VKPATHA
JTHINIPOBCHKA PAIOHHA B MICTI KHEBI TEPKABHA
AJIMIHICTPAIIS

PO3IOPSIIKEHHSA
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IIpo satBepmxenns Pernamenty YIpaBIiHHS
(LlenTpy) HamaHHs agMiHiCTpaTHBHUX |
nociyr JIHIpoBCEKOI palfoHHOT B MicTi
Kuesi nepxxasnoi anMinicTparii

Bimmosiguo mo 3axoniB Vkpaimum «IIpo wmichesi JepKaBHl amgMiHicTpaIii»,
«IIpo ammiHicTpaTHBHI MOCIYTH», MOCTAHOBH Kabinety Minictpis Vkpaiuu Big 01
ceprHs 2013 poxy Ne 588 «IIpo 3arBepmkenus IIpuMipHOro periamenty nentpy
HaJlaHHA a[MIHICTPATHBHUX HOCHYI», pimenns KmiBCbKOI Michkol panu Bim 22
TpaBHs 2013 poky Ne 338/9395 «IIpo  yrBOpenns = LlenTpiB mHamamms
aAMIHICTPATHBHUX MOCIYT y MicTi Kuesi», posnopsmxenss ronosu JHinposcekoi
pavioHHOI B MicTi Kwuesi AepxaBHOl anMinicTpardi Big 12.09.2018 No227-x «IIpo
BHECCHHS 3MiH JI0 CTPYKTYPH Ta IITATHOTO PO3IIACY HHInpoBckkoi paifoHHOT B MicTi
Kuesi nepxaBHoi anmimicTparii» (31 3MiHaMH) Ta 3 METOIO MOAANBIIOro PO3BUTKY
CHUCTEeMH HallaHH aJMiHiCTPaTHBHUX IOCIYT

1. 3aTBepIuTH Permament YIIpaBIiHHS (lenTpy) HaJlaHHA
aIMIHICTPaTHBHHUX IOCIYT Huinposcekol paiiono! B Micti Kwuesi JlepKaBHOI
aJMiHICTpanii, mo momxaeTsCs.

2. 3abesrmeunT B YCTaHOBIICHOMY TIOPSIIKY ONPWIOAHEHHS IIHOTO
PO3NOPAIKEHHS Ha odiniliHoMy cy6Be6-caiiti JHirpoBceKol paitornof B MicTi Kuepi
JACP>KaBHOI agMiHiCTpari.

3.  PosnopsmxenHs ronosu HHinposcekoi paifonmoi B wmicti Kuesi
AepxaBHOI axMiHicTpamii Big 29.01.2018 Ne 62 «IIpo satBepmxkenHs Permamenty
Bigminy (Llenrpy) nagamms aIMIHICTPaTHBHUX IIOCITYT JuinpoBcekoi paiioHHO! B
micti Kuepi {ABHOT aIMiHICTpaNii» BH3HATH TaK¥M, II0 BTPaTHJIO YUHHICTE.
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3ATBEPDKEHO

~Poznopsapxenss JIHINTPOBCEKOT
__pationnoi B micti Kuesi nepxasuol
amMiBicTparii Bindy 07/.40/Ne 4

ynpasniuns (Llentpy) ranasns aaminicTpaTHBENX HOCIyT JHITPORCEKO]
pationnoi B micti Kuesi nepxasuoi agminicTpanii.

3araiibHa 9acTHHA
1. Lle#t permaMeHT BuW3HAa4Yac HOPIIOK opramizanii poGotd ynpasniHES
(Llentpy) BananHs agMiHiCTpaTHBHEX nocayr JIHInpoBceKkol pationnoi B Micti Kuesi
RepxKaBHOI aMinicTpamii (zani - Lentp), nopsmox il anMinictparopis Hentpy Ta ix
B32€MOJII i3 cy6 exramMu Hananus aMiHICTPaTHBHUX IIOCIYT.
2. Y upoMy perfiaMeHTi TepMiHH BXUBAIOTHCS Y 3HAYEHHI, HaBEHEHOMY B
Saxoni Yxpainy “Ilpo anmiricTparvssi nocayre”.
3. Hapamns anmimictpatuBHWX mocmyr vy Hentpi 3nificmioerscs 3
JAOTPUMaHHAM TaKuX MPUHINIIB:
BEPXOBEHCTBA [IPABA, Y TOMY HHCII 38KOHHOCTI Ta IOPUINYHO! BH3HAYEHOCTI,
cTablIsEoCTI;

PIBHOCTI Iiepe]] 3aK0HOM;

BIIKpHTOCTI T4 IPO30POCTI;

OIICPaTHBHOCTI T& CBOECYACHOCTI;

HBOCTYNHOCTI iHGOpMAIT Ipo HafaHus aMIHICTPATUBHUX HOCIYT;

3aXMIIEHOCT] IEPCOHANBHYK NAHNX,

paiioHansHol Mimimizamii KimskocTi HOKYMEHTIB Ta NPOUESNYPHEX [if, o
BAMAraroTsCsl JUisl OTPHMaHHS aIMiHICTPaTHBHHUX OCHYT;,

HEYNIEPSIDKEHOCT! Ta CIPaBeMIInBOCTI;

ROCTYITHOCTI Ta 3py4HOCTI 11g cy6’exTin 3BEPHEHHI.

