIAIBHOCTI OPraHiB OMIKM Ta MIKIYBAHHS, MTOB’A3aHOI 13 3aXUCTOM
npaB JUTHHN.

1.2. Ie#t CramgapT BU3HAYA€ CKJIaa, TOCIITOBHICTH i oJaepKyBada Ta
aJIMIHICTPaTUBHOTO OpraHy, OIKC €TamliB HaJaHHA aJMIHICTPAaTHUBHOI MOCIYTH,
BUMOTH 00 HEOOX1HOTIO PIBHS JOCTYMHOCTI Ta ii SKOCTI B LIJIOMY, a TaKOX Ha
KOXXHOMY eTarll HaJaHHSI.

1.3. AnMiHICTpaTUBHMI OpTaH, 110 HaJla€ TOCIYTY - CIy»0a y crpaBax JiTel
JlHinpoBCchKOi paiioHHOoi B MicTi KueBi aepkaBHOi aaminicTpartii (gam - Ciyx0a).

1.4. AnMiHICTpaTUBHMI OpTraH 3000B’ I3aHUIA:
1.4.1. cBoeuacHo iHpOpMYBaTH Yepe3 Mepexy «IHTepHeT» Ha odiliitHOMY BeO-
caiiTi J{HinpoBchKoi palioHHOi B MicTi KueBi nep:kaBHOT aiMiHICTpallii OJep:KyBayiB

aAMIHICTPATUBHUX MOCIYT PO 3MIHH, 1110 BHOCATHCS J0 11b0T0 CTaHapTy;

1.4.2. onepaTUBHO PO3TISAATH CKApTH OAEPKYyBayiB aIMIHICTPATUBHUX MOCITYT
1010 SIKOCTI1 1 JOCTYIHOCTI aIMIHICTPATUBHUX MOCIIYT.

1.5. KouTponr 3a TMOBHOTOIO Ta €QEKTUBHICTIO 3aCTOCYBaHHS I[hOTO
CranaapTy 311HCHIOETHCS HauabHUKOM CiTyXOu.
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1.6. HenorpumanHa a0o0 HeHanexxHe AoTpuMaHHsa wboro CraHpapry,
MOPYIICHHS CTPOKIB HAJaHHS aJMIHICTpaTUBHHX TIOCIyr Hece 3a co0oro
BIJIMOBIABHICTD, Mepe10adeHy 3aKOHO/IaBCTBOM Y KpaiHHU.

1.7. Tndopmariss mpo HagaHHS aAMIHICTPATHBHOI IOCAYTH pO3MillleHa Ha
iHQopMaliitHOMy CTEHJ1, J€ TaKOX 3a3HaueHl 3pa3Ku 1 Tepeaik HeOoOX1THUX
JOKYMEHTIB, ajpeca CJIeKTPOHHOI TMOIITH, TpI3BUINA, 1M'sS, 1O OaTbKOBI
BIJIMOBIIAJTbHOT 0COOM, KOHTaKTHI TeledOHU, PEKUM pOOOTH Ta TOAWHU MPUHOMY
TOIILIO.

I1. Ilepenik kateropiit oaep>KyBayiB

2.1. T'pomansam VYkpainu, iHo3emii, ocoOu 0e3 TpOMaasHCTBA, SKI €
b13ngyHIMH 0co0aMu - OaTbKaMU JITEH.

2.2. AnMiHICTpaTHBHA TMOCTYra HAJA€ThCS 3asiBHUKAM 32 YMOBH MPOKHUBAHHS
MaJIOJIITHIX Ta HEMOBHOMITHIX aiTell abo omHOro 3 ix OarbKiB y JIHIMPOBCHKOMY

paiioni micta Kuena.

