JHITIPOBCHKA PAVIOHHA B MICTI KUEBI JEPCABHA
AIMIHICTPAIIISE

PO3HOPAKEHR

(4

ITpo sMinu Ko iHbOopMaIiiiHOl KapTKH
anMiHicTpaTuBHOI mociyru «IlosimoMHa
peecTpanis KOJIeKTHBHUX JIOTOBOPIBY»

Bigmosinuo mo crare#t 6, 41 3akony VYkpaimm «IIpo Mmicuesi nepxasmi
anMiHIcTpanii», crarti 8 3axony Yxpainu «IIpo ammiHicTpaTwBHI mOCTyrmy, plIlieHHs
Kuiscekoi Micekoi pamu Bix 28 mumes 2016 . poxy Ne 861/861 «IIpo BusHaueHHS
IEePeNiKiB afMIHICTPATHBHMX IOCIYT, SKI HANAIOTBCA depes LEHTPH HaJaHHS
anMiHiCTpaTuBHEX Hocmyr B Micti Kuesi» (3i 3mimamm), 3 Meroro IIpYBEICHHS
iHQOpMaNifHOl KapTKU aIMiHICTPATHBHOI HOCIYTH IO BHMOT YHHHOTO 3aKOHOJABCTBA
YKpalHH Ta y 3B’43Ky i3 3MiHOO Cy6’€KTa HaaHHS a[MiHiCTPATHBHUX IOCIYT: |

. Bamecrn 3mimm no imdopManiifsol KapTku amMiHICTpaTHBHOI MOCIyIH
«lIoBifoMHa peecTpallis KOJEKTHBHHX NOTOBOPIBY», 3aTBEPIKEHO! DPO3IOPSIUKEHHIM
ronosu JIHINpoBCEKOI paiionHoi B MicTi Kueri JIep>XKaBHOI anMiHicTparii Big 26.04.2019
Ne 344, Buxnarmu ii y pemaxuii, o ToaeTHC.

2, 3abesrednTy ONPUITFOMHEHHS LBOTO DPOSHOPS/KEHHS Ha odimiiHomy
cy6Be6-caiiti JHinpoBcrkoi paiiorHoi B MicTi Kuesi nepxasHof agMiHicTpamii,

3.  KoHTponmb 3a BHKOHaHHSM I[OIO DO3SMOPSIUKEHHS TIOKIACTH Ha
3aCTyNHUKa ronoBy JHINPoBCEKOI paifoHHOI B MicTi Kueni mepsxaBHOT agMiHicTparii
3TIIHO 3 PO3MOAIIOM 060B’ I3KiB.

Onena HIEBYEHKO




SATBEPIDKEHO

Posnopsmxernas JHinposcskol
paitorHOI B MicTi Kuesi mepsxaBHOI
anMiHicTpanii Bim 26.04.2019 Ne 344
(B pemaxiil PO3IOPSIHKEHHS
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THOOPMAIIMHA KAPTKA AJIMIHICTPATUBHOL IOCITIYTU

IloBimoMHa peecTparis KOIeKTURBHIIX JIOTOBOPIB T4 VIOl

(uasBa angMinicTpaTtuBHOT moCTyTH)

Bi,Z[IIiJI 3 IWTaHb HDOMI/ICJIOBOCTi, HiIIHDI/ICMHI/IHTBa Ta PETYAATOPHOI IIOJIITHKHI

JHinpoBebKoi pationnoi B MicTi Kuesi JEPXXaBHOI aaMIHICTpAaIi

(maliMeHyBaHHS Cy6’eKTa HANAHHS aMIHiCTPAaTHBHOT IIOCITYTH)

Indopmanis npo LenTpu Hananus aJIMIHICTPaTUBHUX IIOCIYT

Ne HalimenyBsanus Anpeca KonTaxtauit Tenedom,
/Tt €IIEKTPOHHA IIOIITA

1.1 | Hemaprament (L{entp) 02081, m. Kuis, (044) 202 60 38;

HaJaHHs JHIIIPOBCHKA (044) 202 60 39
aZAMIHICTPAaTUBHIX ITOCIYT | HabepexHa, e-mail:

BUKOHaBYOI'0 OpraHy 19-b cnap@kyivcity.gov.ua
Kuiscpkol MickKoi panu :

(Kuicpkol Micekoi

IEPKaBHOI anMiHicTparrii)

1.2 | Vopaeninus (Lleatp) 03039, m. Kuis, (044) 202 60 38;
HaJaHHSI IIPOCIIEKT (044) 202 60 39
aIMIHICTPaTHBHUX HOCTyr |l OMOoCiiBehKuit, 42 e-mail:

["omociiBebkoi paiforHOT B cnap.golos@kmda.gov.ua
micTi Kuesi nepsxaBHOT
anMiHicTparii

1.3 | Vopasnizas (Uentp) 02068, m. Kuis, (044) 202 60 38;
HaJaHHd Byt Onidianka, 21 | (044) 202 60 39
aIMIHICTPaTUBHUX ITOCITYT e-mail:

Haprniekoi patornof B darn_cnap@kmda.gov.ua
micti Kuesi neprxaBrof
agMiHICTpanii

1.4 | Vopasnians (Llerrp) 02225, m. Kuis, (044) 202 60 38;

HaJJaHHS npocnekT YepBoHoT

aIMiHICTPaTHBHUX IIOCIYT

Kamwnu, 29

(044) 202 60 39
e-mail:




JecHIHCBKOI palfloHHOI B
Mmicti Kuesi nepxaBrol

cnap_desnrda@kyivcity.gov.u:

Rt 02166, m. Kuis, (044) 202 60 38;
IIPOCIIEKT (044) 202 60 39
Jlicosmii, 39-A e-mail:
(TUMYacoBO He cnap_desnrda@kyivcity.gov.u:
IIPAITFOE)
1.5 | Yopasnigas (Ileutp) 02160, m. Kuis, (044) 202 60 38;
HaJlaHHs Xapkisceke moce, 18 | (044) 202 60 39
aMIHICTPATHBHUX TIOCITYT Hananus xoHCyIBTaNIN:
JHITIPOBCHKOT paliOHHO] B (044) 366 51 43;
micTi Kuesi nepxasHoi (044) 366 51 40
agMIHICTpaLii e-mail:
: cnapll@kmda.gov.ua
1.6 | Yopasninus (Ieutp) 04205, m. Kuis, (044) 202 60 38;
HaJaHHS Bynuns JleBka (044) 202 60 39
aMIHICTPaTUBHEX Iociyr | JIyk’sHeHKa, 16 e-mail:
O6ononcrKoi paitorHoi B ocnap@kylivcity.gov.ua
micti Kuesi gepxasnoi
agMiHICTparil
1.7 | Yupasninug (Ientp) 01010, m. Kuis, (044) 202 60 38;
HaJaHHs BynuLs Muxaiina (044) 202 60 39
aIMIHICTPaTUBHUX HOCIYT | OMeISIHOBUYA — e-mail:
Ileuepcpkoi paltoHHOI B IlaBienxa, 15 cnap_pechrda@kmda.gov.uz
Micti Kuesi gepxasrol
agMiHicTpaii
1.8 | Vropasninas (Lentp) 04071, m. Kuis, (044) 202 60 38;
HaJJaHHS BYJIUILST (044) 202 60 39
aZIMIHICTPaTUBHUX mociuyT | KoctaatruiBebka, 9/6| e-mail:
Iominecexol paltonHol B cnap_podilrda@kmda.gov.u
micti Kuesi feprxasroi 04123, m. Kuis, (044) 202 60 38;
aIMIHICTpaLil BY AL (044) 202 60 39
Ilepemunuibcrka, e-mail:
14/14 (tumaacoBa He | cnap _podilrda@kmda.gov.
IIPAITFOE)
1.9 | Vopasninag (Lentp) 03115, m. Kuis, (044) 202 60 38;
HaJTaHHs IIPOCTIEKT (044) 202 60 39
aIMIHICTPaTUBHUX IOCIyr | Bepecrefichkuii, 97 e-mail:

CasTOmMHCHKOT palioHHOT
B MicTi Kuesi nepsxasHof
agMiHiCTpamil

cnapsrda@kyivcity.gov.ua

03148, M. Kuis,
Bynuus I'mata FOpu,
14-b

(044) 202 60 38;

(044) 202 60 39

e-mail:
cnapsrda@kyivcity.gov.ua




1.10 | Ynpasninus (Ilentp) 03020, m. Kuis, (044) 202 60 38;
HaJl[aHHS IIPOCHEKT (044) 202 60 39
agMiHICTpaTuBHUX mociyr | IloBiTpodmaoTcekuiti, 4| e-mail:
Conom’sHCBKO]I paiioHHOT cnap_solor@kyivcity.gov.uz
B MicTi Kuesi fepxasroi | 03087, m. Kuis, (044) 202 60 38;
apMinicTpanii 6ymBBap (044) 202 60 39
Yoxomscrkuit, 40 e-mail:
cnap_solor@kyivcity.gov.us
1.11 | Yopasnigas (Ilentp) 0054, m. Kuis, By1. (044) 202 60 38;
HaJJaHHS borpana (044) 202 60 39
aIMIHICTPATUBHUX ITOCIYT | XMEIBHUIBKOTO, 24 | e-mail:
IIeBueHKiBCHKOT cnap@shev.kmda.gov.ua
parioHHOI B MicTi Kuesi 01030, m. Kuis, (044) 202 60 38;
ACpPXKaBHOI anMiHicTparii | Gymspap Tapaca (044) 202 60 39
IlleBuenka, 26/4 e-mail:
(TEMIACOBO He cnap@shev.kmda.gov.ua
v IIPAITIOE)
2 | *Iadopmariro momo IToreninok-cyboTa 09:00-18:00
pexumMy pobotu LleHTpis
HaJIaHHS Henins BUX1IHUH

aIMIHICTPaTUBHUX IIOCIYT

*V nepion BoerHOTO cTaHy rpadix pobotu LIeHTpiB HafaHHS a,HMlHICTpaTI/IBHI/IX TIOCIT

MOJXE 3MIHIOBATUCS

HopmaTuBHI aKkTH, SIKUME PErIAMEHTYEThCS TIOPSAIOK YMOBH HaIaHHS aﬂMiHiCTpaTHBHoI

IIOCIIYTH
3 Konmexcu Ykpainu, | Komekc 3axoHiB mpo mparro Ykpaim,
3akoHU YKpaiuu 3akon VYkpaiEm «IIpo KOJEKTWBHI YTOOH T¢
JIOTOBODW,
3akonm VYkpaimm «IIpo pmocTym [0 IyOmivHO'
iHdOopMaIrii»,
3axon Yxpainn «IIpo agminicrparussi mocIyTmy,
3akon  VYkpaimm  «IIpo MICUEBl  JeprKaBH
aIMIHICTparii
o AxtH Kabizery |IloctamoBa KaGimery Mimictpis Vipainu Big
MinicTpis Ykpainu 13.02.2013 Ne 115 «IIpo mOpsAmOK IIOBITOMHO]
peectparii raixy3eBux (MiXTamy3eBux) i
TEPUTOPIaJbHUX YIOJl, KONEKTUBHHX JIOrOBOPIiBY (i3
BHECEHHSM 3MIiH i JOTIOBHEHD)
5 AXTH MICIEBUX OpraHiB

BUKOHAaBYO1
BIIaW/OpTraHiB MiCLIEBOTO
CaMOBpSITYBaHHS

YMOBY OTpUMaHH: aIMiHICTPaTHBHOI HOCTYTH




IlincTaBa A7 OfleprKaHHg
aIMIHICTPaTHUBHOI
MIOCITYTH

ITocimyra HanaeTbcs CyO’€KTaM CTOPIH KOJEKTHBHO
yrogu (DOroBOpY) Ha INNNPHUEMCTBI, B YCTaHOBI
OpraHizamii He3aleXXHO Big GOpM BIACHOCTI
TOCIIONAapIOBaHHA, 3 (Qi3umdHOIO 0c0ob0r0,  sK:
BHKODHCTOBYE HaliMaHy IIPaIlio, 3apeECTPOBAHUX §
JHinposcekoMy paiioni micta Kuesa

