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CranaapT aAMiHICTPaTUBHOI TOCITYTH
3 BUJa4l KOIi pO3MOPSIKEHHS PO BU3HAYCHHS IMEHI Ta/a00 Mpi3BUILIA TUTUHU

|. 3arajpHi MOJIOKEHHSI

1.1. CrangapT aaMiHICTPATUBHOI MOCTYTH 3 BUA4l KOIIi PO3MOPSIKEHHS PO
BU3HAYCHHS IMeHI Ta/abo mpi3Buiia auTuHu (nami - CraHaapT) po3poOJieHuit
BiAMOBIAHO a0 crateit 19, 145, 146 CimeliHoro Kojekcy YKpaiHH, MOCTaHOBHU
Kabinery MinictpiB Ykpainu Bix 24 BepecHs 2008 p. Ne 866 «IlutanHs TisIIbHOCTI
OpraHiB OMIKU Ta MIKJIyBaHHS, [TOB’S3aHOI 13 3aXUCTOM IMPaB TUTUHNY.

1.2. et CranmaptT BU3HA4ae CKJIaj, MOCTIAOBHICTh i oOJiepKyBaya Ta
aJIMIHICTPaTUBHOTO OpraHy, OIKC €TamliB HaJaHHd aJMIHICTPATHUBHOI MOCIYTH,
BUMOTH I0/I0 HEOOX1HOTO PiBHS JOCTYMHOCTI Ta ii AKOCTI B I[IJIOMY, a TaKOX Ha
KOXXHOMY €Talll HaJJaHHS.

1.3. AamiHiCTpaTUBHUMN OpraH, 110 HAJa€ MOCTYTY - CIyX0a y crpaBax JIiTen
JlHinpoBChKOiI paitonHoi B MicTi KueBi aepaBHoi aaminicTpartii (nani - Ciyx0a).

1.4. AamiHicTpaTuBHUMN oprad 3000B’I3aHUI:

1.4.1. cBoeyacHo iHPoOpMyBaTH Yepe3 Mepexy «lHTepHeT» Ha odimiitHOMY BeO-
caitTi JIHinmpoBchKoi paitonHOi B MicTi KueBi nepikaBHOT anMiHICTpallii oJepKyBadiB
aJMIHICTPAaTUBHUX MOCIYT PO 3MIHHU, 110 BHOCATHCS A0 11boro CTaHmapry;

1.4.2. onepaTuBHO PO3IJIAIaTH CKapTH OJIEPKyBayiB aJAMIHICTPATUBHUX MOCTYT
1010 SIKOCTI1 1 JOCTYIHOCTI aJIMIHICTPATUBHUX TOCIIYT.

1.5. KoHTpoib 3a NOBHOTOIO Ta €(EKTUBHICTIO 3aCTOCYBAaHHS I[bOTO
CraHgapTy 3M1HCHIOETHCST HaYaTbHUKOM CITy»KOu.

1.6. Henmorpumanuss abo0 HeHaJeXHe JOTpuMaHHs 1boro CraHmapry,
MOPYIICHHS CTPOKIB HAJaHHA aaMIHICTPAaTUBHUX TIOCAYyr Hece 3a Cco0oro
BIJIIOBIAANIBHICTB, TTepea0adeHy 3aKOHOIaBCTBOM Y KpaiHH.
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1.7. Indopmaniss mpo HagaHHS aJAMIHICTPATHUBHOI IOCIYTH pO3MIIIEHAa Ha
iHQopMalliitHOMY CTEHJ1, J€ TaKOXX 3a3HaueHl 3pa3Ku 1 Tepeik HeOoOX1THUX
JOKYMEHTIB, ajpeca €JICKTPOHHOI TMOIITH, TIpi3BUINA, 1M'S, 1O OaThKOBI
BIIMOBIAAIbHOT 0COOM, KOHTAKTHI TeaedOHU, PEeKUM POOOTH Ta TOJAUHH NPUHOMY
TOIIIO.