I11. [Tepenik JOKyMEHTIB, HEOOX1THUX JJIsSI HATaHHS
aJMIHICTPaTUBHOI OCIYTH

3.1. Jlns HamaHHs aAMiHICTPATUBHOT MTOCIYTH TPOMAASHUH 0COOHUCTO MOAAE 10
CITy>K0U y cripaBax JiTel 3asiBa Ta HACTYIHI JOKYMEHTHU:

3.1.1. 3amut mepkaBHOi ycTaHOBH (TIpU HASIBHOCTI), II0 MOTpeOye HaJaHHSA
aKTa OOCTEKEHHS KHUTJIOBO-TOOYTOBUX YMOB TIPOXUBAHHS TpPOMaAsHUHA a0o
JTUTUHU;

3.1.2. xomisg macnopTa 3asBHHKA (1- 6 cTOp.);

3.1.3. Komis CBiAONTBA PO HAPOKEHHS TUTHHM;

3.1.4. xomis cBAOLTBA PO OAPYKEHHS (po3ipBaHHs 1LT00Y) 0aThKIB JUTHHHU;

3.1.5. kormig cBiAOLTBA PO CMEPTh OJHOIO 3 0ATHKIB;

3.1.6. mokyMeHT, 1m0 MiATBEPKYE (aKT MPOXKUBAHHS 3a IIE aATPECOI0
0aThKkiB a00 nuTHHM (oBiAKa D-3, TOroBIp HAMY MTOMEIIKAHHS);

3.1.7. xorisi MPaBOYCTaHOBIIIOBAIBHOTO JOKYMEHTY Ha JKUTJIO;

3.1.8. 3roma BCix CIiBBIACHUKIB Ha MPOBEJACHHS 00CTE)KEHHS KUTIIA.

3.2. [IpuitmaeTbes nepesnik JOKYMEHTIB 3 P’ ABJICHHSM OPUT1HATIB.
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IV. Cxnan 1 mocniioBHICTD Al ofepKyBaya Ta aAMiHICTPAaTUBHOTO OPTaHy,
OTIHMC €TaIliB HaJlaHHS aIMIHICTPaTUBHOI IMOCIYTH

4.1. i onepxyBaua:

4.1.1. momaHHsA JOKYMEHTIB, BU3HAUCHHUX 3T1IHO 3 MyHKTOM 3.1 pozairy III
nboro Cranuapry,

4.1.2. y3romxeHHs 3 mpauiBHUKamMu Ciy>kOW JaTé Ta 4acy MpPOBEIACHHS
0OCTEXXEHHS Ta 3a0€3MeUeHHs JOCTYITY 10 KUIIOTO MPUMIIICHHS;

4.1.3. oTpuMaHHS OJHUM 3 OaThKIB IUTHHU (OCOOHMCTO) aKTa OOCTEKCHHS
YKUTJIOBO-TTIOOYTOBUX YMOB IIPOKHMBAHHSI, 3aBIPEHOTO B YCTAHOBIICHOMY TTOPSIKY.

4.2. J1ii amMiHICTPaTUBHOTO OpPraHy:

4.2.1. npuiHATTS TOKYMEHTIB, BU3HAYEHUX 3T1IHO 3 myHKTOM 3.1 posaury III
uporo CTanaapry;

4.2.2. mepeBipka IOJAHUX JIOKYMEHTIB IIIOJ0 BIJAMOBIAHOCTI BHUMOIam
3aKOHOJIaBCTBA Ta PEECTPALlisl 3asBH B KHU31 peecTpallii IpuiioMiB TpOMa/IsH,

4.2.3. y3romKeHHS 3 3asBHHKOM JaTH Ta 4acy MPOBEICHHS OOCTS)KCHHS, 3a
YMOBH 3a0€3MeUeHHS HUM JOCTYITY JI0 KHJIOTO MMPUMIIIECHHS;

4.2.4. 3piiicHenHs cmiBpoOiTHUKamMu CioyxOm OOCTEXEHHS JKUTIOBO-
noOyTOBUX YMOB MPOKUBAHHS TpoMajsH (13 CKJIaJIaHHSAM BIJMOBITHOTO aKTa), SKi
MenIkawTh y JIHITpoBChKkOMY paifoHi micta KueBa;