4. Lenrp y crofii misnsHocTi KepyeTses KOHCTHTYITEI T2 32KOHAME Vxpaimu,
axtamu Ilpesunenta Vipainn i Kabirery MigicTpis VipaiHy, akTamn IeHTpaisHux
T2 MICLEBUX OpraHiB BWKOHABYO! BIIajy, ODraHiB MiCHEBOIO CaMOBDPSIYBaHH,
160X eHnAM 1ipo Lientp ta pernamentom Hentpy.

Bumory 10 puMIiINerns, B SKoMy posmingyersest Hentp
5. Lenrp poamimeno 32 axpecoro: 02160, m. Kuis, Byn. Xapkisceke moce, 18.
Ha sxoni mo mpumimenss (Gyxism) po3migyeThes iHGOpManifina BuBicKa 3
Ha¥ivenyBanuam LenTpy Ta rpadikom foro poboT.
Yac npumiiomy cy6’exris 3BepHens B Hentpi crenoBuTs micTs nHiE Ha
THXACHE Ta CIM IOfuH Ha [eHb 6e3 mepepsn Ha ofin i € saraisHuM {enmauM) U



BCIX a[MIHICTPATHBHEX MOCHYT, IO HANAIOTHCS gepes Lenrp. Hentp npa ami ma
THX/IEHE (BIBTOPOK, 4ETBED) 3LIMCHIOE Npriiom Cy0’exTiB 3BepHEns N0 20-1 roguuu
Ta B cyboty 1o 16-1 ronusm.

Bxin no llentpy obnamrosammit mamnycams mus ocib 3 obMexeruMu
GISHIHAME MOXIIHBOCTSIMA.

Ha npunerni#t no Lentpy tepuropii nepenbdagaeTses Micue it 6e30mIaTaoi
CTOSIHKM aBTOMOOLIEHOTO TPaHCIIOpTY CY6’eXTin 3BepHeHHs. Ha npunernmx synmmnsx
PO3MIIYIOTECS BKA3IBHUKH, Ha SKAX 333HAYAETHCS micne posramysanus LenTpy.

3 MeTor0 3abesnedenns sxicmoro, FOCTYNHOTO T4 CBOEYACHOIO HANaHHY
aIMIHICTPATHBHYX IOCTYT MOXYTS 6yta yrBOpemi Bimmanmemi micus mis pobotu
anMinicTparopis Lenrpy.

I'padix poboru simnamenrx micums mix pobory apmimicTparopis Liertpy (3
pasi iX yTBOpeHHSN) SaTBEPIDKYETECS PO3NOPsKeHHsM JIRinposcekol paifonnoi B
micti Kuesi nepxapuol anMiHICTpanii 3 ypaxyBaHHIM BUMOT 3aKOHY Ykpaimn “Tipo
anMigicTpatuBHi mocryry”.

6. Ipumimenns entpy nopinserscs na BIIKDHTY Ta 38KpUTY YaCTHHHN.

Y Bigxputilt gacTuHi 3nificHioeTHCS IpUHOM, KOHCYJNBTYBaHH:, iHQOPMYBaHHS
Ta oOCnyroByBaHus cy6’exTis 3BepHEHHA mpaniBHukamu ILlentpy. Cy6’extu
3BCPHOHHS MAIOTh Oe3MEPenKo Ui JOCTYI KO TaKol YaCTHHN Hewnrpy.

Binxpura gactuHa Bxmouac:

CEKTOp NPHAOMY;

CEKTOp IHQOpMYBaHHS;

CEKTOP OYiKyBaHHS,

CEeKTOp 0OCIyrORyBaHHS.

Binxpwra wactuna posmimyerscs na IEPHIOMY IOBepCi Gy iBmi.

3aKpWTa YacTHHA NPU3HAYEHA BHKIIOYHO AJISL ONPAlFOBAHHSA JOKYMEHTIB,
TIOUITH, HAJaHH{ KOHCYNBTAlil 3 BHKOPHCTAHHSM TEIe(OHHOTO 3B 3Ky, 8 TAKOX
30epeKeH s IOKYMEHTIB, CIIpas, XKypHaNIB obniky/peectpamii (posmimenns apxisy).

Bxin no saxpurof vactunn Hentpy cy6’exram speprenns 3a60pOHSIETECS.

3aKpuTa YacTHHa MOXKe POSMIITYBATHCS Ha 1HMDAX TI0BEpXaX, HLK BiIKpuTa
JacTHHA.

7. Cextop npuiioMy oGiamTToRanHwMi IOPH BXOXI NO NpUMIIIEHHS Hentpy. V
HBOMY 3HiHCHIOETECS 3arayibHe inpopMyBanHT Ta KOHCYJNIETYBaHHS Cy0 exTiB
3BEPHEHHA 3 IUTaHb poboru Lertpy.

8. Cexrop inopmysanus OOGNAITOBYETHCS 3 METOIO O3HANOMICHHS cy®’exrin
3BCPHCHHA 3 HOPANKOM T2 YMOBAMHY HATAHHS aIMIHICTPaTHBHHEX IIOCYT.

Y cextopi indopmysanus PO3MIIYIOTECH  iHGOpMAariiini CTEHIM, a TaKoX
inpopmaniiai TepMminany B 3PYHHOMY /UL HepersiAy Micli, IO MIicTSTh aKTyalIbHY,
BYYepNHYy iH(GopMariio, HeoOXiHy Iiist onepxans a/MiHICTPaTHBHYIX TIOCIYT.