Budepnanuil mepesik
IOKYMEHTIB, HEOOXITHUX
IJISL OTPUMAaHHS
aIMIHICTPATHBHOI
IIOCITyTH

Ha moBiZOMHY peecTpalilo IOJaeTBCS — OJUE
IPUMIPHHK KOJEKTHBHOI yroau (IOroBopy), 3MiH
JOIIOBHEHb 10 Hei (HhOTO) pa3oM i3 HOHaTKaMHU T:
CYIPOBIIHHM JIACTOM, @ TaKOX 1H(OPMALIE IIpC
CKJal TOBHOBaXXHUX IIPEICTaBHUKIB CTODIiH, 5K
Opaly yJ9acTh y IeperoBopax.

3a BubOOpoM CyO’eKTiB cTOpiH yromu (mMOroBopy

3aJIeKHO Bifl IX MOXXIMBOCTEH NIPOIOHYETHCS TP¥

BapilaHTH ITOTaHHS JOKYMEHTIB:

1) opurinain IIaIIepPOBOTO JOKyMEHTa :
TPOIIXUTHMHU 1 IPOHYMEPOBaHUMY CTOPIHKAMIY,

2) opuTriHal  eNeKTPOHHOIO  JOKyMEHTa -
[I0B’ I3aHUMHU 3 HAM KBalpikaifHIMY
€JIEKTPOHHUMH ITIIITHCaMU;

3) E€NeKTpOHHa KON OpHIiHATY arepoBOIC
IOKYMEHTa (poToxormis), 3aCBIIYEHE
KBaJli(hiKOBaHOIO eNIEKTPOHHOO [IEYATKOIO.

CynpoBimHuM#l JWCT MIOIPHEMCTBA, YCTAaHOB

opramizanii, ¢isudHOI 0CO0H, sSKa BHKOPHUCTOBYE

HaWMaHy Ipalo, IoJaeTscs 3 iHdopmanieo (Kor

€IPIIOY, peecrpamnilinuil HoMep 06TIKOBOI KapTKY

IUIaTHAKA IOJaTKiB (g ismgHoi ocobu), Bur

eKoHoMI4HOI AisnbHocTi 3a KBE]I, oprarizaniitao-

npaBoBa (opMma rocmojaproBaung 3a KOIIOT,

KINBKICTH — INTATHUX — NPAI[iBHUKIB,  HASBHICTE

IIKIJUIABAX Ta BaXXKKUX YMOB IIpalli, TepMIH [Iii Te

Jarta BCTYILY B IO IIOTOBODY.

MiHIMaIbHa/CepeTHbOMICSYHA 3apo6iTHA IIIaTa).

DQopMa  CympOBITHOIO IIMCTa pO3MilleHa He

odinifHOoMy cy6Be6-caiiti JIHIMPOBCEKOT paltoHHOT E

micti Kumesl pmepxkaBHOI amMimicTpamii (posmin

«lloBimomnenHs», mimposmin «Bimmin 3 THTAHE

IPOMHUCIIOBOCTI, MiANPHEMEHUITBA Ta PEryJIATOPHO]

nomiTHKY JIHIIpoBCEKOT paifonHoi B Micti Kuesi

ZCPXKaBHOI aJIMIHICTpaIlii»)

ITopsnox Ta croci6
IMOJaHHs JOKYMEHTIB,
HEOOX1THUX JJIs
OTpHAMAaHHS

JIOKyMEHTH 1 CyOpOBIZHHHM JIHCT I[ONAIOTHCH
YIOBHOB2)XCHUM  IPEJCTaBHUKOM  POOGOTONABII
(mimIIpreMCTBO, yCTaHOBa, oprasizamis, ¢iznyna
0c00a, IKa BUKOPUCTOBYE HaMaHy IPALIo):




aIMIHICTPaTHBHOI
TIOCTIYTH

1. opuriHam = mamepoBOTO  JOKyMeEHTa
IIPOIIUTHMH 1 IPOHYMEPOBAHUMHU CTOPIHKaMU;