4.2.5. 3aBipeHHS aKTa OOCTeXeHHS HadalbHUKOM CyKOM B YCTaHOBJICHOMY
MOPSIIIKY;

4.2.6. Bugaua 3asBHHUKY (OCOOMCTO) aKTa OOCTEXEHHS >KUTIOBO-TIOOYTOBUX
YMOB IIPOKUBaHHS, 3aBIPEHOTO B YCTAHOBJICHOMY TOPSAAKY HadabHUKOM Ciyx0wu;

4.2.7. Bumada 3asgBHUKY (0COOMCTO) akTa OOCTEXKEHHS >KUTIOBO-TIOOYTOBHUX
YMOB TIPOXUBAHHS MPHU TIPE]T SBIICHI MTacIopTa.

V. Bumoru A0 CTpOKy HaJaHHS aMIHICTPATUBHOI TTOCIIYTH, & TAKOXK J0 CTPOKIB
3MIMCHEHHS M1, MPUAHATTS PIIICHb Y TIPOIIEC] HaTaHHS
aJMIHICTPATHUBHOI MMOCTYTH

5.1. 3nilicHeHHS OOCTEXEHHS >KUTJIOBO-MOOYTOBUX YMOB mpoTsirom 14
poOOYMX JHIB MICIIS TIOTAHHS 3A5BH.



5.2. 3aBipeHHsi akTa oOcCTekeHHA HadalbHUKOM CiyxOu (mianuc, MOKpa
nevyaTka) npoTaromM 1 po6odoro JHs micis 3M1HCHEHHS 0OCTEKEHHS.

5.3. 3asaBHUK (0COOMCTO) OTPUMYE aKT OOCTEKEHHS KUTIOBO-TIOOYTOBUX YMOB
POXUBaHHSA Y 15-TH IeHHUI TepMiH MicIs HaaHHS 3asiBH.

V1. Buuepnawuii mepesik macTaB s BIIMOBH y HaJlaHHI
aJMIHICTPATHUBHOI MMOCTYTH

6.1. IligcraBoro myisi BIAMOBM Yy HaJaHHI aJMIHICTPATUBHOI TMOCIYTU €
HEHA/IaHHA BCIX JOKYMEHTIB, mepeadaueHux 3rigHo 3 myHKToM 3.1 po3ainy Il mporo
Cranpapry.

6.2. BiacyTHicTh 3amuty cyay, Ha PO3TJSIl SIKOTO TepedyBae crpaBa, [0
MaTepiaiiB SKOi HEOOX1THO 3aTyYUTH aKT 00CTEKEHHS KUTIIA.

VII. Onuc pe3ynbTaTy, SKUi TOBUHEH OTPUMATH OJIEpKyBay

7.1. OpepxxyBauy aJMIHICTPATUBHOI IOCITYTHM BHJIA€THCS aKT OOCTEKEHHS
KHUTIIOBO-TIOOYTOBHX YMOB MPOXXUBAaHHS TPOMaJsHMHA a00 JUTHHM Ha OJIaHKY 3a
BCTAHOBJICHUM 3pa3KOM, 3 3a3HAYCHHSM JIaTH OOCTEKEHHS, IMiJMUCOM HadallbHUKA
Cnyx06u Ta neyarkoro Ciry:xO0u.