I1. ITepenik kareropiit ogepxyBadiB
2.1. I'pomanasiau Ykpainu.

2.2. Inozemiii Ta ocobu 0e3 rpoMaJsIHCTBA, SIK1 € OaTbKaMH IITEH.

2.3. AnMiHiCTpaTHBHA MTOCTyTa HAJAETHCS 32 YMOBH PEECTpallii 3assBHUKa ab0
OJIHOTO 13 3asiBHUKIB B [{HINIpOBCEKOMY paiioH1 MicTa KueBa.

I11. [Tepenix JOKyMEHTIB, HCOOXITHUX IS HAJAHHS
aJIMIHICTPATUBHOI MMOCTYTH

3.1. lo 3asBy, B sKiii 3a3Hadae OakaHi iM’s Ta/ab0 Mpi3BUILEC IUTHHH Ta
HACTYIIHI JIOKYMEHTH:

3.1.1. komis macnoprta 3asiBHHUKA (1- 6 CTOPIHKH);

3.1.2. xomis cBigonTBa MWpO YyKIameHHS abo poszipBaHHSA WLTIOO0Y (TpH
HasIBHOCTI);

3.1.3. noBijaka 3 miclisg mpoxuBaHHs Ta peectpartii (hopma Ne 3);
3.1.4. noBiaKa 3 MOJOTOBOTO OYAMHKY;,

3.1.5. indopmarris mpo marip (6aTbka) — agpeca, TenedoH.

3.2. Hamaetbest mepenik JOKyMEHTIB 3 Pe/‘ IBJICHHSIM OpUTIHATIB.

IV. Cknan 1 mociIOBHICTG A1l ofepKyBayda Ta aJIMiHICTPATUBHOTO
opraty, OIIMC €TamiB HaJaHHsS aJAMIHICTPaTUBHOI MOCIYTH

4.1. Mii ogepxyBaua:

4.1.1. nmonmaHHA 3asiBM Ta JOKYMEHTIB, BH3HAYEHUX 3TiTHO 3 TyHKTOM 3.1
po3ainy III iboro Crannmapty;

4.1.2. mpuCyTHICTh Ha 3aCiJaHHI KOMICii 3 TUTaHb 3aXHUCTy MpPaB TUTUHU MpU
JlHipoBChKii parioHHIA B micTi KueBi mepxkaBHii amMminicTparii (mami - Kowicis)
U PO3TJISIAL CIIOPY;
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4.1.3. oTpuMaHHS OCOOMCTO 3aBIPEHOI B YCTAaHOBJIIEHOMY MOPSIKY KOl
pO3MOpPSKEHHsST TOoJoBU JIHIMpOBCHKOiI paiioHHOi B MicTi KwueBi aepkaBHOI
aaMiHICTpaIlii (a1l - pO3MOPSIKEHHS);

4.1.4. wamanns no CuykOu Komii CBIJOITBA MPO HAPOKCHHS JTUTHUHH,
0(OpMIICHOTO BIIIIOBITHO JIO PO3MOPSIKSHHS.

4.2. J1ii anMiHICTPaTUBHOTO OPTaHYy:

4.2.1. npuUAHATTA 3asBU Ta JOKYMEHTIB, BU3HAUEHMUX 3TiTHO 3 MyHKTOM 3.1
po3ainy III iboro Crannmapty;

4.2.2. mepeBipka TMOJAHUX JOKYMEHTIB MO0 BIAMOBIAHOCTI BHUMOTaM
3aKOHOJIaBCTBA;

4.2.3. peecTpallis 3asBU Y KHU31 peecTpalii MpuiloMiB TpOMaJIsiH;

4.2.4. noBimoMiIeHHs OaThKIB JUTHHHU IIPO JATy 1 4ac PO3IISAY NMHUTAHHS Ha
3acimandi Komicii;

4.2.5. migroroBka Ciy»k0010 BUCHOBKY IO CIIpaBi A po3rsiny Komicier;
4.2.6. po3risi MUTaHHA Ha 3acimanfi Kowmicii;