9. CeKTOp 04iKyBaHHS PO3MIMIYETHCS B IPOCTOPOMY IIPUMIIIEHH], IUIONIA SKOTO
BU3HAYAETHCA 3aJI€KHO BiJl KUIBKOCTI 0cif, siki 3BEpTarOThCA 0 LIeHTpy mpoTsarom
THS, Ta 00JIAIMITOBYETHCS B JOCTATHI KUTEKOCT] CTLIBLIIMH, KPiCTaMH, TOIIO.

Cexrop oOuiKyBaHHS O06NaHAHO ABTOMATHIOBAHOIO CHCTEMOIO KepyBaHHS
Yeproro.

10. Cexrop o6cnyroysanmus YTBODIOETHCA 332 MPHHIMIIOM  BiXKPHTOCTI
po3MimmeHHs poGoumx Micus. Koxue poboue wmicme mms mpuitomy Cy0’eKTiB
SBEPHEHH IIOBHHHO MaTH iH(GOpMaNiiiHy TabmudKy i3 3a3HaveHHsIM HOMepa Takoro
MICIISI, NPi3BHUILa, iMeHi, 1o 6aTeKOBI Ta Iocany anaMiHicTparopa enTpy.

1. Tlnoma cexropis ouikyBamHs Ta OOCIIyrOBYBaHHS € OCTATHBOI JUIA
3abe3neyeH s 3pyqHuX Ta KOM(QOPTHUX YMOB IS NpUHOMY Cy0’€eKTiB 3BEpHEHHS i
po6otu anminicTpaTopis Lentpy.

3araneHa IUTOma CeKTOpiB OYiKYBAHHS Ta OGCIYTOBYBaHHS CTAHOBHTE 1L
Hentpy He Merm six 100 kB. METpiB.’

12. Ha indopmaniitaux crennax Ta iHpopMariiHux Tepminanax PO3MIIyeThes
iHdopmaris, 30kpema, mpo: .

HaliMeHyBaHHs Llentpy, itoro MICHIE3HaXOKeHH, HOMepH TenedoHiB ams
JOBIIOK, daxcy, agpecy BeO-CaliTy, eNeKTpOHHOT mowmTy;

rpadik poboru Llentpy (mpritomsi mui ta TOIVIHY, BUXIiJHI J(Hi);

rpadix poboTH BinnaneHux MicIp pobotu anminicTparopis Lentpy;

TepesiK aJMiHiCTpaTHBHIX OCIYT, SKi HAAIOTHCS Yepe3 Llentp, Ta Bizmosimui
iHpopmarriiiui KapTKH aIMIHiCTpaTUBHHUX IIOCIIYT;

IepPeITiK aaMiHiCTpaTHBHUX IIOCIIYT, AKi HAaJaroTbCH amMidicTpaTopamu IlenTpy
Ha BiInanenux po6ounx MICIIIX;

CTPOKHW HalaHHs aNMiHICTPaTHBHUX TOCIYT;

OJIaHKY 3a5B Ta iHIIHX HOKYMEHTIB, HeOOXifHUX s 3BEPHEHHS 33 OTPHMAaHHIM
a/IMIHICTPATHBHUX TIOCITYT, & TAKOK 3Pa3KH IX 3aII0BHEHHS,

NNAaTXKHI PEKBI3UTH ISt OTLIATH [IIATHIX aIMiHICTPaTHBHYX IIOCIYT;

CYIYTHI IIOCIIYTH, SIKi HAMAIOTECS B npumimenHi Hentpy;

OpisBuIIe, iM’s, 0 6aTHKOB] kepiBHuKa LlenTpy, KoHTaKTHi Tenedony, agpecy
CIIEKTPOHHOI IOIITH;

KOPUCTYBaHHA 1HGOpMaIiftHuMu TEPMIHAIAMU;

KOPHCTYBaHHS aBTOMaTH30BaHOI CHCTEMOIO KE€PYBaHHS YEProro;

Io5oxeHHst po LenTp;

pernament Lentpy.

13. Ilepenix aIMIHICTPATHBHUX IOCIYT, #AKi HAjalOTBCA Uepes Lenrp,
posMimtyeTses y AOCTYIIHOMY Ta 3pYyYHOMY IUIsl Cy6’eKTiB 3BCPHEHHS MICIIi, y TOMy
YUCITl Ha iHpopmaniiinomy TepMiHam. AnminicTparusmi IIOCIYTH B IIEpemiKy
I'PYIYXOTBCS 38 MOJIEIUIIO KUTTERHX CUTyalilf cy6’ekTiB 3BepHeHHS Ta/abo chepamu

IIPaBOBIAHOCHH (3akoHOIaBCTBA), Ta/abo Cy6’ekTaMu HajmaHus aIMIHICTpaTHBHUX
IIOCIIYT.



14. branxy zags, weofXimmi mns 3aMOBNEHHS aIMIHICTPaTHBHEX HOCHyT,
PO3MIIYIOTECS  Ha OKpEMOMy  pO3huIi  Beb-caity agMigicTpanii  Ta
GararodyHKIioHATEHOMY HpUCTPOL.