7.2. Y pa3i BIOIMOBM Yy HaJaHHI aJMIHICTPATUBHOI MOCIYTHM 3asBHUKaM
HAJA€ThCSl MMChbMOBA OOTPYHTOBAHA BIAMNOBI/Ib.

VIII. [ndopmartist mpo po3mip IIaTy 3a HaJaHHS aIMIHICTPATUBHOI TTOCIIYTH Ta
BHMOTH JI0 MIOCAIOBUX OCi0, sIK1 Oe3rmocepeIHbo 3a0e3MeuyoTh HaJaHHs
aMIHICTPATHBHOI MTOCTYTH, BKIIFOYAIOUX BUMOTH JI0 iX KBami(ikarlii

8.1. AnMiHICTpaTHBHA MOCTYTa HATAETHCS OE3KOIITOBHO.

8.2. IlocamoBa ocoba, sika Oe3mocepenHbO  3abe3reuye  HaJdaHHS
aMIHICTPAaTUBHOI TMOCIYTH BIiANMOBIIHO 10 1boro Cranmapry, € AepKaBHUM
CIIy’)kOOBIIEM, Ma€ BHUILY [EJaroriyHy abo OPUIWYHY OCBITY 3a OCBITHBO-
KBaMi(iKaliitHUM piBHEM MaricTpa ado crerianicra.

8.3. Crax pobotu 3a (paxom Ta B iHIIKX chepax ynpaBlliHHS MOCAT0BOI 0COOU
Mae OyTH HE MEHIIe 3 POKiB, HEOOX1JHE 3HAHHS 3aKOHOAaBCTBA, I1JIOBOJICTBA, BUTHHE
BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO.
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[X. Bumoru 10 micIis HaaHHS aIMIHICTPATUBHOL MMOCIYTH 3 ypaxyBaHHSIM HOTO
TPAHCIIOPTHOT 1 MIIOX1THOT IOCTYITHOCTI

9.1. AnmiHicTpaTMBHa  mOCiIyra HamaeTecss B LleHTpi  HamaHHA
aAMIHICTpaTUBHUX mociayr JIHIMpoBChKOi paiioHHOi B MicTi KwueBi npeprkaBHOI
aamiHicTpaii (mam — Lentp) 3a anpecoro: 02100, m. Kuis, Byin. baxosa, 11/8.

9.2. [IpuminieHHs BiMOBIAA€ CaHITAPHO-CMIIEMIYHUM HOpMaM, repe10aueHuM
JUIS  TPOMAJCHKHX TMPUMINIEHb, Ma€ MICLUA OYIKyBaHHS JJs OJCpPXKyBauiB
aJIMIHICTPATHUBHOI MMOCTYTH.

9.3. OnepxyBauy 3a0e3MneuyeTbCsl BUIBHUM JOCTYI JO CAHITapHO-TIOOYTOBHUX
MPUMIILEHB, 3 JOTPUMAHHSIM BUMOT 3 OCBITJICHHSI Ta BEHTUJIALIT TPUMIIIECHHS,

9.4. Jloctyn no onepxaHHs iH(opmallli, HEOOXITHOT I OTPUMaHHS
aJIMIHICTPATUBHOI MOCITYTH, CTBOPEHHSI HEOOX1THUX YMOB MIATOTOBKU JJOKYMEHTIB Ta
3aIIOBHEHHS CTaHIApTHUX OJIAHKIB.

9.5. 3pyunwuii TpancnopTHu# min’izn no LleHTpy, 110 Hajgae agMiHICTpaTUBHY
nociyry: TpoJsieiioyc mapupytu NeNe 46, 46-K, aBToOyc mapiipyT Ne 45 ta MeTpo 110
3ynuHKH «CTaHIi MeTpo «JlapHuisy.

9.6. 3pyuna mimoxigHa noctynHicTs 10 LlenTpy Bia 3ynunku «CTaHIlil METpPO
«dapHums» - 1 k.

X. Pexum pobotu LleHTpy, NOpsa0K NpUiloMy OJepKyBadiB, y TOMY YHCII1
MOXKJIMBICTh OJIepKaHHS 3aIUTIB PO HAJaHHS
aJIMIHICTPATUBHOI MMOCTYTH

10.1. OpepxyBaul  aAMIHICTPAaTHUBHOI  TMOCIYTH  MOXYTh  OTpUMATH
KOHCYJIbTAIli10 3a KoHTakTHUMH Tenedonamu: (044) 543-08-13, (044) 559-73-78;

10.2. Pexxum pobOTH aaMiHICTPATUBHOTO OpraHy, IO HAJA€ aaMiHICTPATUBHY
nocayry: moHeainok - 4verBep 3 9.00 go 18.00, m’stauus 3 9.00 no 16.45, o6iaHs
nepepsa 3 13.00 no 13.45.