4.2.7. miaroToBKa MPOEKTY PO3MOPSAIHKEHHS Ta OT0 MOTOHKEHHS TT0CaJOBUMH
oco0aMHu BIJMIOBIIHO 710 PernameHTy Ta 3aTBEpAKEHHS TOJIOBOIO;

4.2.8. Buaua 3asBHUKY (0COOMCTO) 3aBIPEHOI B YCTAHOBICHOMY MOPSIKY KOIIIi
PO3MOPSIKEHHS.

V. Bumoru 0 CTpOKY HaJaHHS aIMIHICTPATUBHOI TIOCIYTH, a TAKOX JIO0 CTPOKIB
3MIMCHEHHS 1M, MPUAUHATTS PIIlIeHb Y IPOIIeCl HalaHHS
aJMIHICTPATUBHOT TIOCITYTH

5.1. 3arampHuil TepMIH PO3TJSAYy 1 BHpILNIEHHS 3asB JAaHOI Kareropli He
MIePEBUIILYE OJTHOTO MICAIIS BiJ JHS iX HaIX0KeHHs 10 CiyxOou.

5.2. Cnyx6a B TepMiH 10 HanOamx4doro 3aciganus Kowicii (MakcumanbHO 13
THIB BiJl JaTH TMOJAHHS 3asBU TPOMAJSHHUHOM) TOTYE BHCHOBOK IIOJO0 BHU3HAYCHHSI
IMEeHI Ta /ab0 mpi3BUIIA AUTHHH.

5.3. 3a pesynpraTamu posrisgy nutanHia Kowmiciero Ciyx6a rorye mpoekT
PO3MOPSIKEHHS.
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5.4. batpku aiteit (0coOMCTO) OTPUMYIOTH 3aBIpPEHI B yCTAHOBJICHOMY MOPSIAKY
KOMii PO3MOPSKEHHSI B YCTAaHOBJICHUN 3aKOHOM MICSIUHUI TEPMiH MICHIS MOJAHHS
3asBU.

VI. BuuepnHuii nepeik mjacTaB A1l BIIMOBH Y HaJlaHHI
aJMIHICTPATHUBHOI MTOCIYTH

6.1. IliacraBoro ans BiAMOBM Yy HaJaHHI aJMIHICTPAaTHMBHOI TOCIYTH €
HEHA/IaHHA OJIep)KyBauaMM BCIX JIOKYMEHTIB, MepeadaueHux 3rigHo 3 MyHKToM 3.1
pozainy Il nporo Cranmapty.

6.2. HeHnane:xHe BUKOHAHHS 3aIBHHKOM OOOB‘SI3KIB IOJO JWTHHH, HASBHICThH
IHIIUX OOCTaBWH, IO 3aCBIAYYIOTh HEBIAMOBIIHICTH 3MIHM MpI3BUILNA 1HTEpEcaMm
JUTUHHU.

VII. Onuc pe3ynbTaTy, SKUi TOBUHEH OTPUMATH OJICPKyBad
7.1. OnepxyBay aJIMiHICTPATUBHOI MTOCIYTH OTPUMYE KOO PO3MOPSIKEHHSI.

7.2. 3a 3asgBOIO OJIep)KyBauiB IMOCIAYrd iM MOXXe OyTH HaJaHO BUTAT 3
poToKoITy 3acinanHs Kowmicii.