15. Ocobam 3 obMexenmuu OIBVYHIMY  MOXITHBOCTIMY 3abezneuyeTscs
BUILHHH TOCTYN 0 inopManii, 3a3Haueno] B IBEOMY PO3ZLN, IUIIXOM PO3MIIIeHHs
Ha CTICMialibHO 06JIaINTOBAHOMY indopmanifinomy Tepminan. Y pasi MOXJIMBOCTI Ha
IHbopManifHEX  Tepminanax PO3MIIIYETECS  TOJIOCOBA inpopmaniz  Ta
BifeoindopManis, a TakoX 3MIHCHIOETHCS IHOOPMYBAHHS iHIHME criocobamu, siki €
3PY9IHHME 715 0Ci6 3 o6Mexenumy bisnarmvm MOXKIIABOCTSIMHY.

16. Ha ocHOBI y3romxernx pintens i3 cy6’extamu HanaHus aIMIHICTPaTHBHEX
HOCHYr y IEHIPI MOXYTb HaAaBaTHCS anMiHiCTpaTHBHI mociyry be3nocepenHno
- TaKMIMU CY6’ eXTaMmu.

Tadopmanitina Ta Texumonoriua KapTKy aﬂMiﬁichamBHHx LIOCITYT

17. Kepirux Lentpy srocuts Cy6’eXTOBI HamaHHs aIMIHICTpaTUBHOT TIOCIYTH
TPOTIO3HIIi] IOJ0 HeoBXinHOCTi BHeCeHHs 3MiH [0 3aTBEPIKEHAX iHGopMaifHuX Ta
TEXHOJIONIYHHX KapTOK aAMIHICTPATHBHUX TIOCHYT (y Tomy amcnmi mus JOKYMEHTIB
HO3BIIBHOIO XapakTepy y céepi rocrionapesxoi JiAIBHOCTI ).

18. V pasi Baecenus amig ZC 3aKOHONABCTBA HIONO HANAHHY aIMIHICTPaTUBHOT
IoCHyr# cy6’exT 11 HamaHHs CBOCYACHO indopmye mpo e TOJIOBY anMimicTparii, a
TaKoX xepinuka [lemtpy, TOTy€ TNPOHO3MUII IIONO BHECEHHS 3MiH hife)
iHpopManitinmx Ta/abo TexHONOr THIX KapTOK 3TiHO i3 3aKOHOIABCTROM,

Pobora inpopmarniiizoro nifposniny Llentpy

19. Jnma wanmamns  pomomorm cyb’extam  3BepHeHHs Y KOPHUCTYBaHHI
inopmaniitanvu TEPMIiHANIAMY Ta ABTOMATHU3OBAHOO CHCTEMOIO KEPYBaHHS YEProio,
KOHCYIIbTYBAHHS 13 3araibHUX TUTAHE opramizanii poSortu Hentpy Tta mopsmxy
IpuHOMy Cy6’exTiB 3BepHEHES y Uentpi yrBoproerscs CEKTOp iHpopMariiiHoro
3abe3nedeHHs.

Cexrop indopmarniitaoro 3abesueqenns entpy Takox:

inpopMye 3a ycmum KIONOTaHHAM Cy0’eXTa 3BepHEHHS PO HaIEeXHICTH
TIOPYIICHOrO HUM IIUTAHHS JO KOMIETEHIL] Hentpy;

KOHCYIBTye CyG’exTiB  3BepHeHHs momo IIOPANKY  BHECEHHS IUIATH
(amMizicTparuBHOTO 300py) 2a HANAHHS MIaTHEX aMIHICTPaTHBHEX TIOCIIYT, Haac
inopMario opo maTixei PEKBISUTH IS CriiaTy aIMIHICTPaTHBHOI'O 360py;

Hajae innny indgopmario ta AOTIOMOTrY, Mo HeobXinui cy6’exram 3BEPHEHHY JI0
npuioMy ix amMiHicTpatopowm.

20. Opran, mo yTBOpHB lleHTp, cTBOpIOE Ta 3abesnedye pobory Bel-cality
Hentpy abo oxpemoro PO3IiTy Ha cBoEMy BeG-caliTi, e posmMimyerscs inopmarnis,
343HaveHa B OyHKTI 12 1msoro PCIJIBMEHTY, & TakoX BiZOMOCTI Ipo Micte
posTamrysanms Ilentpy, yreopeni simnaneni MICIIE s pobora aIMiHICTpaTopis



Hewtpy, maiibnwxai 3ymumxn TPOMaICHKOTO TPaHCHOpTY, mif 13mi mumixw, Mmiciy
apKyBaHHs, [HIa KOPHCHA JUIS Cy6 €KTIB 3BEPHEHHS IHPOPMALis.

21. Tnbopmanis, sxa posminyerscs s nprmimenni Hentpy (8 ToMy ameni ma
iHbopMmaniinmx TepMiHalax) Ta Ha Be6-caiiti, moBmHHA OyTH aKTyalsHOIO i TOBHOO.

Ingopmanis na Be6-caiiti Heutpy mae Gytm 3pyusomo mix IIOMIYKY Ta
KOIIIFOBaHHS.