10.3. IlpuiioM TOKYMEHTIB BiJ TPOMAaJsIH 31MCHIOETHCS B TOJUHU MPUHAOMY:
BiBTOpOoK 3 9.00 10 13.00, yeTBep 3 15.00 1o 20.00.

10.4. OnepsxyBaui aIMiHICTPATUBHOI MMOCTYTH MalOTh MOKJIMBICTh 3aIIOBHCHHS
CTaHapTHUX OJIAaHKIB, SIKi IOCTYITHI B MANepOBiid Ta €IEKTPOHHIN opMax.
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XI. YeprosicTh HalaHHS aIMIHICTPATUBHOI TTOCIYTH (3MIMCHEHHS il Ta
NPUWHATTS PIllIEHb) Y BUTIAAKY MTEPEBUIICHHS MOMUTY HA aIMiHICTPAaTUBHY MOCITYTY
HaJT MOKJIMBICTIO 11 HaJjaHHS 0€3 OUIKyBaHHS, Y TOMY YHCJI TEPMiHU i yMOBHU
OUIKYBaHHS HaJaHHS aJIMiHICTPATUBHOI IMMOCIYTH

11.1. Ilocnyra HamaeTbcsl MO Mipl HAAXOHKEHHS BIAMOBIAHUX JOKYMEHTIB
BU3HAYCHUX 3T11HO 3 MyHKTOM 3.1 pozainy III iboro Cranmapry.

11.2. I[locnyra HagaeTbest y TEPMiH, BUSHAYEHHUM 3TIAHO 3 PO3IALTIOM V IBOTO
Cranpapry.

XIl. Bumoru a0 iHpopmaniiiHoro 3ade3nedeHHs oJep:KyBaya IpHu 3BEpHEHHI
32 OJIEp’KaHHAM Ta y XOJ1 HaJIaHHsI aJIMIHICTPATUBHOI MTOCITYTH.

12.1. Iudopmariss npo HagaHHS aJAMIHICTPATUBHOI TOCIYTM HAAAETHCS
rpomMajsiHaM O€3KOIITOBHO MUISXOM OOJIaJIHaHHS TPUMINICHHS 1H(QOpMaIiifHUM
CTEHJIOM 13 3pa3kaMH HEOOXIAHMX JUIS OJEp>KaHHS aJMIHICTPATUBHHUX TOCIYT,
JIOKYMEHTIB, TIEPEIiKOM TaKHUX JOKYMEHTIB, JOBIJOK, IMpI3BHUINA, IM'S, TT0 6AaThKOBI
CHEIATICTIB BIAJAUIB Ta iX KOHTaKTHHX TeNedoHIB, 1HGOPMAIIEID PO PEKUM
pobOoTH Ta TroaWHU TpuiloMmy, iHGoOpMaIls Mpo BIAMOBIJAIBHUX OCi0 Ta aapeca
€JIEKTPOHHOI ITOIITH.

12.2. AHanoriyHa iHpopMmalis TakoX po3MilieHa B Mepexi «IHTepHeT» Ha
odimiiHomMy BeO-caiiTi JlHimpoBchkoi palioHHOi B Micti  KueBi gepskaBHOi
aJMiHICTpaIlii.

12.3. BpaxoByrouu, 110 aJAMIHICTpaTUBHA MOCIyra HaJa€ThCA B MPUCYTHOCTI
oJepKyBaua, iHQpopMariiiiHe 3a0e3leueHHs oJep)KyBada IpO XiJ HaJaHHS Ili€i
MOCJIYTH HE Mepe0avaeThes.