7.3. Ilpu ognepxkaHHi Komii pO3MOPSKEHHS TpoMaiasHU (OAaTbKu JITEi)
npea’ aBJISIIOTh 0OCOOMCTUHM MacHopT.

VIII. Tndopmanis npo po3Mip miiatu 3a HaJJaHHSA aIMIHICTPATUBHOI MTOCIYTH Ta
BHMOTH JI0 IOCAIOBUX 0Ci0, K1 Oe3MmocepeIHbo 3a0e31euyoTh HaJaHHS
aMIHICTPATHBHOI MTOCTYTH, BKIIFOYAIOUX BUMOTH JI0 iX KBami(ikarlii

8.1. AamiHicTpaTUBHA MOCTyra HAJAETHCS OE3KOIITOBHO.

8.2. IlocamoBa ocoba, sika Oe3mocepeqHLO  3a0e3meuye  HaJaHHS
aJMIHICTPATHUBHOI TOCIYTH BIAMOBIMHO 10 I1boro CTaHmapTy, € JIepKaBHUM
CIIy’)kOOBIIEM, Ma€ BHUILY [EJaroriyHy abo IOpPUIMYHY OCBITY 32 OCBITHBO-
KBaMi(iKaliitHUM piBHEM MaricTpa ado crerianicra.

8.3. Crax pobotu 3a gaxoM abo B iHIMMX cdepax yHpaBIiHHS MOCATOBOI
ocobu, sika Oe3nocepeHbo 3a0e3neuye HaJlaHHS aJMIHICTPATUBHOI MOCIYTH, Mae
OyTu He MeHIIe 3 poOKiB, HEOOXiJHE 3HAHHS 3aKOHOJABCTBA, A1JIOBOJICTBA, BUIbHE
BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO.
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IX. Bumor#u 1o Micuis HaJaHHs aAMIHICTPAaTUBHOI IOCTYTH 3 ypaxyBaHHSIM
HOro TPaHCIOPTHOT 1 MIOX1THOT TOCTYITHOCTI

9.1. AnMidHicTpaTMBHa  mociyra Hagaetbes B LleHTpi  HamaHHS
aMIHICTpaTUBHUX Mocayr JIHIMpoBCchKOi paiioHHOi B Micti Kuei nep:kaBHOI
aaminicTpamii (mam — Llentp) 3a anpecoro: 02100, m. Kwuis, Byn. baxxosa, 11/8.

9.2. [IpuminieHHs BiMOBIAA€ CaHITAPHO-CMIIEMIYHUM HOpMaM, repe10aueHuM
JUIS  TPOMAJCHKHX TMPUMINIEHb, Ma€ MICLUA OYIKyBaHHS JJs OJCpPXKyBauiB
aJIMIHICTPATHBHOI MOCTYTH.

9.3. OnmepxyBauy 3a0e3MeUyETHCS BUTBHUNA JOCTYI J0 CaHITApHO-TIOOYTOBHX
NPUMIILIEHb, 3 JIOTPUMAHHSIM BHUMOT 3 OCBITJICHHS Ta BEHTWJIALII MPUMIIICHHS,
JOCTYIl 710 OJiep>kaHHs 1Hdopmallii, HEOOX1AHOI JIJIi OTPUMAaHHS aJMiHICTPAaTUBHOI
MOCJIYyTH, CTBOPEHHS HEOOXITHUX YMOB IIIJITOTOBKM JOKYMEHTIB Ta 3allOBHEHHS
CTaHJAapTHUX OJIAHKIB.

9.4. 3py4Huil TpaHCHOPTHUHN i/ i3/ 10 aIMIHICTPATUBHOIO OpraHy, 110 HAJA€e
aJIMIHICTpATUBHY MOCIYTY: TpoJsie0yc Mapipytu NeNe 46, 46-K, aBrobyc mapuipyt
Ne 45 no 3ynunku «CtaHiis Metpo «JlapHuiis.

9.5. 3pyuna mimoxigHa AocTynHIicTh 10 Lentpy Bia 3ynuHku «CTaHLIs METPO
«dapaums» - 1 kM.

X. PexuM poOOTH aIMIHICTPATUBHOI'O OpraHy, MOPSA0K NpUiioMy
0JIEp>KyBaviB, Yy TOMY YHCJI1 MOKJIMBICTh OJICP>KaHHS 3aMUTIB MPO HaJaHHS
aJIMIHICTPATUBHOI MMOCTYTH

10.1. OpepxxyBaui  aaMIHICTPATUBHOI  TMOCIYTH  MOXYTh  OTpPUMAaTH
KOHCYJIbTAIIi10 3a KOHTakTHUMH Tenedonamu: (044) 559-73-78, (044) 543-08-13.