22. Cy6’extam 3BepHemHs, sxi 3eepHymucs no llentpy 3 Bukopmcrammam
3ac00iB  TerexoMyHiKaifEOro 3B°3Ky (TenedoHy, enexTpOHHOY TIOIITH, 1HIIMX
3aC00iB 3B’A3Ky), 326€3MeUyETHCS MOKITBICTE OTpEMaHHS iHdopMauii npo Hajanms
aAMIHICTPaTHBHUX NOCTyT Hentpowm y cnoci6, ananoriaamii CrIoco0y 3BEpHEHHS.

Kepysanns ueproro B Hewnrpi

23. 3 wmerowo 3abeznevenns 3PY4HOCTI Ta OHEPaTHBHOCTI obcnyroryBangs
Cy0’exTiB 3BepHeHHs y Hentpi mxuBaroTsca 3axomu AT 3aNOBIraHes yTBOPEHHIO
9eprH, a 'y pasi ii yTBopeHHs - mis KEPYBaHHS YEProio.

24. 'V Llentpi 3amposamxeHo 4BTOMATH30BaHY CHCTEMY KepyBaHHS Yeproro.
Cy6’ext 3BepHenus s npuioMy  anMiHicTpaTopoMm Henrpy peectpyerhes 3a
HONIOMOTOI0 TepMiHaa B Takilf cucremi, OTpUMYye BiNNOBiNHME Homep y uepsi Ta
O4iKy€ Ha MpUHOM. ABTOMATH3ORAHA CHCTEMa KEPYBAaHHA UYeprol Moxe
nepenbavatu NIEPCOHIGIKOBaHY peecTpaiio cy6’exTa 3Bepmenns (i3 3asHaueHHIM
Horo npissuma Ta imexi).

25.V UenTpi 3nilicaioeTscs TIONePEHiH 3aITvc Cy6’ eKTiB 3BEPHEHHS Ha npuiiom
B0 aIMiHiCTpaTopa Ha BUSHa9CHY naTy Ta wdac. [lomepemwiit samme momce
3MIACHIOBATHCS IIULIXOM OCOBHCTOro SBEPHEHEA N0 LEHTPY Ta/abo eneXTpoHHOi
peectpanii na Be6-caiiti nentpy. [putiom cy6’exrin 3BCPHEHHS, SIKi 32peeCTpyBaTuCs
[UIIXOM TIONEPEAHBOro 3amMCy, 3MiCHIcEThCS y BuU3Ha4YeHi XepisHukom Ilentpy
TOJIAHY.

26. LlenTp MoXe 3xilicEioBaty KEpyBaHHs 9eproro B iHmu criocif, rapasTyioyyu
ACTPUMAHHA IPUHIUITY PIBHOCTI cy6’ekTin 3BEPHEHHS.

HpuliasTrs 3287 Ta igmmx RoxyMmenTiB y Ientpi

27. Ilpwimstrs sig cy0’exta 3BepHeHHs 3asBH Ta IHIIX  JIOKyMeHTiB,
HEOOXIHUX ISt Halanud aJMiHICTPaTHBHOL Hocnyru (fami - Bxigmuwii maxer
AOKYMEHTIB), Ta HOBEPHEHHS ROKYMEHTIB 3 Pe3yJIETATOM HAXAHHS aJIMiHiCTpaTUBHOT
HOCIYTH (Dayi - BUXixauii naxer AOKYMEHTIB) 3 HCHIOETECS BHKITIOUHO B LenTpi.

28. IpwiasaTrs 8ig ¢y6’exTiB rocnomapoBanuy asEy PO BHJ@Yy [OKYMEHTIR
JIO3BUTBHOTO XapaKIepy Ta NOOKYMEHTIB, MO [ONaioTHCH A0 Hel, nexnapanii
BIJITIOBiqHOCTI MAaTEepIaNbHO-TEXHIUHO! Gasy BumMoram 3aKOHOJABCTBa, BHIaUa
(tepeodopmnerns, Bumaua IyOmiKaTiB, AHYJNIOBAHHS) JOKYMEHTIB J1O3BLIBHOIO
X8PaKTepy, sAKi OQOPMIIEH] pericHANBENMH Ta MICHEBUMY NO3BIIBHEMY oprazamyu,
T 3apeeCTpOBaHMX NeKNapanii 3 HCHIOIOTECS BiInOBifHO 1o 3akony Yipaium “Ipo
LO3BITEHY crcTeMy v cheni FOCHIONaPCHKOT TisIBHOCTI” .




29. llpuitasitra Bin cyG’extis 3epHeHHs BXimHOro IIaKETy NOKYMEHTIB, i
3a0e3IeueH s ONepaTHBHOTO HaNaHHs Aonomorw llentpy y npuitomi cy6’exrin
SBEDHCHHS 3 METOI0 YOYHEHHS Uepr, MoXe 3idCHIOBATHCS a[MiHiCTpaTopamMu
HiAPO3ainy MoGiLibEOro pearysanus, KU € CKJIaJOBOI0 YACTHHOIO Henapramenty
(Uentpy) mamamus aAMIHICTPATHBHEX HOCTYT BHKOHABYONO oprany KwuiBcrkoi
Micekol pamm (Kuiscekoi Micekoi AEPXaBHOI anMiHiCTpamil). AnMinicTpaTopu
MOOGLIBHOTO MiNpo3Niny 3mifcHiooTs TpUHOM CYG’eKTiB 3BepHEeHHS B Llentpi
BIIHOBITHO 110 BUMOT YMHHOTG 3aKOHOJABCTBA.