2.  abo opuriHajg eNeKTPOHHOTO [OKYyMEHTa
OB’ I3aHUMHU 3 HEM KBaJTihiKaIi HHUME
€JIEKTPOHHUMH ITiIIHCAMHU;

3.  abo enexTpOHHA KOIIiS OPUTiHAIY IIAIePOBOIC
TOKyMEHTa (doToxormis), 3aCBITUEH:

IMnaTHicTs Hamauol
aAMIHICTPaTHBHOL
MIOCIIYTH

KBaJIi(hiKOBaHOIO IEKTPOHHOIO TIEYATKOIO
AIMIHICTpaTHBHA MTOCIYTa € 0€30IITIaTHOO

9.1

HopmaTtusHO-11paBosi
aKTH, Ha INJACTaBl SKHUX
CTSATYETHCS IJIaTa

9.2

Posmip Ta  mopsmox
BHECEHHS  IUIaTH 34
aIMIHICTpaTHBHY
IIOCIYTY

9.3

PospaxyHKoBHI paxyHOK
I BHECEHHS IUIaTH 34

IIOCITYTY

10

Crpox HamaHHs
aIMIHICTPATHBHO]L
MIOCITYyTH

IloBinoMHa peecTpallis IPOBOAUTECS

IpOTAroM 14 pobodux NHIB i3 AHS HACTYIIHOIO IiCs
HaJIXOJDKEHHA yrogu (morosopy) xo JIHIIpPOBCHKO!
paiionnoi B micTi Kuesi neprxasroi anMiHIiCTparii s
PEECTPYIOUOTO OpPraHy

11

Ilepenik macras qis
BIZIMOBH y HaJaHHI
aIMIHICTPaTHUBHOI
IIOCITyTH

12

Pesynerar Hamanss
aIMIHICTPATUBHOI
OCITyTH

OnpumogaeHHs Ha  odimiiHOMy cy6Be6-caifT
JHinposcekoi patiorHol B Micti Kumesi mepiasHO
anMiHicTparil TEKCTY KOJIEKTHUBHO]I yro
(morosopy), 3MiH i momoBHeHb n0 Hel (HEOTO)
iHQOpMAaNil PO HOBIZOMHY peecTpallifo, a TaKo3
PeKOMEHIaIlIA MOK0 IPHUBECHHS Yroau (TOroBopy
Y BIAIOBINHICTS O BEMOT 3aKOHONABCTBA (Y pasi I:
HasIBHOCTI).

Texcr noroeopy, 3MiH 1 [ONOBHEHE IO HELOI
ONPUIIONHIOETHCS, 38 BUHATKOM 1H(QOpPMAITI, JOCTYI
JI0 sIKOI OOMEXKEHO CTOPOHAMH BiANIOBIIHO 10 3aKOH]
abo 3a X pimenHIM




13

Croocobu OTPUMaHHS
BifnoBini (pe3yasrary)

IIucemoBe iH(GOPMyBaHHS He Mi3HiMIE HACTYITHOT
pobovoro mHsA mcnms peectpanii yromm (morosopy
3rimHO 3 nucToM JIHIMPOBCHKOT pafioHHOI B Mic:
Kuesi pmepxxaBHOl anMiHicTpamii Ccy0’eKTa, SKd
TI0J1aB Ha PEECTPAli0 KOJIEKTHBHY Yrofxy (IOroBip
3MIiHH i JOIIOBHEHHS 110 Hei (HBOTO).

ITpumipruK  yromu (mOroBopy), NONAHWN H
IOBIIOMHY = peecTpaiilo B  IlamepoBiii a6
CIEKTPOHHIN (opMi, 36epiracThcss B PEECTPYIOUOM
Oprasi 10 3aMiHK HOBOIO YTOZOKO (OrOBOPOM).

HavanesHuK Bimminy 3 muTass

IIPOMHCIIOBOCTI, IiATIPHEMHHUIITRA

Ta PETYIATOPHOI MOJIITUKA

/
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