10.2. PexxuM poOOTH aJAMIHICTPATUBHOTO OPTaHy, 110 HAJA€ aJAMIHICTPATUBHY
nocyyry: moHeautok - erBep 3 9.00 mo 18.00, m’araums 3 9.00 go 16.45, o6inHs
nepepsa 3 13.00 mo 13.45.

10.3. [Ipuifom TOKYMEHTIB Bij TPOMaJIsiH 3A1HCHIOETHCS B TOJUHU MPUAOMY:
BiBTOpOK 3 9.00 10 13.00, yeTBep 3 15.00 1o 20.00.

10.4. OnepxyBadi afMiHICTPATUBHOI MOCIYTH MAIOTh MOKJIMBICTh 3aIIOBHCHHS
CTaHAapTHUX OJIAaHKIB, SIK1 IOCTYITHI B MANepOBiid Ta €JICKTPOHHIN (opMax.
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XI. UeprosicTh HajaHHS aMIHICTPATUBHOI TOCIYTH (3MIMCHEHHS Tii Ta
NPUWHATTS PIllIEHb) Y BUTIAAKY MTEPEBUIICHHS MOMUTY HA aIMiHICTPAaTUBHY MOCITYTY
HaJT MOKJIMBICTIO 11 HaJjaHHS 0€3 OUIKyBaHHS, Y TOMY YHCJI TEPMiHU i yMOBHU
OUIKyBaHHS HaJaHHS aIMiHICTPATUBHOI IMOCIYTH

11.1. Tlocnyra HagaeTbCs MO Mipi HAIXO/PKEHHS BIAMOBIIHUX JOKYMEHTIB
BU3HAYCHUX 3T11HO 3 MyHKTOM 3.1 pozainy III boro Cranmapry.

11.2. Tlocmyra HamaeTbcsi y TEPMiH, BU3HAYEHHUH pPO3ILJIOM V  IBOTO
Cranpapry.

XIl. Bumoru no iHpopManiiHoro 3a0e3ne4eHHs oJepKyBaya
P 3BEPHEHHI 3a OJEP’KAHHSAM Ta Y X0/ HaJaHHS
aJMIHICTPaTUBHOT MOCIYTH.

12.1. Iadopmaiis npo HaAAHHS AaJMIHICTPATUBHOI TMOCIYTHM HAJAa€ThCA
rpoMajsiHaM OE€3KOIITOBHO MUISIXOM OOJIaJIHaHHS TPUMIIICHHS 1H(OpMaIiiHUM
CTEHJIOM 13 3pa3kaMH HEOOXIAHMX JUIS OJEp>KaHHS aJMIHICTPATUBHHUX IOCIYT,
JIOKYMEHTIB, TIEpEIIKOM TaKUX JOKYMEHTIB, JOBIJOK, IMpI3BHUINA, IM'S, TT0 OATHKOBI
CHEIIATICTIB BIAJAUIB Ta iX KOHTaKTHHX TeNedoHIB, 1HGOPMAIIEID PO PEKUM
poOOTH Ta TOAWMHU MpuiloMy, 1HQOpMalis MpPO BIANOBIIAIBHUX OCIO Ta aapeca
€JIEKTPOHHOI ITOIITH.

12.2. Ananoriuna iHpopmallis TakoX po3milieHa B mepexi «IHTepHeT» Ha
odimiiHomMy BeO-caiiTi JIHimpoBchbkoi paiioHHOi B MicTi  KueBi aepkaBHOI
aaMIHICTpaIlii.

12.3. BpaxoByrouu, 10 aaMiHICTpATHBHA TOCIyra HAJA€ThCS B MPUCYTHOCTI
oJiep)KyBaua, 1H(popMarliiine 3a0e3ledeHHs OJep)KyBaua Ipo Xia HaZaHHS M€l
MOCJIYTH HE Nepe0avaeThes.