30. Cy6’exr 3eprenns mae TIpaBO HONATH BXiMHMH DaKeT JOKyMEHTiR y Lentpi
OCOGHCTO, YEpes YIIOBHOBAKEHOTO IPSACTaBHYXE, HANICHATH HOTO IOWITOM
(pexoMeroBaBUM THCTOM 3 GIECOM BKIIaJeHH).

31. V pasi xomm Bximmm#i naxer AOKYMEHTIB HONAETHCH VIIOBHOBAKESHUM
TIPELCTABHAKOM Cy0’eKTa 3BEPHERHS, IPE SBITIOTECS AOKYMEHTH, IO TIOCBI 1YYIOTH
0co0y IpeicTaBHEKA T2 3aCBIIYYIOTh HOTo HOBHOBAKEHHSL.

32.  Apminictparop Heutpy nepesipse simmosinmicts BXifTHOTO IIaKeTa
AOKyMEHTIB iHbOpMaIitinii XapTil anMisicTpatuseoi HOCTyTH, y pasi morpebu
Hallac IOMOMOTy Cy6’eKTOBI 3BEDHEHHA B 3aHOBHEHH] bnanka sasBu. YV pasi xomu
Cy6’eXT 3BepHEHHN IIPUITyCTUBCS HETOYHOCTeH a0 MOMMIKA mix gac 3aIIOBHEHHS
OnaHKa 3asBH, aJmMiHicTpaTop HoBimomze cy6’exToBi 3BepHEHHS IIpO BiAOBinHI
HENONIKY Ta Hajjac HeOoOXiHy FonoMory B ix YCYHEHH].

33. 3asBa, nio noxacTses s OTPHUMAHHS aAMiHICTPATHBHOT IOCIYTY, NOBUHHA
MICTATH [03BIT Cy6 ekTa 3BEPHEHHA Ha 00pobKy, BUKOPHCTAHES Ta 36epirauns itoro
[ICPCOHATBPHAX [aHHX y Mexax, HEOOXimHUX Iuid HallaHus  aMIHICTPaTUBHOY
IIOCITYTH.

34. Anminictparop Hentpy cxnanmae omue sximsoro TIaKeTa JNOKyMEHTIB, y
SIKOMY 3a3HavaroTeCs iHQOpMalis IO 3adBy Ta IIepeNiK NOKYMEHTIB, MOJaxmx
Cy6’exTOM 3BepHEHHS N0 Hel, Y ABOX HPUMipHHKAX.

35. Cy6’exroBi 3BepHenus Halla€TbCsl NPUMIPHUK ONUCY BXIiZHOTO NaKeTs
JAOKYMEHTIB 3a mimmucoM i 3 TIPOCTABICHHAM IEYaTKy (IITama) BIINOBiTHOTO
aMIiHiCTparopa Lentpy, a taxox simmitcn DG Xaty Ta yac HOro cknamenHs.
Hpyruit npumiprpx OIHCY BXITHOIC HAKeTa AOKYMEHTIB 36epiraerocs B Marepiaiax
CIIpaB¥, a y pa3i 3gilicHenns B Hentpi enextponmnoro HOKYyMEHTOO0Iry - B
SIEKTPOHHIHA Gopmi.

36. Anminictparop HedTpy mix wac orpumanss BXi[THOTO IaKeTa NOKyMemTiB
30608’ #3aHui  3’scyBatn IpUHHITHAR i cy6exta 3BEpHEHHS cmoci6 toro
IIOBIZOMITCHHS IIPO PESYIbTaT HANAHHS aaMiHICTpaTHBHO IIOCITYTH, 4 TaKoX Croci6
nepenadi cy6’exToBi 3pepHeHus BUXITHOTO IaKeTa AOKYMEHTIB (0cOBHCTO, 33c06amu
TIOIMTOBOro abo TenexoMyHiKanifiHoro 38’3Ky), 1IPO IIO 3a3HAYAECTHCH B OIuci
BX1JTHOTO IIaKeTa AOKYMEHTIB Y aneposiii ta/aGo €IEKTPOHHEIH dopmi.

37. Amvinictparop Hentpy 3xilicaioe peecTpario BxigEoro naxera JIOKYMEHTIB
IIIAXOM BHECEHHS JAaHUX NIO KypHally peectpauii (y nmameposiit Ta SIEKTPOHHIH



dopmi). Tlicns BHecenHs nanmx CIIPaBi IPUCBOIOETHCS HOMED, 33 AKUM 3ICHIOETECH
il inenTudikanis Ta sxuit Gixcyerses Ha GnaHKy 3adBW i B Omuci BXimHOrO Hakera
JIOKYMEHTIB.

38. V pasi xomu BinEMi maxeT NOXyMeHTIB OTPHMAHOG 3ac06aM¥ IIOIITOROTO
3B°A3Ky 1 BiH He MicTuTe imbopmarii PO NPUMHATHWA 1S cy6’eKTa 3BEepHEHHS
crocié Horo mosimomiieHHs, anminicrpatop Ueatpy me mismime HaCTYITHOrO
pobodoro mms Hancunae cy6’exTosi 3BEPHEHHS ONMC BXINHOIO HaKeTa MOKYMEHTIB
Ta/ab0 HOro BIICKAHOBAHY KO0 CJIEKTPCHHOIO NOIITOIO (Y pasi Hanauug cy6’ekToM
3BEpHEHHA iHQoOpMaiil wicno i HasgBHOCTI) €M 33 JOIOMOIOI0 3acobim
TENEKOMYHIKAIHHOTO 38’ 93Ky 10BiMoMIsE PO IIPHCBOEHUYN HOMED CHPARH.