XIII. OcobnmBOCTI HaJaHHS AIMIHICTPATUBHOT TTOCIYTH 0CO0aM MOXHIIOTO
BIKY, IHBaJI1JIaM Ta MOPSAJIOK MO/auil, peeCTpallii Ta po3riisiay ckapr Ha HeJJOTPUMAaHHS
Cranpapry

13.1. AnMiHICTpaTMBHA MOCIYTra HAA€ThCS HAa 3araJIbHUX YMOBaXx.

13.2. TlomanHs 1 po3risA cKapr Ha HeAoTpuMaHHsA wnboro CraHgaprty
3MIMCHIOETHCS 3T1IHO 3 po3auioM Il 3akony Ykpainu «IIpo 3BepHEHHS TPOMaJISIHY.

13.3. B pa3i BUHUKHEHHS CHIPHUX MHUTaHb IIOJO0 JOTPUMAHHS MPAIiBHUKOM
Cnyx0u mojoxeHb 1mporo CTaHmapTy OJepKyBad aaMIHICTPATUBHOI MOCIYTH Mae
paBO 3BEPHYTUCH OE3MOCEPENHbO /10 HadadbHUKA a0 3acTylHHWKAa HadalbHUKA
CnyxOu nsi 3’sicyBaHHS OOCTaBMH BHHHKHEHHS TakKOl CHUTyarlii Ta NUISXIB iXx
BUPIIICHHS.
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13.4. B pasi nopymensst npamiBHUKoM Ciy»0u mosioxkeHsb 11boro Ctangapry
OJIep)KyBad aJMIHICTPATUBHOI TOCIYTH Ma€ MpaBO IMOJATH BIAMOBITHY CKapry Ha
Horo il yepe3 BiAAL poOOTH 13 3BEpHEHHSAMHU T'poMaJisiH J{HIMPOBChKOiI palOHHOI B
Mmicti Kuesi nepskaBHOi aaMmiHicTpariii 3a aapecoro: 02094 m. Kuis, 6-p Ilpami, 1/1
a6o call-eatp JHimpoBchbkoi palioHHOI B MicTi KueBl neprkaBHOI aaMiHICTparllii 3a
tenedonom: (044) 292-62-57.

13.5. Taki ckapru peecTpyloThcs BIANOBIAHO A0 BHUMOr PermameHty
JHinpoBcrKkoi paifonHoi B MicTi KueBi nep:kaBHOI aaMiHICTpallli Ta pO3TsSAal0ThCs
rojioBol0 abo 3acTymHUKaMu ToJIoBM JIHIMpOBChbKOi paiioHHOI B MicTi Kuesi
JIepKaBHOI aIMIHICTpaIIii.

13.6. 3a pe3ynpraTaMu pPO3IVISIAY CKapru 3asBHUKY HAJA€TbCA IHMCbMOBA
BIJINIOB1/1b Y BU3HAUEHUI 3aKOHOJAABCTBOM CTPOK.

XIV. Ilopsimok BUIIpaBiIECHHS MOKJIMBUX HEJIOJIKIB HaJlaHOI aIMIHICTPaTUBHO1
MOCIYTH

14.1. Y pasi BusIBIEHHS HEMOJIKIB y HaJaHI# aAMIHICTPATHBHINA MOCITY3i
ollepkyBau 3BepTaeTbecsi 10 Ciay>KOM IIOJI0 BUIIPABIEHHS HEIOJIKIB 3 HaJaHHSIM

OpUTIHANIB JOKYMEHTIB.

14.2. Cnemianict Cayx0u 1mo3a4eproBo TEPMIHOBO BHUIIpaBisie ab0 BKUBAE
HEBIAKJIQHUX 3aXO0/1B 1100 YCYHEHHS HEIOIKIB.

3aCTyIHUK TOJIOBU A. PyaeHko