XIII. OcobnuBoCTI HaJaHHS AAMIHICTPATUBHOT MOCIYTH 0CO0aM MOXHIIOTO
BIKY, IHBaJIiJIaM Ta MOPSJIOK MOadi, peeCTpallii Ta po3riisay cKapr Ha
HenoTpuMaHHa CTaHaapTy

13.1. AamiHicTpaTBHA MOCIyra ocodaMm MOXUJIOro BiKY, 1HBaJIIAaM HAJAA€ThCS
Ha 3araJIbHUX YMOBaX.

13.2. TlomanHs 1 poO3riIAN CKapr Ha HeJOTpUMaHHs I1boro CraHmapTy
3MIIHCHIOETHCS BIAMOBITHO 10 3akoHy YKpainu «IIpo 3BepHEHHS rpOMaIsiHy.

13.3. B pa3i BUHUKHEHHS CHIPHUX MUTaHb IIOJI0 JOTPUMAHHS MPAI[iBHUKOM
Cayx6u monoxeHb 1poro CtaHmapTy OJEp>KyBad aJMIHICTPATUBHOI MOCIYTH Ma€
IPaBO 3BEPHYTHUCH O€3MOCEPETHBO 10 HaYaIbHHUKA 3aCTYNMHUKA HavanbHUKa Ciyxou
JUIS 3’ICYyBaHHSI OOCTaBMH BUHUKHEHHS TaKOi CUTYaIlil Ta HUIAXIB iX BUPIIICHHS.
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13.4. B pa3i nopymenus npaiiBaukomM CiyxOu monoxkeHb mporo CtaHmapry
OJIep)KyBad aJMIHICTPATUBHOI TOCIYTH Ma€ MpaBO IMOJATH BIAMOBITHY CKapry Ha
Horo i yepe3 BIAII poOOTH 13 3BEPHEHHSIMH T'POMaJIsiH JIHIMPOBCHKOI palfOHHOI B
Mmicti KueBi nepkaBHoi agMiHicTparlli 3a aapecoro: 02094, m. Kuig, 6-p Ilpari, 1/1
a6o call-eatp JIHINMpoBCchKOi paiioHHOI B MicTi KueBi aepkaBHOT aamMiHicTpallii 3a
tenedonom: (044) 292-62-57.

13.5. Taxi ckapru peecTpylOTbCS BIAMOBITHO 10 BHUMOT Permamenty
JHinpoBcrKkoi paifonHoi B MicTi KueBi nep:kaBHOT aaMiHICTpallil Ta po3rIaal0ThCs
rojioBol0 ab0 3acTymHUKaMu ToJoBU JIHIMpoBChKOi paitoHHOi B MicTi Kuesi
JIepKaBHOI aIMIHICTpaIIii.

13.6. 3a pesynapTaTamMH pO3IISIAY CKAprH 3asBHUKY HAJA€ThCS TMHCHMOBA
BIJINIOB1/1b Y BU3HAUEHUI 3aKOHOJAABCTBOM CTPOK.

XIV. Ilopsiaok BUIIPaBICHHS MOXKJIMBUX HEJIOIIKIB Ha/IaHOT aIMIHICTPaTUBHOL
MOCIYTH

14.1. YV pa3i BusBJICHHS HEAOJNIKIB y HaJaHIM aJMIHICTPAaTUBHIN TOCITy31
ollepkyBau 3BepTaeTbecsi 10 Ciay>KOM IIOJI0 BUIIPABIEHHS HEIOJIKIB 3 HaJaHHSIM

OpUTIHANIB JOKYMEHTIB.

14.2. Cnemianict CnyxOu Mo3a4eproBo TEPMIHOBO BHUIMpaBisie ad0 BKUBAE
HEBIAKJIQHUX 3aXO0/1B 100 YCYHEHHS HEIOJIKIB.

3aCTyIHUK T'OJIOBU A. Pynenko