39. Ilicns peectpanii Bximworo makera ROXyMeHTiB anmimicTpatop Llertpy
(opmye crpagy y IalepOoBill Ta enexTpoHHiMH dopmi Ta B pasi norpebu 3midicHioe i
KOIIIOBAHHA Ta/abo CKAHYBAHHS.

40. Iadopmanizo mpo pummeni i aiMIHICTPaTOp LIEHTPY BHOCUTE IO JIHCTA
(*kypHalIy) Ipo MpoXomKeHHs CIIpaB¥ y maneposil Ta/abo enexTponHii dopmi {(xpim
BUNAJKIB, KONMH aIMiHICTPaTOp € Cy0’€KTOM HajaHHs aIMIHICTPATHBHOI HOCITYTH).
Jlwer  (xypman) mpo HPOXOIDKCHRA CHpaBM TaKoX MICTHTh BiIOMOCTI po
NIOCIINOBHICTS hiif (eTamin), Heo6xinmux AN Hall@HHs aAMiHICTPaTHBHO! NOCHYTH, Ta
SaIy9eHUX Cy6’eKTiB Hananuy aAMIHICTPATHBHYX TIOCTIYT.

Onpamosanss cnpasu (sxinEoro maxera JNOKyMEHTIB)

41. Ilicna puvinenss nii, nepenbavenux myskramm 27-40 mporo pETTiaMerTy,
anminictpatop Lientpy 30608’ s3amuis HEBIAKNIANHO, aje He Mi3Hilme HACTYITHOIO
pobogoro nHa, Hamicaaru (nepenaru) Bximmuii mnaxer JOKYMEHTIB Cy6’exToRi
HallaHHS aJMIHICTPaTHBHOT HOCTYTH, 10 KOMIICTEHI] SKOTO HANEXUTh IUTAHHS
TpUAHATTS PIIEHHS y CIpasi, IpO MO POOKTHCH BiOMIiTKAa B NTHCTI (xypHaii) mpo
UDOXOIUKCHHS CHPABY 3 3a3HAYCHHSAM wHacy, naté Ta HalMeHyBaHHsS Cy6’eKTa
Ha[laHHA a[MiHICTpaTUBHOT mOCHyrH, Ko sxoro ii Ha/[iCIaHO, T4 MPOCTABIEHHIM
TIeYaTKy (1HTaMIa) amMiHicTpaTopa, mo nepenas BINOBINHI NOKyMeHTH.

42. Ilepenaga cnpas y naneposilt ¢opumi iz Ilentpy no cyb’exTa mamamus
aAMIHICTPATHBHO! MOCTYTH 3MiHCHIOETRCH B LOPANKY, BU3HAYEHOMY OpIraHOM, o
yTBOpUB LleHTp, ane He MeHme mix omum pa3 NpoTAroM pobodoro NHY, ILIISTXOM
ROCTaBkU npauisrmkoM IlenTpy, wuancrmamus BIJICKAHOBAHUX JOKYMEHTiB 3
BUKOPHCTaHHAM 32CO0IB TEIeKOMYHIKAIHHOTo 3B’13Ky 260 B iHImWMiH croci.

43. Tlicns otpumanus cipaBu ¢y0’eKT HagauHs aIMiHICTPATHBHO! MOCITyIH
3000B’s13aHuE BHECTH 3armic Opo 11 OTPUMEHHS i3 3a3HAYeHHIM JlaTé Ta dbacy,
Ipi3BHINa, iMeHi, o 6aTEKoR; BiNOBI TaIIEHOT HOCAN0BOT 0COGH A0 nucta (KypHay)
PO MPOXOXEHHS CIPaBM.

44. KoBTpons 33 HoTpHMasHEIM cyb’exTamu Haganus aAMIHICTPATHBHUX TIOCIYT
CTPOKIiB DO3IILLY chpas Ta TpUAHATTS pilieHs 3MifCHIOETHCS aqMiHicTpaTopamu
LEHTPY BIATIOBIAHO 1o posnoniny o608’ 13KiB 3a pimenHaM xepiauka [enTpy.



45. Cy0’exT HafiaHH aMiHICTPaTHBHO TOCITYTH 30608’ 13aHuM;

cBo€qacHo iHQopmysatn IeHTp npo mnepeinxomw Yy ROTpHMaHHI CTPOKy
POSIIEANY CIIpABK Ta IPUUHSTT PINEHHS, iHmi NpoblieMy, e BHHHUKAIOTH 7 9ac
PO3MIANY CHpaBy;

HaJaBaTH iHpOpManiic Ha yoHuM abo MHCEMOBHYN 3aruT (y ToMy dumcni numxom
HEJICUTIaHHs HA a[pecy eNeKTPOHHO! TNOINTH) anminictpatopa Ilentpy mpo xin
POBIISILY CIpaBH.

Y pasi susBneHHEs axTy TIOpYIICHHA BUMOT 3aKOHON@BCTBA INOXO POSIIALY
CnpaBH {CTPOKIB HaTaHHs: aIAMIHICTPAaTHEHO! HOCIyTH TOIo) anminictparop entpy
HEBIAKJIANHO iH(OpMYe IIpo e xepisruka Lentpy.

Hepenaga suxinzoro nakera ROKYMEHTIB Cy6’eKTOBi 3BepHeHHs

46. Cy6’ext Hananus aAMIHICTPATHBHOI HOCIyTH HEBINKNIA/HO, alie He MH3Hime
HacTynmHoro  pobodore  mus  micis odopmirenns pe3ynbTaTy  HaJaHH4
aIMIHICTPATHBHOI MOCIYTH, (opMye BUXimHUE naker AOKYMEHTIB Ta MEpeNac Horo
no Hewrpy, mpo nio 3a3ragaerses B et (xypHani) mpo nmpoxomxenHs CIIPaBH.

47. Anminictpatop Hentpy meminxmammo y nems HaIXOJDKEHHS BHXiTHOTO
IIaKeTa JOKYMEHTIB IOBiROMIISE PO pe3yNbTaT HalaHHs aJMiHiCTPaTHRHOT IIOCITYTH
Cy6’eKTOBi 3BepHEHHS Y croci6, 3a3Hauenul B ONKCI BXiMHOrG makera JOKYMEHTIB,
30IMCHIOE  peecTpamiio  BuximHOro [laKeTa JIOKYMEHTIB MUIIXOM BHECEHHS
BIATIOBINHYX BimomocTelt fo Jmcta (XypHaNy) npo mpoxomKeH s CHPAaBH, & TaKoX
JIO BiJTIOBITHOIO peectpy B naneposii ta/abo eneKTpoHHil bopmi.

48. Buxinuumit naker AOKYMEHTIB NEPeNacThes Cy6’ exToBi 3BEPHEHHS 0COBUCTO
min posmmcxy (y ToMy wumem ioro JIIOBHOBXCHOMY INPEACTABHHUKOBI) y pasi
UpeN’sBIEHHA [OKYMEHTa, 1o IOCBigdye ocoby Ta/abo 3aCBITYyE  HOTO
IOBHOB&XEHHS, a00 y BHNajgKax, Iepenbaverux 32KOHONIABCTBOM, IEPENAETHCT B
iHmmH DpudESTHAN qag cy®’exTa 3BepHeHHEs cnoci6.

Tadopmanis mpo mary OTPUMAHHA BHUXIZHOTO TIAaKeTa JOKYMEHTIiR cy0’exToM
3BEPHEHHA 30epiraeTses B Marepianax CIIpaRwm.

49. VY pasi me3asnavenns cy0’exToM 3BEpHEHHS 3PYHHOTO Uit HBOTO CTIoCo6y
OTPHMAHHA BUXIJHOIO Nakerta FOKyMEHTIB a0 Horo HeoTpumamus B Hentpi
IIPOTATOM ABOX MICALUB BiXmOBiAHI NokyMmenTs HaJCUNaIOTECA Cy0’ eXTOB] 3BepHeHHY
3aco0aM¥y  TIOIITOROTO 3B’43Ky. Y pasi BiZcyTHOCTI BimomocTeix IpO MICiie
TIPOXYBAHHS  (MICHE3HAXOPKEHH) Cy0’€KTa 3BepHEeHHS Ta iHIIOT KOHTaKTHOI
indopManii Buximmuyt maxer ROKYMEHTIB 36epiracTecss HpoTsTOM TPUMICSYHOTO
CTpOKy B Llentpi, a motim mepenacrrcs At apXiBHOTO 36epiranns cy6 "€KTY HAJXaHHS
aIMIHICTPATHBHO! HOCITYTE.

50. 'V pasi xomm aiMIHICTpaT¥BHA HOCHYTa HagaeThes HEBIKIIANHO,
ammirictpatop UerTpy peectpye ingopmartito mpo PE3YIBTaT PO3MIBINY CIPABU B
XypHaIi (y maneposiit ta/abo CHEKTPOHHIY (opmi), Heraiimo dopMye BuXinEmi
TI8KEeT NOKYMEHTIB Ta nepefiac #oro cy6’exrosi 3BEpHEHHS.



51. BinnmosimansHicTs 33  HeCBOEYacHE Ta  HEHANEXHE  HANAHHA
aAMIHICTPATHBHEX HOCIYT HECYTh Cy( €KTH HAJ@HHS TaKHX TIOCHYT Ta B MeXax
TIOBHOBKEHD aIMiHICTPaTOPY i kepirrux LleHTpy.

52. Inopmanis Upo KOXHY HaJaHY aOMIHICTPATWBHY NOCHYTY T2 CIIPaBy ¥
naneporii (xomis) ta/abo enexrpoumiit (sincxanosani moxymentn) dopMi, 30KpemMa
3aq48a Cy0’€KTa 3BEPHEHHS, Pe3ylbTal HANaHHS aIMiHICTPATWBHOI IIOCIYTH Ta 1Hmi
AOXYMEHTH, BU3HAYCHI OpranoM, o yTBopes Llentp, 36epiractecs v menTpi.

Yei marepianyu cnpasu 3Gepirarotscs y cyb’exTa HalaHHS aIMIHICTPaTUBHOL
TIOCITYTH.

HavansHuk ynpasnisas 7 — Biiapvcnas MOIIMHCHKUH





